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TRINITY LUTHERAN CHURCH AND SCHOOL
6850 W. 159" Street, Tinley Park, IL 60477

School Office 708-532-3529
School Fax: 708-532-0799
Attendance Line: 708-532-0407
School Website: school.tics.org
School Email: school@tics.org
Church Office:708-532-9395

Church Website: tics.org

Worship Times:
Saturday 6 p.m.
Sunday 8 a.m. and 9:30 a.m.
and 11 a.m. “Reveal” (Contemporary Service)
Sunday School 9:30 a.m.



PURPOSE

The purpose of this handbook is to acquaint the parents and children of Trinity Lutheran School with the policie
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Christian education. It is psented with a prayer that it may serve for a better understanding of our school
program. Policy and procedures described in this handbook are subject to change. Notice will be given of su
changes. It is important for parents to discuss the varioumstavith their children so that all may know the
policies of the school. Itis suggested the Pai@tuident Handbook be kept handy for ready reference.

r
(l
II LuTHERAN CHURCH

Trinity Lutheran Church and School is a member of
The Lutheran ChurcMissouri Synod, Northerllinois District.

MISSION STATEMENT

#“0 Trinity Lutheran School exists to challenge and enable young people to grow in bot
[S) Christian spirit and academic wisdom,
Swee  KiNgdoM.

CHRISTIAN LOVE FOR OTHERS

Within our ChristianDay Shool, the staff, students and visitors should always strive to be a Christian influence
on others. We should reflect an attitude of Christian concern for the building and strengthening of each other a:
members of the family of Christ.

And the King will answer therfiTruly, | say tgou, as you did it to one of the
least of thesamy brethren, you did it to me."
Matthew 25:40

NOTICE OF NONDISCRIMINATORY POLICIES AS THEY
RELATE TO STUDENTS AND EMPLOYEES

Trinity Evangelical Luther&chool admits students of any race, color, national and ethnic origin to all the rights,
privileges, programs, and activities generally accorded or made available to students at the school. It does ni
discriminate on the basis of race, color, religiontior@al and ethnic origin in administration of iegmission
policies, athletic, and schoaldministered programs.

In accordance with the Americans with Disabilities Act of 1990, Trinity Lutheran School prc
discrimination against qualified individiga with disabilities in all employment practice:"
including: job application procedures, hiring, firing, compensation, training, and other te
conditions, and privileges of employment.

Trinity Lutheran School does not discriminate on the basis of k@ater, religion, age, disability,
national and ethnic origin in administration of its employment or educational policies. Preferegoeerisin
employment to those of the same denomination and doctrinal beliefs as the genre of the church and school.

COMPLIANCE

To ensure compliance with natiscrimination policies, th&sovernance Board dFrinity Lutheran School has
designated the school administrator(s) as the primary contact responsible for developing, adopting and/or
assuring the dissemination of the school's hondiscrimination policies and for making the policies available to th
schoolcommunity. 2



TRINITY LUTHERAN SCHOOL PHILOSOPHY

A Christian philosophy of education concerns itself with thenalte nature of things with the origin, extent

and purpose of knowledge, with values and conduct. A Christian philosophy is based on divine reveiatisn
Word - as the primary source of truth. Through the Church and Christian day school the stsigemtured in

God's love through Word and Sacrament, and in response he or she participates actively in God's mission to t
Church and the world.

Lutheran elementary schools are an important ministry of the Lutheran Chuviesouri Synod. Their impact

on Christian education has been evident at Trinity Lutheran Church and School, Tinley Park, lllinois for over 1
years. This unique partnership allows the members of Trinity to support this Christian day school with one
purpose in mind: as a mission to @®people and to the world.

God has commanded Christian training and has promised His blessings on this education;
1 Deuteronomy 6:6¢ T YAndihese words that | command you today shall be on your hedéot shall
teach them diligently to your childreand shall talk of them when you sit in your house, and when you
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1 Proverbs 22:67rain up a child in the way he should go; even when he is old he will not depart from it.
1 And many more: Matt. 282, Ps. 78:6, Col. 3:26, Eph. 6s455:11, Luke 11:28, and 2 Tim 3115
Recognizing that the purpose of the Lutheran school is to serve as a mission to God's people and the world
proclaiming the redemptive work of Jesus Christ, we believe:

1. that the Lutheran school is Christ's mission to thdividual. Studying scripture on a daily basis and
worshiping on a weekly basis helps the student form a personal relationship with our Savior. The student
experience God's love, forgiveness and gradgch allow them to share those experiences with their peers;

2. that the Lutheran school is Christ's mission to fdumily. Martin Luther believedhe home must be
initial staging ground for the advance of the Gospel; in each home, parents are priebisjsatheir sworn duty
before God to set the Gospel before the entire famifhe very basis for Christian education is the strong
foundation in a Christian home. The Lutheran school, with its uniqueness as a family institution, is bott
equipped and cagble of reaching all individual families within the body of Christ;

3. that the Lutheran school is Christ's mission to ¢herch at largeChristians are to edify all people,
especially those in the body of believers. Christ instructed His disciplé#eaich them to observe all things."
This instruction in Scripture and the Lutheran Confessions can be most effectively done qtinaefullitheran
school;

4. that the Lutheran school is Christ's missioralocommunities A Christian's entire outlookmlife is
one that viewsALL PEOPI4S children of God. As Christians, we need to respond to others and their needs as
Christ responded to our needs and us. Thetfole Lutheran school is well equipped to convey this message to
all.

The mission othe Lutheran school is pleasing to God, and God promises that through His Holy
Spirit He will accomplish that which is pleasing to Him. Rich blessings follow as the Holy Spirit
lives in our hearts.



HOME - SCHOOL COMMUNICATION

Positive homeschool communication is an essential part of the Christian education process. It is the intent of
the ministry staff of Trinity Lutheran School to invite and encourage positive communication between
parent/guardian and faculty and staffeadiers may communicate with parents via a weekly classroom
newsletter.

Trinity Lutheran School subscribes to an automated phone alert system (RenWeb), which allows a recorde
message to be distributed to all parents and staff within a very short peridgdnef This system utilizes the
phone numbers parents and staff have provided to the school as their official contact infornléase make

sure you have provided Trinity's school office with accurate information as to where you can be readtigsl.

is the primary means of communication in an emergencirinity also subscribes to mass email systems
(Constant Contact and RenWeb), which allows emails, newsletters, calendars and forms to be available to y
directly in your home.

The Trinity Tribungthe school newsletter, contains announcements and information about events and other
activities occurring within the school and the community. Thiaity Tribunas distributed by electronic mail to
each family, and is available in hard copy form forsthevho prefer that method. Parents are encouraged to
contact a teacher, and arrange for an appointment if necessary, when they have a concern regarding thel
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school begins and concludes for the day is a very busy time for your Christian educators. Please be respectfu
of that time and the responsibility they have to their students.

Parent/Teacher Conferences

Scheduled conferences with parentsdateachers are held at the conclusion of the figstarter of the school
year; however, should you desire additional conferences please contact you@ctakther.An optional
parent/teacher conference is held in March for students in grades Kinderggrteugh8" grade

EMAIL

E-mail can be an effective means of communication between parents/guardians and the ministry staff of Trinity
Lutheran School to discuss factual data. Examples of appropriaizils includescheduling information, health
alerts, and general information to an individual or gro&gmail is NOT an effective means to discuss items or
issuesof urgency orwhere strong feelings or emotions are involvedf you have a matter of emergency,
please contact the teacher via phone.

Problem Solving Guidelines
Trinity Lutheran School believes in open and active communication between parents and the school. We knot
that good, healthy, tweway communication is the key to understanding problem situations. In order to assure

A. Concerns about a classroom procedure.

=

Contact the teacher to discuss the situation. ;

2. If the parent/teacher conference does not resolve the concern, the parent or teacher may tesues
joint conference with the school principal.

3. Upon request, the principal will arrange for a conference to include the parent, teacher, and principal at
the earliest possible date convenient to all.

4. If the joint conference does not resolve the concetme fparent or teacher may appeal the princi@al

decision to the members of the Christian Day SchsdlisoryBoard by requesting an appearance

before theAdvisoryBoard members.

B. Concerns about school policy

1. Contact the school office to arrangeanference with the school principal.
2. If the conference does not resolve the concern, the parent may refer the matter to the Christian Day
SchoolAdvisoryBoard members with aritten request.



PERSONAL RELATIONSHIPS

Ephesians 5:2 reads,Therefore be imitators of God, as beloved children, and walk in love, as Christ loved us an
gave Himself up for us a fragrant offering and sacrifice to God.

As Christians, students need to demonstrate love for each other and display kindness, condeaspaat for
each other and for God's representatives, the faculty and staff of our school and church.

RESPECT FOR AUTHORITY

Martin Luther, in his explanation of the Fourth Commandment, urges God's children to "give them honor, serve
and obey them, and hold them in love and esteem." All of these words are contained in a connotation of the
word "respect”.Respect for authority isnherent and a necessity in our relationships with one another at
home or at schoollt is what is taught and exemplified at Trinity Lutheran School and must be practiced at home
by both children and adults. Parents and children need to respect theeasttirrchschool staff as precious gifts

of God. Each member of the staff needs to be treated with the respect accorded those in authority. Parent:
should never discuss teachers at home or in other situations unless it is in a positive manner, and that a
conversations and actions need to reflect Christian love and concern for those God has placed in authorit)
Trinity faculty and staff members are God's representatives, and as such it is understood that an authorit
commensurate with that responsibilitg given.

For the teachindearning atmosphere to be at the highest level of effectiveness and for the hpsehool
relationship to be one that enhances the Christian education each child receives from attending Trinity Luthera
School, parents or studestwho continually demonstrate a disregard for theliciesand procedures of the
school, behave or speak in a manner that continually expresses disrespect for adults or children, will be asked
meet with representatives of the school administration.

INCIDENT REPORTING

Upon receiving a written complaint from any school personnel regarding instances of battery committed agains
school employees on the school campus, the administration will notify local law enforcement agencies. Ir
addition the administrdon will also notify the lllinois State Police within three days of each incident through the
School Incident Reporting System.

