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Director of Children and Youth Ministries 

Job Responsibilities   
 

 

Nature and Scope:       

The Director of Children and Youth Ministry (DCYM) is an integral partner in ministry at Grace 

Church, representing the interest of this parish in the future of our church. The importance of 

nurturing children and youth in God's love, and the development of their active, committed 

spiritual life cannot be underestimated. The DCYM blends creativity, organizational ability, and 

enthusiasm to lead children, youth, their parents, and adult volunteers into full, committed 

participation in the Body of Christ. The DCYM leads by example, models a curiosity and desire 

to learn, and practices inclusivity, tolerance, and respect for the dignity and worth of every 

human being. 

The DCYM leads a vibrant ministry with and for the youth of the parish, equipping them to 

become fully functioning members in mission and ministry both within the church and in their 

life circumstances. Essential responsibilities include inspiring youth to a life of faith, nurturing a 

community of mutual support, developing and overseeing Christian Formation programs, 

recruiting and training volunteers, collaborating with clergy and lay staff, and performing 

administrative duties. This will be accomplished primarily in the following areas: 

 

Sunday School 

1. Working with the Christian Formation vestry commission, develop a calendar of events 

for the Sunday School year. 

2. Review, select, and implement curriculum for children's Sunday classes (ages 2-11).  

3. Recruit, schedule, and train volunteers to lead Sunday school. Provide ongoing support 

and offer opportunities for continuing education as appropriate. 

4. Recruit, schedule, and train volunteers to lead Rite13 / Journey to Adulthood (ages 12-

16). 

5. Spearhead review of the Journey to Adulthood program and lead the implementation of 

appropriate changes to the program and/or its execution. 

6. Facilitate the placement of children and youth in classes, at the beginning of the Sunday 

School year and throughout the year as new families arrive.  

7. Order, organize, and inventory materials such as art supplies, snacks, etc. 

8. Be present and visible on Sunday morning to oversee classes, find substitute teachers, 

and monitor movement of children. 

 

Children's Chapel 

Prepare and facilitate age-appropriate activities during the Liturgy of the Word (9:00 am service) 

and/or recruit and support volunteers to do so.  

 

Episcopal Youth Community 

Recruit and support adult leaders for EYC, and if numbers permit, Junior EYC. Build enthusiasm 

among our youth to participate in opportunities for service, leadership, and fellowship at the 

diocesan and national church level.  Support and participate in EYC activities, as appropriate. 
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Nursery 

Oversee the nursery, including supervision of paid and volunteer staff, and scheduling of 

attendants as needed.  

 

Grace Day School 

Serve on the board of directors of the Day School and provide supportive input, as needed. Take 

an active role in the Day School Chapel program. 

 

 

Children and Youth Community: 

 

The DCYM helps the children and youth of the parish develop a sense of community within 

Grace Church. As a builder of community, the DCYM will: 

1. Articulate and implement a plan to develop relationships with the children/youth of Grace 

and their families. Find ways to use technology and social media as a part of this plan. 

2. Contact newcomers with children as the occasion arises. 

3. Develop, recruit support for, and implement programs and events for the youth at Grace 

which may extend to the wider community, such as the Christmas pageant, Vacation 

Bible School (VBS) and Youth Sunday events.    

4. Remain open to opportunities to collaborate on programs and activities with other 

churches such as VBS and outreach. 

5. Support and facilitate children, youth, and their families to form connections beyond 

Sunday morning and Sunday School. 

6. Promote Grace Church’s programs for children and youth and educate parents and the 

wider parish about these programs.  

7. Collaborate with the Acolyte Coordinator and assist with acolytes, as needed. 

 

 

Children and Youth Outreach: 

 

The DCYM helps the children and youth of Grace find opportunities to spread the love of God to 

the wider community.  In this role, the DCYM collaborate with the Outreach Commission to 

provide opportunities for children, youth, and their families to participate in community outreach 

events, which may include mission events and or multi-day activities.   

 

Other Responsibilities: 

 

1. Attends staff meetings and Christian Formation commission meeting 

2. With the vestry Christian Formation member, develop and manage an annual budget. 

3. Fulfill all training requirements including Safe Church, CPR and First Aid 

4. With parent support, coordinate fundraisers and activities as needed to support youth 

ministry 
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Qualifications: 

 

We seek an energetic, open-hearted individual to teach and inspire the children and youth of 

Grace Church and to help these young people grow in their faith in Jesus Christ.  The DCYM 

models the love of Christ through his/her compassion, patience, kindness, tolerance, and respect 

for people and the natural world.  The DCYM has an obvious heart for children and a sincere 

desire to build relationships with each child and his/her family.  The individual we seek is a 

creative teacher who can help children and youth connect to and find God in their everyday lives.  

He/she seeks input from the children/youth and their families and is open to trying new ideas and 

programs.   An ideal candidate will have a Bachelor’s Degree, at least 2-3 years’ experience 

working with children/youth, and experience in the Episcopal Church tradition or a willingness 

to learn and teach the tradition. The candidate must have a valid driver’s license.  A background 

check is required. 

 


