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After an exceptional day of learning at The Franciscan School

Goss the Bridge...

... hnto an afternoon of extended learning that is full of
creative and imaginative fun.

gnto a safe, faith-filled environment on our 35 acre
parish campus...

(With our own skilled Franciscan School Staff

@ridges...

Providing a coordinated early morning and after
school program that offers a balanced program of...

* Physical Activity

* Creative Play

* Arts

* Music

* Homework Assistance
* Contracted Programs







Bridges: 2011-2012 After School Program Policies and Procedures

Every student participating in the Bridges: After School Program must have a completed registration form
on file, including the $20.00 registration fee.

The After School Program begins at dismissal of the school day and runs until 6:00 p.m. Monday through Friday in
Jacoba Hall.

At the end of the school day, students enrolled in this program will go to Jacoba Hall and check in with the program
staff. After a brief snack time, the students will have a free play period with designated activities that have been
planned for their participation. Students then have the opportunity for playground time (weather permitting) and
homework assistance in the library. Time is also set aside for special programming. All children will remain on
the school grounds for the duration of the program.

When picking up children parents are required to ‘sign out’ their child on a daily basis. This is critical for the safety
of the students and for accuracy in billing procedures.

Please be mindful of the fact that the program ends at 6:00 p.m. If unseen circumstances occur and you know that
you will be late please call our Bridges cell phone number at (919) 610-8104. This way we can ensure your child
that you will be arriving shortly. Be aware of the extra charges that are involved. Please see our fee scale regarding
this matter.

If school is dismissed or cancelled due to inclement weather, The After School Program is also cancelled for
that day. On such occasions, we ask that parents use every means possible to safely arrive at school to pick
up their children so that school personnel may also safely make their way home.

We look forward to working with you and your children. At anytime after 2:30pm you may reach the Bridges staff at
919-610-8104.

Bridges: 2011-2012 After School Program Fees

Registration Fee - $20.00 - Any student participating at anytime in the program will need to have a registration form
on file accompanied by the fee.

The full-time contracted cost for students participating in Bridges: After School Program - 4 to 5 days per week -
is a fee of $195.00 per month, per student. The program is invoiced on a pre-pay basis.

The part-time contracted cost for students participating in Bridges: After School Program - 1 to 3 days per week -
is a fee of $165.00 per month, per student. The program is invoiced on a pre-pay basis. If you contract for part-
time participation and use the program more than the allotted 3 days per week you will be asked to change your
contract from a part-time contract to a full-time contract.

Emergency Drop-In — This is reserved only for last minute, unexpected emergencies. The fee for this is $15.00.
There is a late fee of $10.00 for every 5 minute increment after the mandatory 6:00 p.m. pick up time.

Invoicing will be based on the contract you select and payment will be due in advance on the 25" of each
month. Example: Payment for September use will be due August 25™. If payment is not received by the 25" of
the prior month, your child(ren) will not be able to participate in the program. Fees for The After School Program
should be made payable to The Franciscan School and the bottom of the check should be labeled After School
Program. Past Due accounts will incur a $10.00 late fee per month. Checks returned “NSF” will be assessed a
$15.00 processing fee.

We hope you appreciate these services being provided for your convenience and your child’s welfare. In order for
the Franciscan School to continue to provide these services, timely payment is appreciated and expected. Any past
due accounts must be paid in full by the end of the trimester. If this has not occurred, your child’s report card will be
held, and you are requested to discontinue use of the service until your account is up to date.

Attached is a registration form for Bridges: After School Program and a billing schedule. If you have any questions
regarding the program please contact Mary Feeley at 919-610-8104. Billing questions should be directed to Donna
Sincock at 847-8205 ext.253.

Rev. 4/11






Print Form
Registration is not
complete without

Bridges 2011-2012 your $20 reg fee.