RESPECT OF PROPERTY

Students should always be thoughtful in taking care of the school building and all of its contents. No student i
allowed to sit on radiators, windowsills, desks or cabinet t&isidents should also refrain from touching the
top door jams.Students willbe held responsible for defacing walls, bookskers,or damaging any school

property.
PARENTAL RESPONSIBILITIES

The expectations of parents or guardians enrolling their children in Trinity Lutheran School need to coincide witl
the principles ofTrinity Lutheran School. As home and school form a team, the child receives the best possible
Christian education. Parent or guardian behaviors that support the educational objectiv ’

Trinity Lutheran School include: m

1. Regularity in worship and Bible staattendance.

2. Praying for the school and church and its children, faculty, and staff.

3. Supporting the efforts of the entire faculty, staff and administration through encouraging trust and
respect for the authority of the teacher or any Trinity staff member
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5. Encouraging their children to take responsibility for their actions and efforts at all times.
6. Volunteering their time throughout the year in the school as well as at special events.



Children enter into an environment édve and trust when entering the doors of Trinity. It is through continual
cooperation of home and school that each student will grow in wisdom of his or her Savior, and behave in a we
that emulates his or her faith.

ADMINISTRATION IN ABSENCE POLICY

When there is no written Christian Day School policy in existence to provide guidance in a matter before the
school administration, the principal or his or her designee, is authorized to act appropriately under the
circumstances surrounding the situation. IBaling this action a policynay bedeveloped and instituted, if
necessary.

ENROLLMENT/ADMISSION

Trinity Lutheran School is a parsbpported educational institution and the order of enrollment acceptance is
as follows:

Children entering 3 yeaold PreKindergarten must be 3 years of age on or by September 1 of the current
academic year for which they are enrolling. Children entering 4-gleblPreKindergarten must be 4 years of age

on or by September 1 of the current academic year for which theyearolling. Children entering Kindergarten
must be 5 years of age on or by September 1 of the current academic year for which they are enrolling. Childre
entering First Grade must be 6 years of age on or by September 1 of the current academic ydacHahay

are enrolling.

In the event that potential enroliment surpasses classroom capacity, the following guidelines will apply for
members of Trinity Lutheran Churemd Schoo(however, once the open enrollment date passes, enrollment
will be on a fist come, first serve basis)
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9 Children who are renrolling from previous years from the day school are invited to enroll. Children are
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enrolled in the school are invited to enroll at this time.

1 Open Enroliment Jii be available for all subsequent applicants and will be admitted by date of
enroliment and completion of enroliment procedures.

1 All families shall submit a nerefundable deposiand application fee, at the time of enrolimerithe
nonrefundable deposii KI f f 6S ONBRAGSR (26 NR SI OK aitdzRSy
registration.

1 All new students are enrolled on a 90 school days probationary period (equal to one full semester). |
needed, a conference is held dog this period with the teacher, principal, and parents to determine
continued enrollment for individuals whose overall behavioral or academic performance is in question.

1 All students attending school, regardless of age or grade level, must be t@ileeédrand capable of
using the restroom facilities without assistance.

JESUS

ANSWER

PROOF OF AGHursuant to Illinois law, a student entering any grade in Trinity Lutheran School for the first time
must, within thirty days, provide (1) a certified copy of his or her birth certificate, or (2) other reliable proof, as
determined by the lllinois Departhy & 2F {dFGS t2tA0Sx 2F (GKS aidzRS
explaining the inability to produce a copy of the birth certificdtbe certificate must be supplied to the school
office within 30 days of enrollment and becomtée property of Trinity Lutheran School, and may be returned

to the parent upon graduation or a time when the student is no longer enrolled at Trinity.

6
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On the failure of a person enrolling a student to comply with the birth certificate policy, Trinity Lutheran School
must notify that person in writing that, unless that person complies with this policy within ten days, the
student(s) may not be able to attend class until such time all correct documentation has been received by Trinit
Lutheran SchoolTrinity Lutheran Swol must immediately report to the local law enforcement authorities any
affidavit received by the school district pursuant to this policy which appears inaccurate or suspicious in form o
content.

Testing: Students transferring to Trinity may be requirea take tests in order to determine their placement.
Interviews with parents and students and information from their records will be used to determine the necessity
of the tests.

Transfer StudentsParents enrolling a child who previously attended schioalf t ySSR G2 02 YL}
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Students/Families must be in good standing in prior school. A verification of good standing form will be supplied
for this pupose.

Health Requirements for new and currently enrolled studenf&rinity Lutheran School is accredited by National
Lutheran School Accreditation (NLSAY recognized as a quality nguablic school by the lllinois State Board of
Education(ISBOE For this reason, and for the protection and benefit of all the students, certain health
requirements are mandatory for enroliment:

91 All students entering 3 and 4 yeald PreKindergarten, Kindergarten, and grade six (6), along with any
students transérring to Trinity from out of state, mustomplete a physical examination ahdve a valid
physical formincluding immunizationsompletedbefore they can attend class.

1 The physical exam includes gender and date of birth; an evaluation of height, wBight,blood
pressure, skin, eyes, ears, nose, throat, mouth/dental; cardiovascular, respiratory, gastrointestinal,
genito-urinary, neurological, and musculoskeletal evaluations; spinal examination; evaluation of
nutritional status; lead screening; and othevaluations deemed necessary by the health care provider.

9 State law requires that all children be immunized or exempted from the following immunizations:
Diphtherig Pertussis, Tetanus, Poliomyelitis, Measles, Rub®lanps, Haemophilus Hepatitis B,
Varicella (Chicken Po®neumococcalMeningococcal.

1 Immunization records on all grade levels must be current and accprade to the student beginning
the new school year. lllinois state law requires any children not in compliance hedhh and/or
immunization laws not be allowed to attend class after Octobéldfsthe current school year until such
time the child is in compliance.

1 Exceptions regarding immunizations can be found in The lllinois Public Health Code, Part 695 ¢
Subchapter K, Chapter I, Title ZYChild may be exempted from the immunization requirement by a
physicianlicensed to practice medicine in all of its branclieke or shebelieves a child is protected
against a disease according to a different schedule, the physician may state in writing the reasons fc
that belief and certify that he or she believes the specific immunization in questions is not necessary o
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satisfying the medical exception provision of the regulation.

1 Public Act 9924, effective Aug. 3, 2015, adds to the religious exemption requirements for
immunizations and health examinations. The new law states that parents or legal guardians who object
for religious reasons, to immunizations or health examinatimngheir child for school entry must now
havea Certificate of Religious Exemption thasigned by a physician. The signed certificate verifies that
the health care provider counseled the parents or guardians on the benefits of immunizations and the
KSFfGK NARala 2F y2a4 @FOOAYylGAYy3a &iddzRSy3dd NRAK &
understanding that their child may be excluded from school in the case of a varewentable disease
outbreak or exposure.



9 Vision Examinations are requirdmbfore October 15or all children enrolling in kindergarten or any
student enrollhg for the first time in a public, private or parochial school.

1 Dental examinations are required by the state of lllinois for grades Kindergarten, seédneu@ sixth
(6").

Additional Information: Prior to admission ALL forms must be completed to the satisfaction of the school office.
A valid birth certificate, baptismal informatiorgustodial agreement (if applicable), emergency telephone
numbers, tuition enrollment, church membership and otheroimmfiation of a reasonable nature shdie
required from the parents or guardian for the good of the child.

Individuals with Disabilities Education Improvement Act (IDEA)
Trinity Lutheran School, for the purpose adsisting educators, parents, students, and faculty, executes the
requirements of the Individuals with Disabilities Education Improvement Act (IDEA) regarding Individualize
Education Programs (IEPs) for children with disabilities, including presapedthildren. The administration
and faculty ofTrinity Lutheran School will work very closely with the local school district (SD 146) to complete all
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FINANCES - TUITION AND FEES

All tuition or any other fees must remain current. Any family in tuition arrears of 30 days or more will be
contacted via letter to notify them of a twaeek deadline to fulfill their financial commitment. If the
delinquent balance is not paid withthat period of time, the student(s) may not be allowed to attend class
until the account is considered currentontinued delinquency could be cause for a student not being
allowed to continue his or her education at Trinity. Special circumstances malisbessedprior to
delinquencyand taken into consideration by th@incipal

/ Any family holding active membership at Trinity Lutheran Chesgberiencing financial hardship
which requiresa lower tuition payment or extended payment time due tteat hardship shall submit a
written request to the Tuition Assistance Committee (TAC), and completecomponents of the online
application (with the appropriate fee) for consideration. Applications for tuition assistance should be made
no less than ten (10)eeks in advance of the upcoming school year or at the time -ehrellment. Each
applicantwho submits all necessary requirements of the application on or before the duendttezceive

a written response indicating the decision of the committeateapplications will not be considered.

All students shall pay an Instructional Materials Fee, which shall be determined annually by the Board c
Governanceregardless of the time of year when enrollingn Instructional Materials Fee is assessed
each family to assist the school with the purchase of textbooks and other materials used in the educatione
process. The Instructional Materials Fee may be paid over a four month period with the first payment a
registration in August and the final paymemt November. Any outstanding Instructional Materials Fee
balancethat exist beyond its due datis subject to an additional charge of $50.00 per month. In unusual
cases, and subject to the approval of tReincipa) a special payment plan, arrangedaddvance of the
delinquency, may be acceptable to pay the balance of any Instructional Materials Fee. For student
entering on or after the ¥ semester, the Instructional Materials Fee will be prorated.

All fees must be current; otherwis®enWeb accesStudent Assessment Reports, school records, etc. will
not be available to the students or family, nor will they be transferred to any other institution. For those
students in eighth (8) grade, any delinquency beginning in April could prohibit the stuétem attending

any scheduled eighth {8 grade activities, including, but not necessarily limited to the class trip, the
awards/recognition nightand Graduation Ceremon{amilies who have an unpaid balance will not be
allowed to register for the upauing school year until thpast duebalance is paid in full.

Unfortunately, there are times when payments (checks) are returned to Trinity Lutheran School for variou:
reasons; insufficient funds, closed accounts, etc. When this action occurs morenticarirt one school
8



year, the individual or family will be required to submit all future payments with a money order, a cashiers
check or cash for the remainder of the school year. Any check written to Trinity that is returned will be
charged an NSF fee of no less than $50.00 (fifty) and any additional checks will incur a $75.00-ffseyenty
service fee.

