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KIDZLIFE DAY CAMP ‘08 POLICIES & PROCEDURES

Purpose: KIDZLIFE Day Camp seeks to provide a safe, fun-filled, creative, educational day
camp experience utilizing Christian leadership to help children achieve a higher physical well
being, social growth and the development of values. Our four core values are honesty, respect,
responsibility and caring.

Objectives:

To provide a safe and fun summer camp experience.

To learn and develop social skills through group activities, sports, arts and crafts, games
and peer interaction.

To learn to function in a group with emphasis on team building, leadership, group identity
and involvement.

To learn and develop key skills by incorporating Biblical core values into daily curriculum.
To develop self-confidence and self-worth, which is accomplished by the treatment of
campers as individuals and through positive reinforcement.

To improve health and fitness through physical activities and recreation.

Camp Location: KIDZLIFE Day Camp is located at 2700 Bush River Road, Columbia, SC
29210. The phone number is 803-798-4488.

Hours of Operation: KIDZLIFE Day Camp will begin each morning at 7:30 am and will run until
6:00 pm. The Camp will operate Monday through Friday. The Camp will be closed on Friday,
July 4, in observance of Independence Day. Children must be picked up no later than 6:00 pm
to avoid a late fee. A late fee will be imposed for pick-up after 6:00 pm. The late fee is $5.00 for
the first 10 minutes and $1.00 for each additional minute which is applicable per child.

Age Range of Campers: KIDZLIFE Day Camp is for boys and girls who are between the ages
of 5 and 11. Children younger than 5 years of age will not be accepted into the program. For
children who are 11, they can be accepted into the camp, even if they will be turning 12 during
the 10 week camp program.

Camp Dates: June 9 — August 15: Camp will operate regardless of weather conditions. In the
event of inclement weather occurring on the day of a planned outside activity, an alternate
activity will take its place.



Sample Daily Summer Schedule: This schedule can be adjusted according to weather
conditions or other special activities or events. There will be three field trips per week.

7:30 am — 8:30 am: Arrival — Puzzles, Magazines, Games, Coloring and Reading.

8:30 am — 9:00 am: Group Time and Morning Chapel — Discuss the Days activities and
Plans.

9:00 am — 10:00 am: Outside Play — Group Games or Playground.

10:00 am — 10:30 am: AM Snack — Wash hands and eat snack.

10:30 am to 3:30 pm: Field Trips or Small Group Times. Lunch is eaten during this time.
3:30 pm — 4:00 pm: PM Snack — Wash hands and eat snack.

4:00 pm — 5:00 pm: Arts and Crafts and Personal Reading Time.

5:00 pm — 6:00 pm — Clean Up, Outside Time and Games.

Staff Qualifications: All staff are carefully selected for their Christian character and love of
children and receive a national background check, drug screening and comprehensive training.
The camp is staffed with a professional director. Any camper needs should be brought to the
attention of the Camp Director and they will be taken care of in a timely manner. All summer
staff are over the age of 18 and are selected based upon their experience with children, their
personal character and enthusiasm.

Staff to Child Ratio: The ratio of staff to campers will be a maximum of 1 staff member for
every 10 children. At no time shall a staff member be alone with a child. In the event that a staff
member needs to talk to a child in private, that conversation will take place in a public area that
is in full view of others.

Drop off and Pick up: When dropping off your child at camp, we ask that you check your child
in at the KIDZLIFE Day Camp Office. We ask that only the Parent or authorized adult check the
child in. You will then take your child’s check in paper to the staff member who is manning the
entrance gate. At the end of the day you will check your child out at the KIDZLIFE Day Camp
Office and go to the gate to pick up your child. Only those whose pictures are on the check out
slip shall be permitted to pick up your child. Only in an emergency situation, may you fax written
authorization for someone other than who is on file to pick up. Those individuals names shall be
found on the application page. These are necessary safety precautions. Once a child has been
signed in at the Camp site, they are considered a part of that camp for that day. They will not be
allowed to leave without being properly checked out.

Proper Camp Attire:

Campers should wear comfortable, cool clothing that is able to get dirty and worn out.
Campers may not have bare feet, sandals, open-toed shoes, or flip-flops. Closed toed
shoes must be worn. Only non-marking shoes will be allowed on the gym floor.

Clothes, swimsuits, towels and bags should have the camper’'s name on them.
Appropriate clothing is a must. No strapless shirts, spaghetti strap shirts, halter tops or
midriff shirts.

Swimsuits: Boys, no “Speedo” type suits. Girls, one piece suits only.

Parents please monitor your child’s clothing to ensure it is appropriate for a Christian summer
camp. This includes swimming suits. Camp shirts will be available for sale ($8.00) if
inappropriate dress is worn. Large t-shirts will be provided to those who cannot buy a camp
shirt.



Swimming: Swimming is part of our regular schedule and it helps us in our promotion of fithess
and fun activities. Please encourage your child to swim when those events are scheduled.
Campers will be swimming regularly so a bathing suit, towel, sunscreen and change of clothes
are required. If suits are worn to camp, please do not forget to pack under garments to allow for
a dry, comfortable rest of the day. Goggles will be allowed during swim time. Staff members are
not allowed to apply sunscreen to campers. However, sunscreen is available in pump spray
bottles and may be sprayed on.