After School Care
Registration and Contract

[ Full-time After School Care (4-5 days/week) $1,755/yr. or $195/mo. (Aug.-April)
[JMonday []Tuesday [JWednesday []Thursday [7]Friday

Q Part-time After School Care (1-3 days/week) $1,485/yr. or $165/mo. (Aug.-April)
[] Monday [] Tuesday []Wednesday []Thursday [] Friday

Child’s Name Rising Grade_____ Any Allergies?
Child’s Name Rising Grade_____ Any Allergies?
Child’s Name Rising Grade_____ Any Allergies?
Home Address City Zip

Home Phone

Parent’s Names

Work Phone: Mom Dad

Cell Phone: Mom Dad

Person’s name to appear on bill

Emergency Contacts (other than parents):

1. Name Day Phone

2. Name Day Phone
Persons other than parents who have permission to pick up my child:

1. Name Relationship

2. Name Relationship

From ‘Policies and Procedures’ Form:

Invoicing will be based on the contract you select and payment will be due in advance on the 25" of each month. Example: Payment
for September use will be due August 25", If payment is not received by the 25" of the prior month, your child(ren) will not be able
to participate in the program. Fees for The After School Program should be made payable to The Franciscan School and the bottom of
the check should be labeled After School Program. Past Due accounts will incur a $10.00 late fee per month. Checks returned
“NSF” will be assessed a $15.00 processing fee.

Parent Signature Date
By signing this contract, I acknowledge that I have read and agree to the terms on the ‘Policies and Procedures’ form.

Please accompany a $20.00 per child registration fee with registration.

For Office Use Only:
Date registration was paid Ck.# Rec’d

Reg./Contract Due Date: Friday, June 10th Rev. 4/11






Billing Dates
Bridges: Early Morning Care and After School Program

For your convenience, here is a listing of billing dates. Payment for the Bridges program is based on the
contract you sign. The program is invoiced on a pre-pay basis. (For example: Services for September
will be due August 25th.) If payment is not received by the 25" of the prior month, your child(ren) will
not be able to participate in the program. Payment not received by the due date will incur a $10.00
late fee. These fees must be paid in full as well before your child(ren) can resume use of the program.

For those of you using on-line banking services, please keep in mind payments may not be received for 5 to
7 days after the payment has been authorized. We must stand firm on due dates regardless of the method of
payment. While report cards are sent in the midst of a month, the previous month’s bills must be paid in full
in order for the report card to be sent home on the date listed on the calendar. Final report cards will be held
for any account with an outstanding balance. We thank you in advance for your cooperation, and attention to
these policies. If you have any questions regarding billing, please call Donna Sincock at 847-8205, ext.
253

After School Contracting Fees are as Follows:
Contract Choice Fee
4-5 days per week $195.00/month
1-3 days per week $165.00/month

Early Morning Contracting Fees are as Follows:

Contract Choice Fee
4-5 days per week $100.00/month
1-3 days per week $60.00/month
Past Due
Invoice Mailing
Month of Date
Invoice Mailed Invoice Due Service
August 1 August 25 September August 26
2011
September 1 | September 25 | October 2011 | September 26
October 1 October 25 November October 26
2011
November 1 | November 25 December November 26
2011
December 1 | December 25 | January 2012 | December 26
January 2 January 25 February January 26
2012
February 1 February 25 March 2012 February 26
March 1 March 25 April 2012 March 25
April 1 April 25 May-June April 26
2012

*PLEASE NOTE: Final report cards will be mailed out June 17". NO report card will be mailed out

if there are outstanding EMC/ASP invoices.

After School Program Cell Phone - 919-610-8104







Bridges: Early Morning Program 2011-2012
Policies and Procedures

Every student participating in Early Morning Care must have a completed registration form on file,
including the $15.00 registration fee.

Early Morning Care is provided from 7:00a.m. - 7:45a.m. Monday through Friday in Jacoba Hall.

Upon arriving in the morning parents are required to sign their child into the program. This is critical for
the safety of the student and for accuracy in billing procedures.

Supervision will be provided until 7:45 a.m., at which time students will proceed to their classrooms for
morning prayer.

If school is delayed due to inclement weather, Early Morning Care is delayed. For example, if school is
delayed 2 hours, EMC will be delayed 2 hours, opening at 9:00a.m.

We look forward to working with you and your children.

Bridges: 2011-2012 Early Morning Care Fees

Registration Fee - $15.00 - Any student participating at anytime in EMC will need to have a registration
form on file accompanied by the fee.

The full-time contracted cost for students participating in Bridges: Early Morning Care — 4 to 5 days per
week - is a fee of $100.00 per month, per student. The program is invoiced on a pre-pay basis.