Until September 39, fifty percent (50%) of the Instructional Materials Fee is refundable for those students
who transfer out of Trinity. After OctobeP'lany requests for Instructional Materials Fee or tuition refunds
will be left to the discretion of th@rincipal Theprincipd, who may be advised by the Christian Day School
Advisory Boardwill also determine tuition refunds. Any student asked to leave Trinity for any reason will
not be eligible for a refund.

CLASS PLACEMENT

Li Aa&a GKS LéanidisBediontBa¥ requastk rggardigg@lassroom or homeroom placement will not be
accepted. Your cooperation in this matter is deeply appreciated.

RETENTION

Trinity Lutheran School does support the retention of students should the situation arise. Retentionthmeans
action of not promoting a child to the next grade level, i.e. from Kindergarten to grade one. However, before
retention takes place certain steps must be taken.

The first step in the retention process is notification by the teacher to principalmilig first 18 weeks of the
school year of concern regarding success in the next grade #s®bndly, a parerteacher conference should
be scheduled at the end of the second quarter.

Thirdly, if the situation has not improved by the end of the thircaqar, another conference regarding the
possibility of retention will occur. This conference involves the teacher, parents and principal.

As a final step in the retention process the school officials will notify the parents that, if the child is toueonti
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what is best for the student.

If, at any time, a child's parents or guardians do not agree with the decision to promote or retaid,atuy

may request a special hearing with the Christian Day Schabory Board The Board will once again review

all the facts and make the final decisiol.is the principal's responsibility to carry out the official decision on
any matters of prmotion and retention. This obligation also applies to students entering Trinity Lutheran
School from other schools who have been officially placed in a particular grade by the school from which th
pupil came.

WORSHIP ATTENDANCE

Come let us bow down iworship, let us kneel before the Lord our Maker: for He is|our
God and we are the people of His pasture, the flock under His care

Psalm 95: 6 & 7a

Worshiping our God is at the very foundation of our Christian life. Our relatiprgktih Him is at
the very core of our belief, and worshiping on a regular basis strengthens that relationship. For this
reason Trinity'sSovernancdBoard ha adopted a Minimum Worship Attendance policy.

As described in the covenant signed by parents guardians at the beginning of each school year, this policy
requires that each Trinity member family who has children attending Trinity School must worship, as a family
(parents/children or parent/child), at a minimum of 50% of the worship services alatlabhem each quarter

of the school year.



Quarters will be based on the school year calendar, i.e. the beginning of school in August until the completion «
the first marking period in October is one quart€hurch #endance at worship will be basedpon the
attendance cards submitted at the worshgervice.lt is important that a family member take the time to
register their attendancelf you worship at a different church on a particular Sunday, please feel free to contact
the church office and iridate such to the secretary. In additioeach classroom teacher will take church
attendance; however, the attendance cards will be the sole basis for this policy.

TheGovernancdBoard ha established the following procedures should the attendance polatybe met:

1. For the upcoming quarter the family will be on a probationary status during which the 50% attendance
must be accomplished.

2. If after consecutive quarters the attendance policy is not met, Community Rate tuition amounts will be
applicable for ay student who continues with his or her education at Trinity until such time appointed
representatives from th&overnanceBoard agresthe Worship Attendance Policy has been fulfilled.

3. Trinity recognizethere may be certain circumstances, (i.e. ldagn illness, care for an ailing relative,
etc.) which might prohibit a family from completing their commitment. Should this be the case, please
contact the school principal, and he or she will direct your concerns to the appropriate individuals.

The goalbof this policy is twofold: 1) to help our families grow closer to Jesus Christ through worship and
sacrament, and 2) to validate the importance of worshiping and praising our Risen Lord regularly.

SCHOOL ATTENDANCE

All students need to attendchool regularly. A student who attends class even 95% of the time misses 9 days o
school during the year!By planning family vacations during school vacations, scheduling medical appointments
at the end of the day, and making punctual attendance arftyioyour child will benefit.Both students and
parents share the responsibility to develop good attendance patterns. In order to continue educating your sor
or daughter to their fullest potential, and to present teaching in the best atmosphere, atteredanust be a
priority.

Any student who is absent for more than 1% hours in the morning or more than onerhihwa afternoon, will
be counted absent for a ¥2 day.

Parents are required to call the school offiggior to 9:00 am. when a student will not be at schodkither for

the day or in the morning) Please call708532-0407 and leave the following information on the school
attendance voice mail: name of caller, name and grade of student, and reason for abséig.is dongor
g2dzNJ OKAf RQa LINRPGSOGAZ2Y | YR (2 The dficéindaj caltparentsijuardiansg K S
after 9:00 a.m. if a student is absent and the school has not been contacted.
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Early Dismissal anBxcuses During the School Day

For the safety of each child, when it becomes essential that a student be dismissed early from his/her dail
schedule, the parent or guardian, or their appointed representative must visit the school tffipeoperly
release the student and notify the teacher. A staff member will call the child to the office. Trinity will not release
any student to anyone other than parents or legal guardians without express written permission from that
student's parent otegal guardian.

Parents wishing to have a child excused during the school day shall do the following:

a. Send a properly signed note or email with explanation to the teacher and school office.
b. Come to the school office to pick up the chithildren will rot be called down from class or sent to the
office by the teacher until a parent is present to sigiut the child.

During the school day and while classes are in session, students are NEVER to leave school grounds for
reason unless accompanied byarent, guardian, or staff member. In addition, written permission from one of
0K2aS AYRAQARdzZ ta Ydzad oS 3IAPSYy G2 GKS a0Kz22f 27F
grounds without permission, an immediate suspension will be issued

Also, in Kindergarten througtecond gradgyour child(ren)'s teacher(s) will have any assignments given that day
ready at the end of the school day. For students in grades three through eigl8)(&ssignments will be listed

2y wSy2 S0 inisMative softvdae drograR Yho later than 5 p.m. that school day. Hard copitie of
assignments ands 2 NJ] aKSSGax SiO0e gAaftft oS F@FAflrofS | FiSN
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10 days or more of absenseluring the school year will be contacted by the school administration.

Students in grades one (and-dHy pre-kindergarten andkindergarten) through eight are to remain in school
during their allotted lunch time. Should your student not have a lunch, parents, guardians, or their
representatives, may bring a lunch and place it on the table outside the school office.

Excessive Absences

a. The teacher has the discretion of conferring witthe parents/guardians at any time regarding
absences.

b. The principal will consult with the parents/guardians of any student who has accumulated ten or
more absences. Written verification from a medical doctor may be required for absences in excess of
10.

c. If a studentreaches20 absences during any calendar year, their academic and attendance record will
be reviewed by the administration of the schoal The administration will make recommendation
concerning grade placement for the following year and enrolimestatus.

d t I NByda Ydzad dzyRSNROIFIYR GKFG adFaGS f1 g NBI dza NJ
the principal is obligated, by law, to report the student to the county authorities for possible legal
action.

VACATIONS

Please do not schedule vamais when school is in session. Sequential development of skills cannot be
accomplished simply through makg work. Parents need to be aware that academic performance might be
negatively impacted by missed instructional time. If a trip must be takenclagsroom teacher(s) and the
school office must be notified. When these occasions occur, any work that the teacher(s) deem necessary f
credit will be assigned to the student upon return from their absence. It is the student's responsibility to request
all makeup work. A reasonable period of time, agreed upon by teacher, student, and parent will be allowed for

completion of assignments

ARRIVING AT SCHOOL FOR BEGINNING OF DAY
ENTERING the building at the beginning of the school day: 8:d5n.
Please do not go to the classroom bef@rd5a.m.
After the 8 a.m. bell, students need to come to the office for a tardy pass and report to their classroom.
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Students in grades Kindergarten through fq¥) are to enter the school through the doors located at the
southeastside of the buildingfacing 15§ Street(Door#6). Three (3) and four (4) yeald PreKindergartners
should enter through the southwest doors facing #58treet Door#7). Children in grades five through eight
need to enter the school through the main entrance dooyshe school officéDoor#3).

After 8a.m, anyone who needs to enter the building must use the west entrance (#3) directly adjacent to the
school office

Students in BK¢ 8" gradewill not be allowed to enter the building until the 7:46m.bell rings and the doors
are opened. Any children arriving earlier than 7ad%.are not the responsibility of the faculty or staff of Trinity
Lutheran Church ahSchool. Students arriving earlier than 7&8M.must enroll for the Extended Care Program.
When the bell rings at 7:4&m. studentsneed toproceed into the building in an orderly manner.

TARDINESS

The need for punctuality is important for the wélkking of your child. School begins promptly with classroom
devotions at 8:00 an. Late students miss this important beginning of the day and cause a disruption in the
classroom.

Book bags should be unpacked and stored in the locker or at the shelving, inatnework organized, and
pencils sharpened before the day begins. These activities help your child to be mentally and physically prepare
for the day. Children are also able to use this informal time to talk with friends and grow socially.

Should a cHd enter the building or not be in the classroom when the bell rings ad®@a.m., he or she, along
with a parent, guardian or their representative when possible, must stop in the school office and report their
attendance, by signing in and receiving a @arSlip before entering the classroom.

When a child has accumulated three tardies, the parents shall be notified and asked to correct this si@mation.
the fifth tardy in a school yeand for every subsequent tardy, the parent or guardian has an opfitre. parent

may choose to have the student serve a detention or to pay a $5.00 tardy fee (per studbatfee must be

paid by the last bell of the school day following the tardy. EXAMPLE: A tardy received on Monday; the fee
must be paid by 2:40 p.m. Bsday. If the next day is a half day then the fee would have to be paid by ndfon.

the fee is not paid within two school days, a detention must be sen@d.the tenth (18" tardy of a school

year and for every subsequent tardy, the fee increases to $IED tardy. This tardy policy will be enforced in
grades one (1) through eight (8). Consequences irFKRrdergarten and Kindergarten will vary and may include
O2yTSNByOSa 4AUGK LI NBylGao {GdzRSyGa O2YAy3 nit2 a
considered tardy if they have a noteofn the physicianC2 NJ 0 KS LJdzN1lJ2 aS 2F dat SNF
student mayonly haveless than dinexcused tardies on their attendance record for the year.

STUDENTS MUST BE IN THEIR SEAT AND READY FOR CLASS AT THE
8 a.m.BELL OR THEY WILL BE CONSIDERED TARDY.

