Wedding Policy
Revised January 2012
Carrollton First United Methodist Church

The following Guidelines and Policy Statements are designed in helping you plan your Wedding at Carrollton First United Methodist Church.  Please know that in the United Methodist Church, Weddings are a Service of Worship!  Weddings are the establishment of the Covenant of Marriage that exists between the Bride, the Groom and God.  We are honored that Carrollton First is the place you have chosen to establish your Covenant of Marriage.  We hope you find these guidelines helpful.  One of the most significant things you can do to make your wedding a happy and memorable occasion for you and all concerned is to read through these guidelines and become familiar with details.  It is the responsibility of the bride and groom to ensure that the wedding party, guests, photographers, florist, caterer, musicians, and all other participants observe these policiies.  Please contact the wedding coordinator with any questions or requests for clarification.
Please contact the Church Administrator to schedule usage of the Church Facilities.  In addition to contacting the Church Administrator, you are responsible for contacting the Wedding Coordinator and the Senior Pastor.  Please Note: The Senior Pastor must be contacted for approval prior to meeting with the Wedding Coordinator. The Church Administrator will furnish all couples information about contacting the Senior Pastor regarding leadership in the Service.   
Pastors, Ministers and Those who Perform the Wedding Ceremony

Because the Wedding Service is a time of Worship the person leading the Wedding Service is very important.  The United Methodist Church, through its Discipline, carefully states the requirements for those who perform such Services.  Carrollton First UMC follows the guidelines of the United Methodist Discipline and requires all persons who have their wedding at Carrollton First to use one of the Ordained Clergy persons as a leader in the Wedding Ceremony and Service of Worship.  Other persons of meaning can participate, at the discretion of the Senior Pastor of Carrollton First UMC, and can perform the establishment of the Covenant of Marriage where their credentials allow.  

USE OF CHURCH FACILITIES

1. No charge is made for use of church facilities when either the bride or groom or their parents is a member of Carrollton First United Methodist Church.

2. The Sanctuary or Chapel may be used for wedding ceremonies when available. The facilities may not be scheduled for Sundays or holidays.

3.  The Gathering Room or Fellowship Hall may be used for wedding-related activities provided such usage does not conflict with regular church use.  It is understood that the persons using these facilities will be responsible for the removal of food and for washing dishes.

4. All fees must be paid to Carrollton First United Methodist Church 30 days prior to the wedding.

5.  If any starred item is left blank on the application, the date is not set. (* most important)

6.  A non-church member may not schedule the use of the Sanctuary or the Chapel until six months prior to the wedding date.

7. The Wedding Consultant will work with the bride and groom and Church Administrator to ensure all facets of the wedding ceremony are properly covered (music, lighting, sound consultant help, etc.)

8. If communion is served, the elements must be furnished by the bride and be served to all wedding guests.

THE WEDDING PARTY

1. No tobacco products, alcohol, or illegal drugs will be allowed anywhere on the church property at any time.
2. No alcohol or illegal drugs shall be consumed on the day of the wedding.

The wedding party will be allowed in the church 3 hours prior to the wedding.
FLOWER GIRLS/RING BEARERS

We encourage you to use flower girls/ring bearers who are older or who have had experience in weddings. The flower girl may drop only real rose petals as she walks.
PASTOR/OFFICIATING MINISTER
Because the Wedding Service is a time of Worship the person leading the Wedding Service is very important.  The United Methodist Church, through its Discipline, carefully states the requirements for those who perform such Services.  Carrollton First UMC follows the guidelines of the United Methodist Discipline and requires all persons who have their wedding at Carrollton First to use one of the Ordained Clergy persons as a leader in the Wedding Ceremony and Service of Worship.  Other persons of meaning can participate, at the discretion of the Senior Pastor of Carrollton First UMC, and can perform the establishment of the Covenant of Marriage where their credentials allow.  

The Senior Pastor of Carrollton First UMC must approve all Pastors, Ministers or persons chosen by the bride and groom to officiate the wedding. The Bride and/or Groom must contact Carrollton First’s Senior Pastor BEFORE  proceeding with wedding plans at Carrollton First UMC regarding the choice of officiating Pastor.

The United Methodist Church views the wedding as a SERVICE OF WORSHIP and the officiant is the leader of that service. All officiants must have qualifications to lead a Christian Service of Worship. Credentials and/or Certificates of Ordination must be provided.  
MUSIC

The wedding is a religious service and the music should be of a sacred nature. Musical selections and the musicians must be approved by the Minister of Music. Soloists must provide the accompanist with the musical score. Recorded music is not allowed.
The organ may only be played by church approved organists.  If your organist is not the church organist, he/she should contact our organist to schedule practice times.  The church organist will be happy to answer any questions regarding the church organ or conduct an orientation session if needed.