Lunches: A lunch should be sent daily in a container clearly marked with your child’s name.
Please include a beverage with the lunch. Lunches will be kept in a refrigerator. A microwave
will be available to warm up a lunch if necessary. Water will be available throughout the day.
Water bottles should be sent daily. Two healthy snacks a day will be provided for all the children
attending the camp.

Medication and Special Needs: All medications must be turned in to the Camp Director with a
completed camper medication form. The time, dosage and name of medication must be listed. A
parent must sign this form. Medication must be in the original container, with the original label.
The taking of medications will be supervised by the Camp Director and will be documented.

Medical Issues: Our camp program is not set up to handle sick children. If your child becomes
ill (includes, but is not limited to fever or vomiting), you will be contacted to come and pick up
your child immediately. Please keep your contact information current. If you cannot be
contacted, we will contact someone else on your authorized list. If your child receives a minor
injury, such as a scraped knee, the staff will supply a band aid or icepack where needed. If your
child receives a more serious injury, the camp director on site will take whatever steps are
necessary to obtain emergency medical care. These steps may include, but are not limited to,
the following:

1. Attempt to contact a parent or guardian to inform you and give you the opportunity to take
your child to a physician or hospital.

2. Attempt to contact you through any person listed on your emergency form.

3. If we cannot contact you, or your child needs immediate attention, we will call 911.

Information: By law, staff will report any suspected child abuse/neglect.

Day Camp Rules and Discipline Policy

Rules: The purpose of rules is to set boundaries for a child’s behavior. Please read and discuss
these rules with your child. We will encourage your child to make choices and help them
understand the consequences for their choices, as we are all responsible for our actions.

Respect other children, staff, equipment, facilities and yourself.
Keep hands, feet and objects to yourself.

Use appropriate language.

Cooperate with staff and follow directions.

Stay in program areas with your group at all times.

Maintain a positive attitude.



Behaviors that will result in mandatory suspension and may result in immediate dismissal
include but are not limited to:

Any action that could threaten or pose a direct threat to the physical or emotional safety
of the child, other children or staff.

Fighting * Biting * Stealing * Running Away

Possession of a weapon of any kind

Vandalism or destruction of campus property or property of others

Sexual misconduct

Possession of or use of alcohol or controlled substances

KIDZLIFE Day Camp also reserves the right to suspend or expel any camper from the program
who poses serious or continual discipline problems, whether or not all of the steps in the
progressive discipline plan have been completed.

Discipline Policy: KIDZLIFE Day Camp does not condone or permit: corporal punishment,
ridiculing, threatening, or using an inappropriate loud voice, leaving children unsupervised or
use of profanity. In order to effectively deal with a child, we first must try to understand the
child’s motive. Consistency is the most important aspect of discipline and is stressed in our
programs. Our progression of steps in guidance are as follows:

First time: Redirection of the child’s activity.

Second time: Removal from the activity or loss of privilege.

Third time: Discipline form is filled out and parent is notified.

Fourth time: Removal from the program (final discipline and last resort)

- Written reports will be used for disciplinary problems and will require the signature of the
parent or guardian. Reports will be kept on file. Parents will also be notified by phone for
consistent behavioral problems. Positive behavior will be acknowledged and rewarded
frequently.

Insurance: KIDZLIFE Day Camp does not carry or provide accident or medical insurance for
the children participating in Day Camp programs. Your health insurance is the primary coverage
for your child.

Lost and Found: Please check the lost and found everyday for any belongings your
child/children may have misplaced. KIDZLIFE Day Camp assumes no responsibility for the loss
of personal property.

Personal Property: Toys, CD players, Game Boys, cell phones and other personal items are
not allowed at camp. KIDZLIFE Day Camp is not responsible for lost, stolen or damaged items.

Field Trips: All campers will go on field trips. The cost of transportation is included in the weekly
camp fee. Specifics about lunches, extra spending money and times will be available at your
child’s camp. Please consider the nature of the field trip when dressing and packing.

Emergency Procedures: All emergency procedures including: building and facility
emergencies, bomb threats, criminal acts, fire emergency, missing persons, severe personal
injury, swimming pool and waterfront emergencies, serious illness, blood borne pathogen
control, hazardous materials control and accident reporting are available at the check-in desk.



Safety Procedures: All staff will be required to wear staff shirts. Camp staff will provide direct
supervision of campers and only staff and campers are permitted in program areas. No
unauthorized person shall have access to the children during the time they are at the KIDZLIFE
Day Camp.

Parent/Guardian Agreement. As a parent/Guardian | agree:

To read the posted calendar, memos, posted notices and other important information that
is distributed.

To keep us informed about changes of phone numbers or addresses for you and the
people listed on your emergency form.

Allow time for us to talk to you about your child when you pick hi or her up at the end of
the day.

Inform us about changes in your child’s life that may affect their behavior at the camp.
Give suggestions of effective means of dealing with your child’s negative behavior at the
camp.

Participant Agreement:

Participant should have fun at camp.