STUDENT DRESS CODE
t dzZN1J2aSY C¢NAYyAGE [dziKSNry {OK22fQa RNBaa O2Rtll KI
discipline and modestyprevent disruption, avoid hazards, and provide for a successful learning environment.
Research indicates that a correlation exists between the way one perceives the world and himself/herself an
the way one dresses. Clothing fashions and styles do,ryingaedegrees, affect personal behavior and how one
is perceived. In the educational setting at Trinity Lutheran School, standards of appearance and modesty ne
to be consistent with Christian thoughts, values, and actions. For the reasons stateal|ahény factors apply
to our school dress code.

1. School dress must be safe for school activities in and out of the classroom.

2. Our dress code is a learning experience in the sense that it helps students become more responsible ar
accountable.
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the right to reject any article or accessory worn to schooayudent if the article is deemeithappropriate
or does not conform to the dress code standard. The provisions for the dress and grooming code shall k
enforced equally for all students. If the student is not in compliance with the dress code, he or she will be
asked to make appropriateorrections and will receive\aritten notice of dress code violaticlo take home
to their parent/guardian Upon receiving a third dress code violation for the school year, a detention will be
given to the student for every subsequent violation. Parengs/ be notified when a student does not dress
appropriately and could be asked to bring the appropriate clothing to school. Students may be suspende
from class until properly attired. The teachers and the administration reserve the right to counsehtstude
regarding clothing, hair, accessories, and personal hygiene.

DRESS CODE FOR BOYS: GRADES 1-8

Boys are required to wear:

{ KA N%hoit orXong sleevedthat are plain (devoid of pictures or printing), patterned or a solid color. Shirts
must be appropriately sized; no tight fitting or oversized garments are allowed.

{6SFGISNAR X {6SFGSNAR ¢AGK f2y3 af SSPSas seicamiode af
plain (devoid of pictures or printing), patterned or a solid color.

tlhyida X{flFrO0laz LIyGas 2NJ a2Slya gAftf 06S FAGGSR 2NJ
all times. Theynustnot drag on the ground, have holes, be tattered/frayed, or be of an extreme largeBsilts.

may be required.

{ K2 NIV#Hl beXvorn at the natural waistline and at an appropriate length. Shorts are acceptable apparel
during the school year except fehapel worship. Shorts may not be tattered or frayed, or be of an extreme
large size.

{K2S&ak{ 201484 X ¢SyyAraxklikitSiAOs 2EF2NRz f2FFSNJ adeé
Laces must be tied to the top of the shoe. Shoes neeprétwide safe foot protection for all types of school
activities.

WSGgSENE X ¢KS gSIENARY3I 2F SIENNAYyIA 0 & -sponsdresl ackivitydeR S y
prohibited.

lOKESGAO 2SN X ! Kt SGAOKkaLRNI2y4 I By Hm3 SIOAH v G aRES
Casual Friday#\pproved Trinity wear (except pajama pants) is acceptable at all times except during chapel
worship.

DRESS CODE FOR GIRLS: GRADES 1-8

Girls are required to wear:

{ KANJI &ak. f2dzaSa tops thatAezahdri & lorg ilaeMddl &rkl ar@ plain (devoid of pictures or
printing), patterned, or a solid color. Girls will wear tops that extend below the waistline (without any midriff
exposure at any time). An example of a shirt length would be if thesare raised above the head, no part of
the midriff or back should be exposed. Shirts will not be of an extreme large size or too tight fitting. Students
may wear sleeveless tops (excluding tank tops). Tank tops are never to be worn.

{ 6SI GSNR With lpng Sléevie§ Blart sleeves, or a sweater vest are acceptable. Sweaters are to be plai
(devoid of pictures or printing), patterned, or a solid color.
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waistline at all times. They will not drag on the ground, have holes, be tattered/frayed, or be of an extreme large
size. Knit style leggings, yoga pants, and any other form fitting pants are only appropriate when worn under
skirts, dreses or tunic shirts that fall at least mtligh.

Dresses and Shorts for girls in GRADESX¥Y 5NX &dasSa o0akK2NIlsx f2y3 at SSOSR:
shortsmust beno more thantwo inches above the knee ocan belonger. Shorts, skirtsand skortsare to be
worn at the natural waistline andre acceptable apparel during the school year except during chapel worship.

{K2Sak{201a X ¢Syyras FIGKtSGAOT 2ET2NRI f 21 FSNJI &
Laces will tie o top of the shoe. Onand-a-half inch heels will be permitted. Shoes need to provide safe foot
protection for all types of school activities.

WSgSENE X DANI & Yireée KFE@S LASNOSR SINBR 2yfteéex |ff2
alog SR® DANI &aQ ySOlflrO0Sa alr¥S FT2NJ I a0OK22f Sy@ANRBYY

lOKESGAO 2SN X !'iKESGAOKaALRNI&aoSINE agSIHaLl yiaz
Casual Friday#\pproved Trinity wear (except pajama pant& acceptable at all times except during chapel
worship.

Failure to adhere to any dress code policy would be cause for a dress code violation and possibly requiring the
student to wear apparel provided by the administration, or waiting in the officd apfropriate clothing can be
obtained.

GENERAL RULES FOR ALL STUDENTS

1. All clothing must be properly sized and worn modes$iudents should to be clothed from shoulder to mid
thigh.

2. Jeans, shorts, or Trinity wear areot allowed to be worn during chapel worshigGrades 1 8 will all use
the dress code violation form, and detentions will be administered to studenttheir third violation for
the year

3. Jewelry may be worn as long as it does not distract from tlaenlag environment or cause potential
hazards. (No exaggerated jewelry i.e. dog collars, studded bands, etc.)

i’
4. No jewelry that requires piercing of any part of the body, other than the ear, may be wo N{.
/
5. No studs or earrings of any kind are to be worn lig boys. /

6. Hair should be neat, groomed, and appropriate for all activitidair may be colored, bleached or
highlighted within reasonable limits with a natural color, (i.e. no purple, pink, bright red, blue, green etc.).

7. Perfumes, colognes, body spragsd aftershaves are not permitted during the school day. Deodorants are
encouraged.

8. Hats are to be worn outdoors only.

Any clothing deemed to be worn as outerwear (hats, jackets, etc.) shall not be worn inside the building during
school hours or angchool sponsored activity. Trench coats are not allowed.

CASUAL FRIDAYSery Fridag Af f 06S O2yaARSNBR da/ Fadaf 51F&dé {(d
code with the following exceptions: sweatshirts or athletic jerseys, such as hockey, hasatxzer, football and
basketball (with a shirt underneath);shirts or sweatshirts with athletic slogans, Disney products, etc. may be
worn. Other styles of pants or slacks will be permitted. Any items considered distasteful, espeshittg or
clothing representing alcohol, drugs or any group or products considered to be opposite of the values taught a
Trinity, will continue to be unacceptable.
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SPECIAL NOTE FOR ALL STUDENTS AND PARENTS REGARDING PERSONAL APPEARANCE

Any apparel, jewelrycosmetics, or hairstyle deemed unacceptable (or distracting to the teaching/learning
environment) by the faculty or staff will be brought to the attention of the student and the parent. Parentg may
be notified when a student does not dress appropriatelyl @ould be asked to bring the necessary clothing.
Students may be suspended from class until properly attired. The teachers and the administration resgrve th
right to counsel students regarding clothing, hair, accessories, and personal hygiene.

&
(e
PHYSICAL EDUCATION DRESS CODE %{' Q
o
GRADES 3 PRENDERGARTEN (3PK) THROGEBMADH-OUR(4) Students in grades Pi#gndergarten (PK)
through four (4) are required to wear: classroom clothing, clean athletic shoes and socks. All shoes must b
either Velcro or te on top. Platform shoes will not be alloweBach student in grade8PKthrough grade 3

must also have an extra set of gym shoes to remain at school for use in the gymnasium ®imbyts may be
worn under a dress, jumper or skirt. Jewelry of any kind mersiain in the classroom or locker

GRADESIVE(5) THROUGH EIGHT (8)

Students in gradesvie (5) through eight (8) are required to wear: a school purchased uniform, socks and clean
athletic shoes.All uniforms will be labeled with the individual studenteme. Shirts and shorts are to be
laundered weekly. Shoes must tie on top and any style of platform shoes will not be allowed. Any and all jewelr
that is worn to school must be removed and remain in the student's classroom or locker.

IT IS ESSENTIAL THAT THE FACULTY ANDMIFMINISTRATION OF TRINITY LUTHERAN GHUR(
AND SCHOOL HAVE THE UNDERSTANDING ANPHBAROIED SUPPORT OF ALL PARENTS Al
GUARDIANS IN THE AREA OF BEHAVIOR AND DISCIPLINE. IT IS NECESSARY THAT PARENT
SUPPORT THE POLICIES AND DECISIONS OF THE SCHOOL WITH REGARD TO DISCIPLINE. Tt

RULES OF CONDUCT

1. BEHAVIOR DURING WORSH® Christians, we are aware of God's presence at all times. Being able to
worship our Lord is a special privilege that we ddeen given. Each week we have the opportunity for
worship as members of Christ's body. We need to use this opportunity to thank and praise God for the man
blessings bestowed upon us. We must remember that we are guests in His house.

Ascribe to the Lorthe glory due His name; bring an offering and come before Him!
Worship the Lord in Holy array.
Psalm 96: 8 & 9

2. As a group, students are to walk in and out of their classes in an orderly manner and under the supervisio
of a teacher. It is extremeiynportant that our students realize the value of proper behawothe hallways.
With over 250 students using the building, great care needs to be taken so no injuries delaase
remember to be considerate of others, especially when classes aresiosewhile you are in the hallways.

3. SPEECH /OFFENSIVE LANGURtHIse of obscene or vulgar language or gestures will not be tolerated at
Trinity Lutheran School. Any student who speaks or writes in a manner which causes other students c
teachers tobe offended risks the possibility of being suspended for a period of one (1) to three (3) days. In
addition, any act considered being one of theft or vandalism to church or school property will be treated as
a very serious incident subject to appropriatsaplinary action that may include suspension or expulsion.
Notification of such an act may be reported to the appropriate authorities. Any conversation, oral or written
should reflect the indwelling of the Holy Spirit in the life of the student and gindence that the student is
a child of God.
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"Do not speak evil against one another, brethren. He that speaks evil against a brother or judges his brother,
speaks evi l against the | aw and judg
James 4:11

4. Students will not be allowed to chew gum during classes, during school hours, or before and after schoc
while participating in schoedponsored activities. Not only is its use distracting to teachers, staff and fellow
students, its abuse could considerabhddd to the work of our custodial and cleaning staff. For similar
reasons, the eating of any food or candy other than at lunch or snack time is prohibited, except at specie
school events (i.e. basketball games, etc.) or room parties.