LIGHTING AND SOUND TECHNICIAN 
Should your ceremony require special lighting and/or sound work, arrangements must be cleared with the Wedding Consultant. We very much encourage you to use the technician for the beauty of your service. Only CFUMC’s qualified technicians will be allowed to operate sound/lighting equipment. The technician sets his own fees.  If using the Fellowship Hall for your reception and you require music, you must hire one of our sound technicians.

DECORATIONS

The florist selected will be responsible for installing and removing decorations without interfering with other scheduled activities. The florist will not put tacks, nails, screws, or tape on the building or furnishings.  No decorations will be attached to the walls. Only flowers, greenery, or bows may be attached to the pews using ribbon or padded wire to eliminate scratches. The florist will be liable for any damage done to the church properties through negligence. No decorations may be attached to the chancel, choir, or sanctuary railings.

FLOWERS

No more than two arrangements or one large arrangement (in front of the cross) of flowers may be used on the flower stands. The stands may be left where they are, or they may be moved to the pulpit or choir level. The florist will be allowed in the church 5 hours prior to the wedding.
NOTE:  IT IS IMPORTANT THAT ARRANGEMENTS BE MADE WITH THE CHURCH OFFICE BEFORE THE WEDDING IF YOU WISH TO LEAVE THE FLOWERS FOR THE  NEXT SUNDAY SERVICE HONORING THE BRIDE AND GROOM.

ALL FLORISTS MUST REMOVE THEIR DECORATIONS WITHIN ONE HOUR AFTER THE WEDDING SERVICE, IN ORDER FOR THE CUSTODIAN TO BEGIN CLEAN-UP FOR THE SUNDAY SERVICE.  THIS INCLUDES ALL GREENERY AND BOWS ON CHURCH RAILINGS.  IF THESE RULES ARE NOT ABIDED BY AND THE CUSTODIAN/CONSULTANT HAS TO DO THIS, THE BRIDE WILL NOT RECEIVE HER FULL DEPOSIT. 
CANDLES

The church welcomes your use of its two seven-branched, brass candelabras and unity candle. The candelabra may be entwined with ivy or tulle, provided it is attached with covered florist wire or string only.  Only the white, church-owned candles may be used in the candelabras ($1 each) Candelabras should be confined to the altar area only. The bride has to furnish her own drip-less unity candles for the unity candle.
SANCTUARY FURNITURE

The Wedding Consultant and Church Pastor will work with the Bride and Groom to ensure a wedding ceremony in keeping with the sacredness of the service. There are several options in arranging the chancel furniture, but under no circumstances is the communion table to be removed from the Sanctuary. The choir chairs may not be moved out of the choir area.

PHOTOGRAPHY

Use of flash photography is prohibited. Pictures may be taken from the balcony only during the service. All other photos should be reserved for before or after the wedding.  The building will be open and available 2 hours prior to the wedding for photography.  Care should be taken to protect carpeting and furniture from burns and scratches.  Photographers may not stand on the pews to take pictures.  Please advise your family and guests that photos taken during the ceremony are not allowed. 
Photography in the Sanctuary after the ceremony is limited to 30 minutes. 
All videography should take place from the balcony areas.

THE REHEARSAL

The wedding rehearsal is important for each participant in the ceremony. Every member of the wedding party must be present and on time.

Rehearsals are scheduled for one hour.  We cannot delay the start of the rehearsal to wait for members of the wedding party to arrive.  Please ask your wedding party to arrive 15 minutes earlier than the scheduled time of your rehearsal.  Following the rehearsal when the director dismisses the wedding party, she will need to secure the church, so we ask that you exit the building as soon as the rehearsal is over. 
The Wedding Director will provide all direction during the rehearsal.

MISCELLANEOUS

1.  No confetti, birdseed, or bubbles may be used inside the church buildings.  No rice may be used at all.
2.  The bride and attendants may use the Bride’s Room and Gathering Room for dressing 3 hours prior to the wedding.
3.  The groom and groomsmen may use room 210 for dressing.

4.  Light refreshments (bottled water, fruit, crackers, etc.) may be served and consumed in the dressing rooms.

NURSERY – Director:  Diane Albright (770-834-2295)

If you would like to have a nursery during the wedding, a room may be rented for $25 for custodial fees. Contact the nursery director immediately to advise her of the date and time of the wedding. She will then make you aware of any fees for sitters. 

BUILDING CUSTODIAN

1.  The Building Custodian will be employed for all weddings.  She/he will prepare the facilities and clean following the wedding.