Participants should give staff ideas about fun things they want to do at camp.
Participants should tell the staff if they are having problems with another camper
immediately.

Participants should tell staff if they injure themselves immediately.

Participants must follow all camp rules

Deposit, Payment and Cancellation Policies: When registering for camp, you must pay the
non-refundable registration fee of $75.00 per camper. That registration fee will be deducted from
the first payment due. The weekly cost of camp is $115.00 per camper. If a family has two
children enrolled, the cost for the second child is $100.00. Please note if you are more than one
week late with a scheduled payment, your child will not be able to attend camp until that
payment is made. You will be charged for the week that your child is a camp. Payment can be
made either by cash, check or credit card. Receipts will be issued when payments are made. All
checks will be made out to “Christian Life” and will not be considered as tax deductible
contributions.

The Payment Schedule is as follows:

June 9 — First Payment Due — Payment is for two weeks of Camp.
June 23 — Second Payment Due — Payment is for two weeks of Camp.
July 7 — Third Payment Due — Payment is for two weeks of Camp.
July 21 — Fourth Payment Due — Payment is for two weeks of Camp.
August 4 — Fifth Payment Due — Payment is for two weeks of Camp.



KIDZLIFE DAY CAMP '08 Registration Form (Please PRINT Legibly)

Child’s Name Birth date

School Grade Age Sex Race Home Phone

Home Address

Street City State Zip
Mother or Legal
Guardian’s Name Business Name

Home address Business Address

Home Phone Business Phone

Father or Legal
Guardian’s Name Business Name

Home address Business Address

Home Phone Business Phone

Child Lives With:

Permitted to remove child:

Legal Custody:

Mother Only Mother Only Mother Only

Father Only Father Only Father Only

Both Parents Both Parents Both Parents
Other Other Other

EMERGENCY CONTACT: (Minimum of two other than parents required):
Persons to be contacted in case of iliness, accident or emergency; also has authority to remove child from the facility.

Name Address Phone Number Relationship

Name Address Phone Number Relationship

Other persons authorized by the parent or guardians to take the child from the facility (if different from above). If none, indicate none.

Name Address Phone Number Relationship

Name Address Phone Number Relationship

MEDICAL INFORMATION:
Child’'s Physician Physician’s Phone Number

Insurance Carrier Policy Number

Does your child have any:

Chronic health problems? No__ Yes  Explain

Allergies? No_  Yes _ Specify type and reaction

Special Dietary Restrictions? No_ Yes __ Explain

Does your child routinely take any medication? No Yes

Name of medication Dosage/Frequency
Does your child have any special needs? No Yes Specify

Additional information you may feel is important

Please read carefully and sign: | have read and approved the included information. | give my child permission to attend camp and to
participate in its’ activities. I, acting on my own behalf, also release Christian Life Assembly and/or KIDZLIFE Summer Camp 08, its agents,
assigns, staff employees as well as volunteer workers from any liability whatsoever arising out of property damage or loss as well as injury,
sickness or death which may be sustained by my child as a result in participation in the camping program. | understand that KIDZLIFE Summer
Camp 08 does not normally administer any medication and will only do so when directed in writing by me. In the event of an emergency in which
| cannot be contacted, Emergency Medical Staff and the Camp Staff may take appropriate action to best serve the interest of my child. |
understand that the KIDZLIFE Summer Camp 08 does not offer Medical Insurance on campers. | also give my permission for photographs/video
taken of my child(ren) during normal camping activities can be used in promotional material without thought of remuneration. | will make no

monetary claims against the Camp for the use of such photos or videos.

Signature of Parent/Guardian: Date:




KIDZLIFE DAY CAMP ‘08 Contract

THE FOLLOWING CONTRACT IS MADE BETWEEN:

Mother/Guardian Father/Guardian

AND

Christian Life Summer Camp 08 also known as KIDZLIFE SUMMER CAMP 08

TO PROVIDE CAMP FOR:

Child’s Name Child’s Name

The tuition payment shall be $115.00 per week, per child and will be paid every two weeks.
Payment due dates are June 9, June 23, July 7, July 21 and August 4. The non-refundable application
fee $75.00 per child will be credited towards the first payment if the child attends camp. If a family has

two children registered for camp, the second child shall be charged the rate of $100.00 per week.

Camp will be provided for the following hours: from 7:30 a.m. to 6:00 p.m. on these days:
] Monday [[] Tuesday [[] Wednesday [] Thursday [] Friday

SIGNATURES
By signing below the parent(s)/guardian(s) are agreeing to abide by the policies set forth in the Policy Handbook.
The provider may amend the Policy Handbook by giving a new copy of the
changed Policy Handbook two (2) weeks prior to the effective date.

Parent/Guardian Signature Date

Parent/Guardian Signature Date
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KIDZLIFE DAY CAMP ‘08
Camper Medication Authorization Form

This form is to be completed each time a child’s medication changes. Please Print

Child’s name: DOB:

Medication name:

Known side effects:

Physician’s Name and contact number:

Daily Dosage:

Times to be taken:

Parent/Guardian Signature: Date:

Medication Log
List date medication was given and initial. Only the Camp Director can do this.