5. ACTS OF DISHONESIbYstudent shall be involved in lying, cheating, forgery or similar acts of dishonesty.
Cheating is defined as using, submitting, or attempting to obtain data or answers by deceit or by mean:
other than those authorized by the teacher. Cheating does metn®lify Christian character development.
The student who allows the cheating to take place is as qsltye student who cheats. Because work done
FNRY OKSFGAYy3 Aa y2a | G asident mBEdd H hé dctof/cheatig i grades dzf
six through eight will receive a zero on any test, project, or paper with no possibility of receiving credit for
the work. In addition, a detention will be issued. Plagiarism is defined as presentingodeawds of
FY20KSNJ a 2ySQa 2gyd ttF3IAAFNRAY A& | aSNAR2dza 2
GKSANI g2N] & ! f SGGSNI NI RS 2F aCé¢ 2N F T SNB gAt
Should the student benvolved in cheating for a second time, he/she will be sent to the principal for further
disciplinary action, which may include suspensi@tcurrences of cheating in grades Riadergarten
through five will be handled in a manner appropriate with the nffe by the individual classroom teacher.

6. FIGHTINGAny fighting brought to the attention of the principal will result in an otdf-school suspension.
The number of days may vary from one to five depending on the severity of the situation. In addifon, an
destruction of school or church property could result in an-ofischool suspension.

7. Students are not allowed to loiter in the restrooms. Thwed tokeep the restrooms neat, clean, and in
good condition.

8. PartiesNo invitations to personal birthday or other parties are allowed to be given out during the school day
or on school premises, unless every child in the class (or all boys or all girls) is Biitkhts may bring
treats to celebrate birthdays or othepecial events in their lives. For safety reasons however, the treats will
only be shared within the individual classroom.

DETENTIONS

Our Lord Jesus died and rose from the dead for our sins. He has borne our grief and brings to us the gift
salvation. This is truly "undeserved love" on the part of our Heavenly Father. As His children, however, we
often need to be disciplined. Our Lord has given parents and other adults as authority over the young. At time
strict discipline needs to be establisheddaenforced for the betterment of all involved.

Trinity Lutheran School has established an ad@hool "detention system” for students in Grades.1Any
teacher may issue a disciplinary detention for disrespect, defiance or any other behavioral problem as
determined by the teacher. In addition a student may receive an academic detention. If a student receives a
academic detention it will be noted on their detention slip and that student is to work on homework while
serving their detention. If a studeneceives a disciplinary detention they are to sit quietly at the desk and are
not allowed to complete any work. Students in grade 1 will serve a fifteen (15) minute detention from 2:45
3:00 pm.; students in grades@will serve a thirty (30) minute deténon from 2:45- 3:15 pm.; students in
grades 7 & 8 will serve a 4Binute detention from 2:45 3:30 p.m.

A detention must be served on the day it is issued or the very next full school day, or it will be doubled
(exception: any detentions issued on Thadays will need to be served on one of the next two school days or it
will be doubled. Any detention(s) not served within the time period allocated, will result in the student not
being allowed to attend class, until such time the detention(s) has (Hma) served. Students will be given the
opportunity to make the necessary arrangements in regard to aftdrool activities, etc. In addition, the school
office will attempt to contact the parent(s) and inform them of the resulting detention. While seaving
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detention, the student will first complete a sedfzaluation form and hand it to the individual monitoring the
detention. For the remainder of the detention time, the student will sit in silence.

Detentions are a serious matter. Parents, teachprijcipal and students need to be very concerned if any one
child receives an inappropriate amount of detentions. A student véoeives more than three detentions in a
guarter will be subject to administrative action. On the fourth detention of an iddal quarter, the student
will be issued a onday outof-school suspension. Should a fifth detention be given, a thdeeoutof-school
suspension will be administered.

Should another detention follow, within the same quarter, Trinity's expulsidibe consideredor the student.

Each student who receives a detention will be given a written copy of the detention slip to take home. The
student who received the detention is the only individual allowed to serve the detention. Parents or guardians
may rot serve detentions for children.

SUSPENSION

Trinity Lutheran School uses God's Word as its source. Therefore, our philosophy for handling studer
misbehavior is one of discipline (training) and not necessarily punishment. However, there are times whel
children find themselves getting too involvedimproper behavior. An owtf-school suspension may result if a
OKAftRQa I OGABGAGASEA IINB adzOK GKFd GKS OflFraaNe2yY 2N
If a student receives an-#school suspension, a letter will be sent home explaining this procedutétsneed to

be enforced. After one ischool suspension, a repetition may result in an-ofischool suspension. Only the
administration will issue kschool suspensions.

The principahasthe right to issue any student an cof-school suspension for eriod of one (1) to ten (10)
days. Any student suspended, regardless of the number of days, will not receive homework assignments un
the conclusion of each school day. Students are responsible for all work during their suspension. Work nc
turned in,as decided upon by the educator, will be considered a zero.

EXPULSION

Suspension and expulsion could be consequences for behaviors such as fighting, continued disobedience, the
cheating, an excessive amount of detentions (as outlined), abuse @fi¢biol / drug policy, bringing a weapon

of any sort to school, abusive written or spoken language, and other behaviors or activities which threaten the
safety of the students, faculty, and staff or disrupt the teacHaarning situation.

In cases of d@plinary action, the following process may be followed:

a) Teache - pupil discussion and action

b) Teacher parent discussion and action

c) Administration- teacher (optional} parent discussion

d) Administration- teacher (optional} parent - Pastor (optional) meeting.

e) Teacher parent- administration- Pastor (optional) an€hristian Day School Advis@gard
meeting.

It is during this process that parents will have the opportunity to share their position on the situation with all the
necessary parties involvedfter two suspensions in a given school year, the student will be referredato
expulsion hearinglt is posible however, that one action of such a esm/nature could be cause foxgulsion

For returning students, suspensions incurred during the final quarter of the school year will carry
over into the first two quarters of the next school year. In sooases of extreme disciplinary
action, a number of these steps may be bypassed due to the severity of the incident.
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BULLYING

Trinity Lutheran Church and School supports a secure environment, conducive to teaching and learning in ¢
environment free fromthreat, harassment, and any type of bullying behaviétudents may not engage in any
act of bullying while at school, or at any school function.

Bullyingis the repeated intimidation of others by the real or threatened infliction of physical, verbatemr
electronically transmitted, or emotional abuse, or through attacks on the property of another. It may include,
but not be limited to, actions such as verbal taunts, nacaling and pudowns, including ethnically based or
gender based verbal putowns and extortion of money or possessions.

Succinctly statedA person is being bullied or victimized when he/she is exposed, repeatedly and over time, to
negative actions on the part of one or more persons.

Students who are caught in the acthmillying will be subject to the following discipline process as summarized

below:

A. Warningg When an incident occurs, the teacher will take the opportunity to help students define
bullying and to express the inappropriateness of bullying, referencing éganwple of reaching out in
love and kindness and practicing the blessings of the Holy Spirit: love, joy, peace, patience, kindness,
goodness, gentleness, faithfulness, self control (GalatiansZB22The student will issue a verbal

apology.

4

B. A second oaarrence would require the teacher to inform the pare@sf G KSA NJ @kithé RQa |
principal. A written apology would be needed (if age applicable)

C. A third incident mandates a parent meeting with teacher(s) and administration and a plan for positive
behavior needs to be developed by the student and parent.

D. A fourth episode would mandate a suspension from class frar8 tlays and a behavioral contract

between home and school

E. When every effort to correct the inappropriate behavior has been exhausied after consultation
with the parents, teachers, aretiministration the student may face expulsion.

Law enforcement will be notified when criminal intent is obvideach incident is unique. Should the incident be

of such severity, steps@C or A; D could be omitted.

Conflict is normal. Bullying is not normal conflict

Normal Conflict

Equal power between friends
Occasional

Accidental

Demonstrates concern
Takes responsibility

Tries to solve problem
Occurs anywhere

Teasing compared to taunting by a bully
Teasing

Swaps roles with ease

Not intended to hurt

Maintains dignity

Pokes fun in lighthearted clever ways

Innocent in motive

Only part of friendkip interaction

Discontinued when person teased
becomes upset or objects

Bullying

Display of power, not ifriendship
Frequent

Purposeful

Demonstrates pleasure

Blames others

No effort to resolve issue
Occurs where bully is safe

Taunting

Basel on an imbalance of power

Intent to harm

Meant to humiliate, demean

Comments or acts are bigoted or cruel

Sinister in motive

Continuous action against others

Continues, increasing when target
becomes distressed or objects
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This policy and discipline process will also apply to cases of cyberbullying. In accordance with lllinois Law (105
ILCS 5/2223.7) in instances where cyberbullying occurs off campus but involves Trinity students, the
administration must investigate thes#gaims and reserves the right to search personal electronic devices or
social media sites if deemed necessary.

Bullying, asutlined by this policyand procedureswill not be tolerated.
SEXUAL HARASSMENT

It is the policy of Trinity Lutheran Schawid Church to strictly prohibit any conduct or speech that constitutes
sexual harassment by an employee (worker) or a-ammployee (student, parent, vendor, visitor). This policy is
based on Title VII of the 1964 Civil Rights Act and Court Deci&ionqsoyes (workers) and noemployees
(student, parent, vendor, visitor) who believe that they have been or are being sexually harassed will inform the
harasser that the behaviomust stop immediately and, if continued, will be reported to school/church
authorities. Any employee (worker) or n@mployee (student, parent, vendor, visitor) whelieves that heor

she has been subjected to repeated or abusive sexual harassment shall report, in confidence, the conduct to tt
school administrator (or pastor) who will thoroughly investigate the incident and will present the investigated
incident to the appropriate gverning Board. The Board members will decide the appropriate action the
situation warrants. This could include termination of employment, contract, or enrollment. It is the
responsibility of each employee (worker) and remployee (student, parent, visi, vendor) to respect the
rights of other employees and of namployees. Individuals found to have made false or frivolous charges will
also be subject to disciplinary action up to and including dismiSeadual Harassment, as prohibited by this
policy, will not be tolerated.

