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TO REACH ELEMENTARY FAITH FORMATION PERSONNEL 
The Elementary Faith Formation Office is located on the second, or top, floor of the Trinity Center (two doors 

down from the elevator across from the Library).   Martha Waltersdorf, Coordinator, may be reached by phone 

at 919-468-6120 or e-mail at mwaltersdorf@stmichaelcary.org.  E-mail questions are often answered more 

quickly.    

 

LOCATION OF CLASSROOMS 
Traditional Classes may be located on all three floors of the St. Michael School Building.   All classroom 

assignments beginning with the number “1” are located on the first floor (lower level) of the school; 

assignments beginning with the number “2” are located on the second floor (entry level) of the school; 

assignments beginning with the number “3” are located on the top floor of the school.   

   

STUDENT PICK-UP 
Traditional (Grades 1

st
—5

th)
: Students must be dropped off and picked up at the classroom door by an adult.   

No students will be released to older siblings. 

Grade 6:  Those students whose parents have signed and returned the waiver form may leave at the end of class 

without parental accompaniment.  Others must wait for parent pick-up at the classroom door.  Waiver forms are 

available through the Faith Formation Department at 468-6120, on our website, or from Martha Waltersdorf 

mwaltersdorf@stmichaelcary.org. 

 

SNACKS 

No weekly snacks will be provided in the classroom.  This is to safeguard the school, and to ensure that children 

with allergies are not repeatedly exposed to potentially harmful situations.  Food will be permitted only at 

Christmas and End-of-Year parties, after all teachers are provided with allergy lists for their students.  

 

DISCIPLINARY ACTIONS 
Students are expected to be respectful to their catechists (teachers) and to one another during class time.  Should 

a student become disruptive, he or she will be sent into the hall and will follow this disciplinary policy: 

 

STEP ONE:     The child is sent into the hall.  The Coordinator will speak to him/her, and he/she will  

                         verbally apologize to the class and catechist and immediately return to class. 

STEP TWO:    The child is again sent into the hall. He/she will sit with the Coordinator and write a letter 

of apology to the class.  A copy of this letter will be mailed to the parents with an invitation to 

observe the class and speak with the teacher.  

STEP THREE: In the event of a third incident, parents are contacted in person or by a telephone call from  

Martha Waltersdorf. At an agreed-upon later meeting, a mutual resolution will be 

discussed among student, parents, catechist and Coordinator. 

 

ABSENCES 
The Coordinator, or your child’s teacher, will contact you by e-mail or phone after three consecutive absences.  

The reason for this is to express our concern, to invite the child back to our sessions, and to reschedule the 

child’s class day/time if needed and if space is available.  If you plan to discontinue Faith Formation classes, 

please call (919-468-6120) or e-mail the Faith Formation Office (mwaltersdorf@stmichaelcary.org) 

immediately to release the space for those on waiting lists. 
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ILLNESS 
If your child is not feeling well on the way to class, please do not leave him/her with the Faith Formation 

teacher.  Often children will continue to develop their illness (vomiting, fever, etc.) and needlessly expose the 

other children in the class.  Please play it safe and either stay in class with your child, stay in the building, or 

keep your child home.  After missing a class, the catechist will tell you what you may cover at home with your 

child so he/she may catch up. 

 

INCLEMENT WEATHER 
Sunday Classes:  Please allow your common sense to prevail in the event of hazardous weather/driving, 

since we have no way of contacting everyone by phone; we will attempt to send e-mail in a timely manner.  

If possible, a note will be posted on the door of the main entrance of the St. Michael School Building.   

Monday and Tuesday Classes:  If Wake County Schools are closed, we are closed. 

 

 

PARKING and TRAFFIC 
Because of congestion in our parking lot and traffic in this part of town, please plan to arrive early.  Teachers 

are requested to be in the classroom 15 minutes prior to class.  Please accompany your child to the classroom 

door as children running alone across the parking lot can lead to serious accidents.  Teachers will remain 

for a few minutes after class to allow you time to walk into the school.  Please respect their efforts and DO NOT 

drop off or pick up your child during class.  The teacher will open the door when he/she is finished. 

 

TEXTBOOKS 
Textbooks are issued to each student but are kept in the school building or in the homes of the off-site catechist.  

If a catechist does choose to send home a book, it is your responsibility to return this book each week with your 

child.  There is a $20. replacement fee for each lost textbook.   

 

REFUNDS 
If your child attends one class and is issued a textbook, fees are non-refundable.  You are welcome to pick up 

your child’s textbook from your teacher and use it either in your home or carry it to your new parish. 

 

PRAYERS 
Grades 1-6: You will receive a copy of the grade level memory item list for your child.  Children should know 

all items on this list by the end of the year’s classes.  Children will recite these prayers/memory items to their 

teacher or to an adult volunteer during regular class time.   

Preschool and Kindergarten:  Specific prayers are not required for memorization at this level. Children will 

begin group practice in class with the following prayers:  Sign of the Cross, Our Father, Hail Mary, Glory Be, 

Grace Before Meals, and the Guardian Angel Prayer. 

 

PARENTS  
Please remember that our catechists and hall monitors are volunteers.  They give freely of their time and talent 

to help each student have a good experience and learn more about his/her faith.  Each family should help out in 

some way each year.  Please speak with your child’s teacher or Martha Waltersdorf to volunteer for a particular 

job.  One of our most pressing needs is for substitutes for those occasions when your child’s teacher must be out 

of class.  Without a substitute available, classes may have to be cancelled without prior notice. 