2.  Custodial fees are included in your fees paid to the church.

WEDDING COORDINATOR – Mrs. Beverly Parkman  (770-832-9967)

Carrollton First UMC requires all who seek to have their Wedding at Carrollton First to work with our Wedding Coordinator.  Honorariums must be provided to the Wedding Coordinator and the amount of the Honorarium is listed on the attached sheet that details all costs associated with having a Wedding at Carrollton First.  The Wedding Coordinator will meet with you and guide you helping you to make wise use of the facilities and good decisions concerning the components of your Wedding Service.

A.  She will aid the bride and her party during the wedding and the rehearsal in the following areas:


1.   open and close the church building;


2.   ensure proper control of temperature and lighting in rooms used;
3.   arrange for set up and take down of all items provided by the church for a wedding 
(candles, altar cloths, etc.);


4.   be a liaison between church pastor and bride;

5.   provide names of support people if needed:  organist, pianist, soloists, florists,


 photographers, caterers, lighting and sound technicians;


6.   be available to advise the bride in the selection of appropriate wedding music;


7.   be responsible for directing rehearsal and wedding;


8.   be responsible for assisting actual wedding party during the wedding day;

B.  The Wedding Coordinator’s fee is $250.00.  Please make the check payable and mail to Beverly Parkman, 104 Golf View Ct., Carrollton, GA  30117.
FEES
Church fees should be paid at least 30 days prior to the service.  Fees due 30 days in advance must be paid in a timely manner.  All other fees that are not due 30 days ahead (musicians, sound technician, etc.) must be brought to the rehearsal and given to the wedding director.
NON-CHURCH MEMBERS





Custodial Fee


Usage Fee

Total

Sanctuary/Dressing Areas

$200.00


$300.00

$500.00

Fellowship Hall/Kitchen

$250.00


$300.00

$550.00

Chapel




$  75.00


$100.00

$175.00

Gathering Room only


$150.00


$125.00

$275.00

Children’s Nursery


$  25.00





$  25.00

Professional Fees:

Wedding Coordinator


$250.00 (due at least 30 days prior to wedding)

*Organist



Sets own fee ((bring to wedding director at  rehearsal)
*Soloist



Sets own fee (bring to wedding director at  rehearsal)
*Sound and lighting technician          Sets own fee (bring to wedding director at  rehearsal)
**DAMAGE DEPOSIT

$100.00 (due when paperwork is in)
**Five to seven days after the wedding the deposit will be reimbursed, provided there has been no damage incurred to the facility, all fees have been paid, and kitchen/nursery areas have been property cleaned.

The following fees are additional for moving Sanctuary furniture:


Communion Table

$25.00


Pulpit



$25.00


Two Sedalias (benches)
$25.00 each 


Middle kneeling rail

$25.00 
The wedding consultant, musicians, sound technician, lighting consultant, and nursery worker fees will be paid directly to these individuals 30 days before the wedding.

All custodial and usage fees will be paid directly to Carrollton First United Methodist Church at least 30 days prior to the wedding.

BE SURE YOUR PHOTOGRAPHER, FLORIST, CATERER, DIRECTOR, AND VIDEO PERSON HAVE SEEN A COPY OF THESE GUIDELINES.

Our very best wishes for a lovely wedding and may your married life be filled with joy and happiness.
FEES
CHURCH MEMBERS






Custodial Fee




Sanctuary/Dressing Areas

$200.00




Fellowship Hall/Kitchen

$250.00




Chapel




$  75.00




Gathering Room only


$150.00




Children’s Nursery


$  25.00







Professional Fees:

Wedding Coordinator


$250.00 (due at least 30 days prior to wedding)

*Organist



Sets own fee (bring to wedding director at  rehearsal)
*Soloist



Sets own fee (bring to wedding director at  rehearsal)
*Sound and lighting technician          Sets own fee (bring to wedding director at  rehearsal)
**DAMAGE DEPOSIT

$100.00 (due when paperwork is in)

**Five to seven days after the wedding the deposit will be reimbursed, provided there has been no damage incurred to the facility, all fees have been paid, and kitchen/nursery areas have been properly cleaned.

The following fees are additional for moving Sanctuary furniture:


Communion Table

$25.00


Pulpit



$25.00


Two Sedalias (benches)
$25.00 (each) 

Middle kneeling rail

$25.00 
All custodial fees will be paid directly to Carrollton First United Methodist Church at least 30 days prior to the wedding.

BE SURE YOUR PHOTOGRAPHER, FLORIST, CATERER, DIRECTOR, AND VIDEO PERSON HAVE SEEN A COPY OF THESE GUIDELINES.