POSSESSION OF WEAPON

Any student of Trinity found to be in possession of a knife, firearm, or any instrument believed to be a weapor
might immediately be suspended with the possibility of expulsion. The length cfusgension (opossible
expulsion) is determined by the school administrator in consultation with child, parent, and other staff
members. The appropriate law enforcement agencies may be contacted. Repeated offenses will result in th
student being expelled.

DRUG OR ALCOHOL USE

Do you know that your body is a temple of the Holy Spirit, who is in you, whom you have received from God?
are not your own; you are bought at a price. Therefore honor God with your body.
1 Corinthians 6: 19 & 20

The above passage froinCorinthians makes it very clear for us as Christians. We should value our body as :
sacred place where God dwells. We must also realize that by the Holy Spirit's presence and power within us v
are able to fight against those sins that harm our body.

At times during their lives students are tempted to participate in activities that can be harmful to their body.
The use of aldwl, tobacco, or illegal drugs asxamples of such activities. Because of this Trinity Lutheran
School has adopted the following policy:

Any student using or distributing tobacco, alcohol or illegal drugs on school grounds or at asudrsdred
activity in another location will receg an immediate oubf-school suspension lasting from one (1) to ten (10)
days. The student, his or her parent (or guardian) and principal must discuss the situation prior to the studen
being allowed to participate in anfture school activities. In @ition, the local law enforcement authorities

will be notified. This is necessary because of lllinois law and the severity of the offense. A violation of thi
magnitude coud result in permanent expulsion.

EXTRA-CURRICULAR ACTIVITIES

Trinity Lutheran School is able to offer many afehool activities for its student bodixtracurricular activities
are defined as those activities that are not part of the academic curriculum. Any group, club or team
19



representing Trinity LutheraBchool that does not meet during regular school hours can be considered an extra
curricular activity¢ NA Yy A 18 Qa GSIFOKSNE |yR LI NByid @2f dzy i SSN&
rounded experience for all our students. Often there arany participants who are the responsibility of the
advisor or coach; for this reason siblings of the participants will not be allowed to remain and wait until the
conclusion of the practice or activity. Only students who are directly involved with tlwlsgonsored activity

are allowed at the practice, meeting, or rehearsal. Parents, we appreciate your cooperation in this matter.

Representing Trinity Lutheran School is a privilege and a responsibifjudents who participate in any form
of extracurricular activity must acknowledge these facts and earn the privilege of b
involved. Any behavior deemed unacceptable or contrary to the Christian value
special in our lives as God's children, dobke cause for removal from the activity
Students who are unable to participate in P.E. cannot participate in practices or gam
addition, students not attending school for any amount of time, on the day of S
extracurricular event or activity will ndoe able to participate in the event or activity
Exceptions to this policy may apply for significant events such as funeretklings,

award ceremonies/graduations for a sibling at another st¢hddease contact theAthletic Drector, or
administrationif this situation should occuermission to play in the scheduled activity must be approved
before the student is absent.

Only children registered, enrolled, and in good standing asifiod students at Trinity Lutheran
School will be allowed to parfjmate in any extracurricular or cecurricular activity or event.

GROUP _SIZHrinity Lutheran School will allow a suitable number of participants for each activity. A faculty
advisor (coach) and administrator will determine the size of the organization or group.

PARTICIPANT REMOVB&coming a member of an extcarricular acivity does not guarantee permanent
membership. If a person is removed from the activity, membership may be restored if the condition
necessitating the removal is corrected, at the discretion of faeulty advisor, Athletic Director and
administrator.

ABENCEST a participant intends to be absent from the extrarricular activity, he/she must understand the
policy set forth by the advisor or coach. Participants must always notify the advisor or coach if there is to be
planned absence.

The staff andadministration of Trinity will do its best to present all activities in a safe
environment; however, injuries may occur. Parents and students need to realize that
participation in any extraurricular activity is done so to the risk of the individual imed.

EXTRA CURRICULAR ELIGIBILITY

Trinity Lutheran School believes students must put forth their best effort at all tithés.the policy of the
faculty that no student will receive a failing grade if he or she has completed all assignments todkeof his

or her ability. C2NJ 6 KA&a NBIFa2ys | OKAfR ¢gK2 NBOSAGSaAa SA(K
Assessment ReportSAR or everyother-week Eligibility Check will be suspended from any extracurricula
activity until the next everpther-week Eligibility Check (2 weeks). Students become ineligible at the beginning
of the new quarter or the Wednesday following the issuance of the Eligibility Chieekfaculty determines
activities for which this policy is applicable.

INTER-SCHOLASTIC SPORTS PHILOSOPHY

Trinity Lutheran School offers a variety of sporting events throughout the school year. Each of thesaaports
these goals: 1) to use the gifts God has bestowed upon His children for His glory; 2) to provide variec
opportunities to develop skills; 3) to provide opportunities to practice wholesome competition; and 4) to
provide opportunities for social interaction.

Understanding these four goals is the basis of the philosophy at Trinity. Children should be exposed to a varie
of sport opportunities. Their skill development and participation during these opportunities must be of primary
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importance. The children's performance should be judged by effort, rather than the outcome of the contest.
Outcomes can become more importaas$ children mature. Sports opportunities at Trinity should also enable
families to get together with others for interaction. Therefore, sporting activities also play a part in family
togetherness and promote desirable behavior.

The athletic program atrihity is for children. Youngsters need to be able to participate aegqular basis.
Participating on a regular basis allows the children to strive for attaining the goals listed. Each patrticipant shoul
learn ways to appreciate the sport or activityitnich he or she is involved.

The coaches and athletic staff at Trinity will always strive to allow each child to participate and
develop his or her potential to the very best of their ability. All this will be done knowing that
all gifts come from our Hevenly Father, and all glory must be given to Him.

Parents must model good sportsmanship to the studens garticipants while attending
games as spectators. Our young athletes must recognize propeavimehand language from coachesd
parents as well.

Title IX

It is the policy offrinity Lutheran Schoab prohibit discrimination on the basis of age, color, disability, gender,
national origin, race, religion, or sex in regard to the administration of all campus programs, services an
activitiesincluding interscholastic athletics, and the admission of students or other sponsored activities.

Title IX of the Education Amendments of 1972 and certain other federal and state laws prohibit discriminatior
on these bases in education programs amtivities operated by Trinity Lutheran School.

Students choosing to participate in interscholastic sports activities must havere-Participation
Examination Formsigned by a physician, filed in the schooffiog, prior to participating intry-outs,
preseason practicesregular season practicesl games, or any other activity associated with that
sport.

CONDUCT DURING SCHOOL SPONSORED ACTIVITIES

The rules and regulations of our own school behavior are the standards of behavior for Trinity students in a
school activities. At all times students should remember they are Disciples of Christ and representatives of ot
Christian school. Their behavimust reflect these values. In the same manner, parents and guardians must
remember they too represent our Savior, their family and Trinity Lutheran School. As parents support theil
child(ren) by attending athletic activities, fine art events, etc., athelhavior must be a role model for the
children. Nothing less is acceptable.

by the administration.

PERSONAL ITEMS

{GdzRSy (& aK2dA R y20 ONAy3I (2843 Qatighné aE2
school unless they have prior permission frameir teacher (for show and tell or Extended
Care, for example). Toy or real guns, squirt guns, rubber band shooters, bow and arrows
knives, lighters oany other weaponlike toys should not be brought to school. Any item
that deters from the educationgbrogram will be taken and can be picked up from the
teacher or school office at an appropriate time. The student will assume responsibility for

any items brought to schodbtudents may bring a purse to school if necessary; however, all purses, fanny packs

SGO0® Ydzald adre Ay GKS aiddzRRSydQa t201SNI G FEf GAY
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b LOST AND FOUND

L2t

Fours | Students who find lost articles of clothing or other items should immediately give them
to a teacher or a representative in the main office to be placed in the lost and found
bin located in front of the school office. Identifiable items will immediatelydiarned to the student. Valuable
personal property or sizeable amounts of money should not be brought to school. Unclaimed items are donate
to a notfor-profit organizatiorat the end of every quarter.

If students have had any personal items lostjestoor damaged, the incident should be reported to the school
office as soon as they are aware of the loss.

LOCKERS

School lockers may be assigned randomly to students. Clothes, lunches, and gyn

—— outfits (shoes) are to be kept in the locker. All otinecessary school materials

t = should be kept in the classroom. Anything attached to the locker must be done

|| | soinamanner that is not destructive or in any way causes damage to the locker.
All items attached to the locker must not be offensive in any wayaddition,
lockers are not to be slammed, jammed open, or closed in such a way that could
cause damage. Students should keep their lockers clean and neat at all times.
Each student is responsible for the condition of his/her locker, desk, books, and
any aditional school property with which they may come into contact. The
lockers along with the chairs and desks used by the students are the sole

—  property of Trinity Lutheran Church and Schdthool officials may search the

lockers, with or withoutthe stuy (i Qa 1 y2¢6f SRIS 2N O2y a:

[l
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We want to keep the lockers looking nice without taking away from school spirit. Short term decorative items
(birthday decorations, sports notices, etc.) should be removed within two days after the event. No scotch tape
on theinside or outside should be used. We recommend magnets be used to hold things on to the locker
Because of the lack of space around lockers we request that balloons not be a part of a display. The locker a
its contents should be kept in good order anadKer contents must not be visible when door is closed. All
contents must be Gogleasingin content and nature. Students are responsible for excessive damage to their
lockers and will be charged for the cost of repairs.

BAND INSTRUCTION

Students irgrades four (4) through eight (8) may enroll in optional band instruction. The band classes are taught
by the band teacher from Music Education Services (1041 Bonaventure Dr., Elk Grove, IL 66080%1840;
www.thecrescendo.com). The classes are takghit I -2 dz(iJdzft £INP ANI Y& ¢KSNBE Aa |
financial arrangement for families who use the Music Education band program.

N
CELL PHONES, ELECTRONICS, ETC. 0

Mobile phones and/or electronic devicesust beturned offandkept inthed (0 dzZRSy 1 Qa f 2 O1 SNJ 2
school hours or any school sponsored activity, unless otherwise divect permission for use by a faculty or
staff member of Trinity Lutheran Church and SchBblones or electronic devices will be confiscated and may
0S NBGdZNYySR 2yfeée (2 (KDOn e sztdSdyoffeskt andlanyBoyitinuing dffen3edzla N.
$25.00 fine will be assessed before the device can be returned to a parent or guardian. School phones a
available for student use as needdtkermssion must be obtained from a faculty member to use a phone.

