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Preface

The Chapel of the Cross at St. Philip’s Episcopal Church in Southport, North Carolina, is an historic place of worship.  
Erected in 1843 on its present site in Southport (then called Smithville), the Chapel of the Cross is not only a visible link with our past as a community, but a continuing reminder to the people of Brunswick County and East Carolina of the religious history, traditions and culture that have meant so much to the people of North Carolina dating all the way back to the 18th century and our country’s successful fight for independence.  
The “new” St. Philip’s Church, built and consecrated in 2004, is the present day proof of the dedication and perseverance of the forebears of St. Philip’s who began regular worship in The Chapel of the Cross in the 1840’s.  

In recognition of the historic nature of The Chapel of the Cross, and in keeping with the impact it has had on the lives of the residents of Southport and North Carolina over the last 150 plus years, we offer the following guidelines for members of the Christian community who may wish to utilize The Chapel of the Cross as a place for worship, the blessing of the Sacraments of Baptism, Holy Matrimony, Burial of the Dead and for religious education, forums, spiritual retreats and other, related gatherings.  

                                 General Guidelines

The following guidelines have been established for those individuals, churches and other religious organizations without a familial or membership connection with St. Philip’s Episcopal Church, Southport, North Carolina.

The Chapel of the Cross (known also as the Chapel) is a consecrated worship space.  In keeping with its mission as a place of worship the Chapel is not for hire for events which are without a specific religious or spiritual connection.  Should someone, or some church or other religious entity, desire to use the Chapel for a purpose not readily discernible as having a religious connection, the Rector of St. Philip’s Episcopal Church will be the final arbiter.
Unless otherwise reserved for specific events, the Chapel will be open twenty-four hours a day, seven days a week, for individual meditation, prayer and rest.  Those who enter are asked to respect the need we all have for silence and prayerful contemplation before our God.


The calendar for usage of the Chapel is kept by the secretary of St. Philip’s Episcopal Church.  To determine whether a date might be available for you to reserve the Chapel please contact us at (910) 457-5643, or write to us at P.O. Box 10476, Southport, N.C. 28461.  Please keep in mind that an open date does not guarantee a reservation until a completed REQUEST FOR USE FORM (see attachment) has been approved by St. Philip’s and the required deposit received.


Once a REQUEST FOR USE FORM has been approved questions concerning the specific use of the Chapel should be directed to St. Philip’s secretary who will direct them to the appropriate individual for a response. 


Individuals and organizations given permission to use the Chapel accept full responsibility for any damages which might occur.

Individuals using the Chapel will accept full responsibility and liability for the conduct of those in attendance. 

Under certain circumstances a Certificate of Insurance, covering St. Philip’s liability, may be required. 

The maximum capacity of the Chapel is 90.

Without exception, only ordained ministers will officiate at weddings in the Chapel.  Those officials, commonly referred to as Notaries, or Notary Publics, perform civil functions in matters related to marriages, and as such, are not appropriate officiants for the purpose of leading worship services in the Chapel.  A North Carolina marriage license is a mandatory requirement for any marriage performed in the Chapel.

The furnishings in the Chapel are not to be removed.  Any request  to remove or rearrange the Chapel furnishings must be approved by the Rector of St. Philip’s.  Any decorations which are brought in for the approved function must enhance, not detract, from the appearance of the Chapel as a place of worship.  The use of fasteners, such as nails, pins, tape, glue, wire, etc. is prohibited if it will in any way damage or change the appearance of the existing furniture or structure.  Any decorations brought in and used in the context of the service/meeting must be removed by the individual/group renting the Chapel immediately following the service/meeting.  Any exceptions are to be discussed with the Rector of St. Philip’s. 

The use of candles is appropriate for worship.  However, the use of candles outside the immediate sanctuary (altar area) must be approved by the Rector.  In no case will the use of candles be allowed on the individual window sills of the Chapel.  Care should always be taken to protect the floors, carpeting and candle holders from potential damage.


Flower arrangements are appropriate decorations for worship.  Any flowers which are to be used must be removed after the event/ceremony unless prior approval to leave them has been given. 


Food and drinks are not permitted in the Chapel without prior approval.  If such approval is given the individual or organization hosting the event/ceremony accepts responsibility for repairing or replacing any damaged furniture, floors and carpet.  With the exception of services in which Holy Communion is a part alcoholic beverages are not allowed in the Chapel.


The use of the Chapel organ is permissible when given assurance that the individual/s who will play the organ are duly trained and qualified to do so.


Fees for use of the Chapel are as follows:

One half of the event cost is payable with the REQUEST FOR

          USE FORM.  Full payment is required two weeks prior to the

event.*

*One half of the event cost is non-refundable when the event is
 canceled within seven days of the event.


Baptisms - $250.00


Weddings (includes rehearsal the day prior) - $500.00


Funerals - $250.00


Religious forum/meeting (one day or portion thereof) - $150.00


Other functions/Base rate - (one day or portion thereof) - $250.00


Use of Parish Hall* - $200.00

· User must return Parish Hall to “before use condition.”

Revised January, 2009
“CHAPEL OF THE CROSS”
REQUEST FOR USE FORM

Event Date:  __________
Event:  _______________


From: (Day & Time)  __________


To:      

       __________

Requesting Individual/Organization: 


Name: 
__________


Address:
__________




__________


Telephone:  __________

Special Requests:  ______________________________
Other Requests:   _______________________________
The individual(s)/organization requesting use of the Chapel accepts full responsibility and liability for the conduct of persons who will be in attendance.
Date Received:  __________

Request Granted:  ________

Denied  __________

By:  __________