The part-time contracted cost for students participating in Bridges: Early Morning Care — 1 to 3 days per
week — is a fee of $60.00 per month, per student. The program is invoiced on a pre-pay basis.

Emergency Drop-In — This is reserved only for last minute, unexpected emergencies. The fee for this is
$6.00.

Invoicing will be based on the contract you select and payment will be due in advance on the 25" of
each month. Example: Payment for September use will be due August 25", If payment is not received
by the 25" of the prior month, your child(ren) will not be able to participate in the program. Fees for the
Early Morning Program should be made payable to The Franciscan School and the bottom of the
check should be labeled Early Morning Care. Past due accounts will incur a $10.00 late fee per month.
Checks returned “NSF” will be assessed a $15.00 processing fee.

We hope you appreciate these services being provided for your convenience and your child’s welfare. In
order for The Franciscan School to continue to provide these services, timely payment is appreciated and
expected. Any past due accounts must be paid in full by the end of the trimester. If this has not occurred,
your child’s report card will be held, and you are requested to discontinue use of the service until your
account is up to date.

Attached is a registration form for Early Morning Care and a billing schedule. If you have any questions
regarding the program please contact Mary Feeley at 919-610-8104. Billing questions should be directed to
Donna Sincock at 847-8205 ext. 253.

Rev.4/11






Print Form

Bridges 2011-2012 t complete without
Early Morning Care

Registration and Contract

Q Full-time Early Morning Care (4-5 days/week) $900/yr. or $100/mo. (Aug.-April)
[OMonday [JTuesday [Wednesday [ Thursday [ Friday

Q Part-time Early Morning Care (1-3 days/week) $540/yr. or $60/mo. (Aug.-April)
[OMonday [CJTuesday [JWednesday [ Thursday O Friday

Child’s Name Rising Grade Any Allergies?
Child’s Name Rising Grade Any Allergies?
Child’s Name Rising Grade Any Allergies?
Home Address City Zip

Home Phone

Parent’s Names

Work Phone: Mom Dad

Cell Phone: Mom Dad

Person’s name to appear on bill

Emergency Contacts (other than parents):

1. Name Day Phone

2. Name Day Phone

Persons other than parents who have permission to pick up my child:

1. Name Relationship

2. Name Relationship

From ‘Policies and Procedures’ Form:

Invoicing will be based on the contract you select and payment will be due in advance on the 25" of each month. Example: Payment
for September use will be due August 25", If payment is not received by the 25" of the prior month, your child(ren) will not be able
to participate in the program. Fees for the Early Morning Program should be made payable to The Franciscan School and the bottom
of the check should be labeled Early Morning Care. Past due accounts will incur a $10.00 late fee per month. Checks returned
“NSF” will be assessed a $15.00 processing fee.

Parent Signature Date
By signing this contract, I acknowledge that I have read and agree to the terms on the ‘Policies and Procedures’ form.

Please accompany $15.00 per child registration fee with registration.

For Office Use Only:
Date registration was paid Ck.# Rec’d

Reg./Contract Due Date: Friday, June 10" Rev.4/11






May 23rd, 2011

Dear Franciscan School Parents:

On behalf of The Bridges Program: Our Franciscan School Early Morning and After School Care, | am
happy to be able to provide you with registration materials for the 2011-2012 School Year. Early
registration will provide us with vital information that will allow us to plan and properly staff for next
year’s program.

Within the packet you will find registration forms for the Early Morning Care Program and After School
Care Program as well as policies, procedures and fees associated with both.

For the 2011-2012 school year we will continue to offer a full-time or part-time pre-pay option for both
Early Morning Care and After School Care. Please note that drop-in care is reserved for last minute,
unexpected emergencies only, and is not considered an option choice.

The Franciscan School Bridges Program is committed to providing your children with an extended day of
creative and imaginative fun in a loving, safe environment. The upcoming school year will be no
exception. Our goal of continued and expanded enrichment will positively affect every aspect of our
program. Our talented and dedicated staff will continue to work together toward the common goal of
keeping your children happy and healthy until you meet again at the end of the day.

We thank you for your timely return of your Bridges Registration by the noted deadline of Friday, June
10th. We are grateful for your continued support and look forward to welcoming your children as they
“cross the bridge” into our program during the 2011-2012 school year.

Sincerely,

Mary Feeley
Head of Bridges