The use of electronic devices (cell phones, tablets, etc.) at any-@xtrigular or school sponsored activity or
event may only occur under the direct supervision of a parent or guardias pohcy is intended to protect
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both the user of the phone and others in a desire to avoid any inappropriate use of the device within the
confines of school sponsored eveiihe school or its employees take no responsibility if cell phones are lost,
stolen or otherwise damaged.

Any item(s) confiscated by a faculty or staff member becomes the property of Trinity Lutheran School and ma
2N YIe y20G 068 NBUGddINYSR G2 (GKS aGdzRSyid 2N GKS aidzR

TRINITY HOT LUNCH

Hot Lunch is offered on MondaWednesday and Friday. Booster orders will be available on Tuesdays and must
be ordered with the Hot Lunch order (payable on the same check with Hot Lunch).

The price for all lunches will be $4.00. We will also be doing a fundraising "hot dog day" ®huyeday of each
month. In additionthe 8" graderswill do afundraising McDonald's Dand ChicKil-a daygenerally on the first
Thursday of each month.

A few reminders concerning hot lunch:

* PLEASE PLACE HOT LUNCH ORDERS Otlnfokihately, ordersvill not be accepted after the
due date.
* We are unable to provide special meals to meet specific dietary, medical and religious needs.

Thereforeto avoid allergic reactions, please avoid ordering any lunches that may harm gbild.

* Please pay the exact correct amount as change will not be given.

* If your child believes that he/she ordered a lunch, but is not on the clasghisg should inform the
teacher. A lunch will be provided. If the lunch was not previoustgr@dthey will be given an 1.O.U. to
be returned to school with th&5.00 fee

* No refunds for hot lunch will be given for field trips, iliness or absence.

* If you are ablePLEASE VOLUNTEERG lunteers need to be at the school by 10:30 and will be finished
by approximately 12:30

The Hot Lunch Program uses both our own kitchen for preparation and various local caterers. If you have a
menu, caterer, or general program suggestions, please cotha Hot Lunch Coordinator at: lunch@tlcs.org
Please do not try to speak to the Hot Lunch Coordinator on lunch days between 10:00 and 12:00.

ACADEMIC ACHIEVEMENT

The students attending Trinity Lutheran School do so first and foremost to experiegDbdstian atmosphere

and to receive a Christian education, based on God's Word. As part of their curriculum, they learn about God
world and how God's people live in His world. Learning is an important aspect for the young Christian, an
motivation to karn must come from both the home and the school.

As a way of recognizing outstanding academic achievement for gra8led ity haghree "Honor Rolls" in
which students may be a part. Ttieee "Honor Rolls" are: Principal's List, High HonanslHonors.

%

aCADEMIC ¢2 2oul ?\y 0§KS t NAYyOA LJI-f ga | )\_éﬁz_ Ay 3INI RS aj
Xc[llmﬂ[ cour;es) on their Studgnt Assessment RepSAF@) in the foIIovymg subjgf:ts:emorx, reading,
’ib Englishyocabulary sgmaIAsglevncAe, m,athematlcsndasrlencg, whlleA alsohu Ay OdzN:NJ\vyAEI
—~—_—~ his/lherSAR ¢ KS SEOSLIWAZ2Y ¢g2dzd R 0S A FlevelfohorsccoudaR S y
(7" grade Reading for 6 graders) he or she would still be eligible for Principal's List.  High
Honors isawarded to those students obtaining a 3.5 grade point averageigiveh. Students eariklonors by
receiving a 3.0 grade point average or better.
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coursespn their Student Assessment Report ($4Rhe following subjectseligion,memory, eading, English,
vocabulary social science, mathematics, sciencezchnology, music/choir, fysical education, art, and a
A0dRSY QA

electiveclass, while also i A Y OdzNNX y 3 ISARThecetzéptiod would Be if arfg Stidient earned a

& . ¢€an Abgvelevel/honors course gading omath for 7" and 8" graders), he or she would still be eligible for
Principal's List. High Honorsaiwarded to those students obtaining a 3.5 grade point average or higher.
StudentsearnHonors by receiving a 3.0 grade point average or better.

The following subjects in grades;® will be weighted twice their value for the purpose of obtaining Horall: R
math, English, science, social studies, reading anchbulary The remaining subjects: religion, memory,
physical education, health, music/chdiechnologyand art carry a single value for computing Honor Roll Status.

If a child receives a D or iR any subject, or receives a "Jor an effort grade in any subject, he or she is
ineligible for any honors recognition.

The grading scale for grades33s as follows:

100% A+ 4  Points
93 - 99% A 4  Points
90 - 92% A- 4  Points
87 - 89% B+ 3 Points
831 86% B 3 Points
8071 82% B- 3 Points
77 - 79% C+ 2 Points
737 76% C 2 Points
707 72% C- 2 Points
671 69% D+ 1 Point
631 66% D 1 Point
601 62% D- 1 Point
071 59% F No Points

STUDENT ASSESSMENT REPORTS (SAR)

Student Assessment Reports are distributed four (4) times a year. Fourth q@krwill not be given to
students or parents untilth& A y I £ RIFI& 2F a0K22fd ! ff AYyF2N¥YIOGAZ2Y
the school office until such time a parent/guardian arrives at school to gather the materials. Student Assessmer
Reports should not be distributed prior to the timetdamined by the administrationSARswill not be issued if

there are any outstanding fines or debts.

MINIMUM COMPETENCY / ACADEMIC PROBATION

It is the philosophy and belief of the Trinity Lutheran School Faculty that any student who works to the best o
his or her ability and puts forth a good effort will never receive a failing grade. Therefore, Trinity has establishe
minimum competency requements for students in grades-8 Should a child fail to meet the necessary
requirements, theadministration in consultation with the stafiill explore the options of retention or expulsion.

Any student who receives 2 F's, or whose cumulative grad# pwerage is less than 60% (a 1.0 on a 4.0 scale),
in any one quarter, will automatically be placed on ACADEMIC PROBATION. The sdijeicisletermining
academic achievement for gradettirough 8 will be the subjects used for determining ACADEMICBRR®N.

If a student is unable to remove himself or herself from ACADEMIC PROBATION within the next success
quarter or any other quarter within the school year, theministration in consultation with the staffwill
consider the aforementioned actio&hould a student be placed on Academic Probation during the final quarter
of a school year, he or she must remove himself or herself from Academic Probation during the first quarter o
the next school year or thadministration in consultation with the aff will explore the options of retention or
expulsion. Beginning a new school year on Academic Probation places the student under the same guidelines
if the Academic Probation occurred during the school y&amaddition, any student preparing for gnaation

must have a cumulative average of 1.0 or higher to be eligible for graduation. Eighth grademasste U.S.
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Constitution, the lllinois Constitution, aradso complete and receive a passing grade on the Research Paper
assignedhs part of the eighth grade curriculum. Students on Academic Probation or who maintain a cumulative
average below 1.0 will be subject to administrative review and may not receive a diploma.

MANDATORY TUTORING

Any student placed on Academic Probation, desaic Ineligibility (for participation in extra or-@uirricular
activities), or not completing homework regularly must attend Peer Tutoring at a minimum of one time per

week. Failure to do so could jeopardize enroliment &
‘°° @3
HOMEWORK Q@Q\* *

Elementary andunior high students need time for independent practice of lessons taught during the day.
Homework is related to the instruction received during the classroom hours and should serve to increase
student's understanding, knowledge, and skill development.

Students in grades 18 can expect to have homework on a regular basis. A possible guide for homework might
0S +ta F2tftz2¢ay GIF1S GKS aitdzRSydQa 3IANFXRS tS@St IyR
regular basis, have 20 to 30 minute§ homework each evening. An eighth grader should expect 80 to 90
minutes of homework every night. The amount of time spent on homework can vary depending on grade level
individual student ability, home environment, and other influencing factors. Teachee encouraged to
coordinate assignments so that children are not given excessive assignments. Parents are strongly encourag
to assist students where appropriate.

Experience tells us that good communication between the teacher and the parent is & kepnaging
K2YSg2N] GAYS® tfSrasS awlSr] G2 @&2dz2NJ OKAft RQa GSI O

In grades four(4) through eight(8) on the second late assignment of a quarter, a student will be issued an
academic detention, during whidhe missing assignment(s) should be completed and turned in the following
class period with a grade minus a 10% penalty. If this assignment is not completed no credit will be issue
When a student has been issued a fourth academic detention in a quartergeting will occur between
student, parent, and teacher/principal.

On the fifth (5") academic detention of the quarter, the student will receive t0) consecutive days of
detention at which time he or she will be mandated to complete assignmeitide serving the l@lay
detention. Any additional academic detentions will result in additional week long detentiona @eeting with

the parents and administratiarExtenuating circumstances may allow for teacher discretion when applying this
rule.

In addition, students may be asked to have tests, daily work, or progress reports signed by parents or guardiar
If that is the situation:

1 Students will be given two (2) days to return the item (example: on Monday, the test is handed back to
the student,KS 2 NJ aKS KFa (2 NBOGdz2NYy A4 G2 GdKS GSIFOKS
be allowed.

1 A detentionmay be issued to the student for neglecting to return a signed test at class time of the
second day.

PLAYGROUND

The playground is closdmbtween 2:40 p.m. and 8:00 a.m. Only play supervised by a teacher, or Extended Care
staff, is allowed. Playground play during arrival and dismissal would be a traffic hazard.
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MEMORY WORK

Trinity Lutheran has its roots in the saving Gospel of Jesus CAt@tg with the teaching of His Wombmes
memorization The memorization of scripture passages, hymns, prayers and parts of Luther's Small Catechis
has many beneficial aspects. Asi€lfans, knowing God's Word allows the Holy Spirit to strengthen our faith
enabling us to be withesses to others. As an educational tool, memorization helps to reinforce the lesson an
serve as a learning skKill.

VIDEOS

In an attempt to provide students wi a wellrounded education, the teachers shall enlist a variety of aids to
supplement the teaching of subject material. These aids shall include the use of educational videos. Educatior
videos shall include documentaries, historical, science, and othetssupport subjects being taught in the
classroom. Videos should be age appropriate and be used for the purpose of supporting the teachings of tr
Lutheran ChurciMissouri Synod.

Videos that do not support what is being taught and/or that are seereatettainment” videos, shall be limited
Ay dzaS® 9y GSNIFAYYSyld @GARS2a GKFG FNB F LILINE LINR I (¢
responsibility of the teacher to preview the video.

STUDENT ACADEMIC AND HEALTH RECORDS

£ £ a i elziRaBeyitiadd @®mpdrary files are kept in the school office. These files are confidential and are not
to be taken out of the building or shared with anyone other than those authorized with legitimate educational
concerns. Student files must not be takenrfrahe school building and should not be removed from the office
gAGK2dzi 1y26ftSR3IS 2F GKS tNAYOALIt 2NI 2FFAOS | RYA
file at any time; however, the file must stay in the school office during ibwiag.

LIBRARY

¢ NR y A (i &6léctiohchniimids kByrow in number of titles and information each year. Care in the handling
of library books and other material is extremely important. If a student loses or ruins library material beyond
repair, the book, material or video must be replaced viltk same article. The librarians will notify the school
office regarding the replacement cost (i.e. hardcover books must be replaced with hardcover books of the sam
title). If the material ruined is no longer available, the replacement cost will be sexbés the borrower.

All books are to be checked out for one week only. If a student has not finished reading the book, he or she mu
still bring the book back to school on his or her designated library day for the purpose of renewing the book fo
another week. Students who have not returned their library book cannot check out another book. Fines for
overdue books will be collected and used to purchase additional resources for the library. Students will not b
able to check out additional materials undill fines are paid in fulReport cards and records will be withheld
until all books are returned or paid for if lost damaged

FIELD TRIPS

Field trips are an integral and vital part of the educational program at TriniBlanned trips away from the
school building during school hours are designed to enhance the curriculum of the school. Removing a stude!
TNRY GKA& OGAGAGE F2N) Fyeé 2GKSNJ NBlFaz2y SEOSLII At
students are expected and required to atterelery field trip sponsored by the school. The teachar
administration for all class or school field trips, will send a permission slip hdine-participation will be
treated as an absence from school.

The cos of a field trip is determined with the understanding that every student will
participate in the experience; consequentlall students are expected to remit the nen
refundable amount for their portion of the trigt a minimum ofone week prior to the
planned event.
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Included in the payment for a field trip is the cost of chaperofasom mothers often serve as chaperones, but
often additional parental help is neede@haperones first and most important responsibility is the supervision

of the children assigned to themg¢onsequently, chaperones are not allowed to bring other children with them
on a field trip. This is necessary for the safety of the students. In addition, chaperones are not allowed tc
purchase drinks, souvenirs, food, etc., the individual students in the group for which they are responsible.
Generally the following rules for the DURATION OF THE FIELD TRIP need to be followed:

1 Volunteers must be twentpne years of aggass a background che@dndbe a member of the

a 0 dzrsBnyhédiatefamily (parents, adult siblings and grandparents ontg)serve as a volunteer
chaperone on apinschool or ouof-school feld trips or activities.

Chaperones are responsible for the safety andweihg of the children in their group.
Cellphones are to be used for emergencies only. Children may not use cell phones.
Chaperones are not to purchase items for any child during the trip.

If a problem ariseg contact the teacherChaperones who choose not to follow proper figtigh
etiquette wil not be asked to attend future field trips.

1 Please do not share any identifying information if posting pictures to social media.

= =4 =4 =4

TRANSPORTATIONansportationfor field trips will be by bus, except when that becomes impossible or
impractical. Parents may be used to transport the children; however, the personal insurance of each driver i
responsible for the passengers in his/her automobile. All drivers mugt hacopy of their licensand current
insurance caran file prior to the day of the field tripand abide by the policies listed.

OUTDOOR EDUCATI@Na vital element of the curriculum at Trinity Luthera
School. Each year the fifth grade class participates in outdoor education.
FY2dzyd 2F GKS &GdzRSyidiQa NBIAAGNT

fundraising, will be borne by the family of tivedividual participating. No child,
however, will be excluded from outdoor education due to financial difficulti¢
The school administration will assist in finding alternate means of financin
allow all children to experience this element of the cocuwium. In this case

parents/guardians will need to complete a field trip scholarship application
form and return it the school administratioprior to the field trip All fifth (3") grade students are to attend
outdoor education.

DISMISSAL AT END OF SCHOOL DAY (full day 4PK to 8" Grade)
EXITING the building at the end of the school day: 22480

With the number of children exiting at the end of the day, and the excitement that is part of that experience,
there is a possibility of injury. For this reason and for the safety of all the children, it is very important that
during dismissal at the endf ¢the school dayall students proceed directly to their automobiles and remain
there. Parents, your cooperation in this matter is a necessity for the safety of the childrBme students will
cross under the supervision of the patrol guard and/or the leamn duty. Children are not allowed to wait on

the south side of the old church, in the parking lot, or anywhere on the lawns adjacent to the church or school.

Three (3) and four (4) yeald PreKindergartners should exit through the southwest doorsiig 159" Street
(door #7) Students in grades one (1) through three (3) should exit through the doors at the southeast corner of
the school buildingdoor #6) and proceed directly to their cars. Parents who have students in one of these
grades should parkn the east lot or the south lot. Students in grades four (4) through eight (8) should exit
through themain entrancedoors(door #3). Parents who have children in these grades should park in the west
lot directly in front of school.

Students given tahe care of Trinity Lutheran Schofwr a regular session school day and for all school
sponsored activities will be released to custodial parents or legal guardians and up to 4 additional designate
individuals. These individuals as well as otimelividuals will be noted by parents or guardians on the annual
enrollment form.
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A custodial parent will only be denied access to their child when court documentation shared with the school
administration specifies such. This documentation must beip@nough that the school can clearly determine
which privileges have been revoked and should include beginning and ending dates.

In such cases a copy of the court order will be kept on file in the school office. The faculty will be informed, in
confidence of the court order, and in knowing will share the responsibility to see that every effort is made on
behalf of the school to uphold the official ruling.

If your child has permission to go home with another child, or will be picked up by a grandpoenplease
inform the teacher with a written note.

All students not participating in a school sponsored aftetnool activity are to be picked up no later than 2:50
p.m. Students not picked up t8/50 p.m. will be sent to the Extended @aFacility. A parent or guardian will
then sign the student out and be responsible for any payment due.

m
All bicycles must be walked while on the sidewalks around school grounds \ }J [J \S U\B /
arriving at or leaving school. Students are not allowed to ride o#tedents) W\\
bicycles. No skate boarding or roller blading will be allowed.

DISMISSAL AT END OF SCHOOL DAY (3PK)

Children will be dismissed promptly 51:00 a.mPlease come to thelassroom and sign your child out
promptly. Children get upset wheaveryone else has been picked up and their parent has not arrivkzhse
call if an emergency has come up or if you know you will be Mtel willbe charged $5.00 for each 15 minutes
you are late for pick up.

DISMISSAL SAFETY

No child, under angircumstances, will be released to anyone showing signs of alcohol or
drug use. Trinity Lutheran Church and School reserves the right to hold the student (or
students) until another member of the family has been contacted or law enforcement
authorities hae been notified and report to the school. This policy is in force for any
activity directly related to the function of the school (i.e. athletics, clubs, extended care,
etc.).

PARKING

When parking, please note the direction and flow of traffic as inditatethe map at the end of the handbook.
This is done for the safety of the children. The children in grade8 RHKI use the sidewalks to arrive at the
parking lot and their respective areas. The students in grade8 will cross over the landscagpearea and
follow the designated striped path to reach their cars. During dismissal, between 2:4068RMN2: cars will not
be allowed to drive in front of the school on the west end of the building as a safety precaution.

If necessary, additional parlg is available in the southwest lot; however, please use this as a last resort for
picking up your child. On the other hand, please use this lot during the day if you need to enter the building
The parking lot directly west of the schaaffice (cbor #3) needs to be free of cars betweenaBm. and 2:30
p.mto allow our children some play area at recess and for physical education clBssests, never park in

front of the school office entrance, even for a momenifHIS IS A VERY DANGEROUS PLACE FOR /
AUTOMOBILE WITH THE HIGH VOLUME OF CHILDREN USING THAT ENTRANCE AND EXIT. IN ADDITI
DRIVE VERY SLOWLY AND VERY CAREFULLY AND INFORM ANYONE WHO MIGHT BE PICKING UP YO
OF OUR INSTRUCTIONS.

A map ofthe mandatory flow of traffic isat the backof this handbook.
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TRINITY LUTHERAN EXTENDED CARE PROGRAM

PURPOSE

Trinity Lutheran School views children as a precious resource, given by God, and acknowledges its responsibili
along with the parents, their care and nurture. Therefore, Trinity Lutheran School carries its ministry of love to
provide a safe, secure, amdring setting in Christian nurture for the children of those parents, duweotdx-

related responsibilities find it difficult to find adequate direct or indirect care for their child(ren) before and

after school. In addition to providing for the physicafe of children, the Extended Care Program will provide
child-centered programs through Christian interaction for the children and their parents.

PLACE AND TIME OF EXTENDED CARE

We will be using the Trinity Room located in the old church, after scho8IreK through & grade. All students
will use the Trinity Room for morning Extended Care. Exteded will be open at 7:00.a. and children

must be picked up by 6:00.m. You must sign your child(ren) in and aut

BEFORE SCHOOL ARRIVAL

1 Extended Carwill be in the Trinity Room for P#¢ through eighth grade students.

F'Ce¢oOw {/ 1 hh[ !wwL=z!]|

Children coming to Extended Care after school must go directly to the Trinity Room and Alfohidren
should report directly to the room by 2:50.m.. Children not picked up after school b2:50 p.m. will be
sent to the Extended Care room.

If your child(ren) are being picked up by someone that is not on the list please notify Extended Care or senc
a note with your child. If we are not notified or do not haveade you will receive a phone call before we

will release the child. If your child is going home with another student that day, please make arrangements
ahead of time and send a note to Extended Care informing us of this situation. No phone callsnaiflebe

to accommodate students' last minute plans

Adults picking up students will be asked to show their photo identification before students are dismissed.

Should students be attending an after school activity instead of Extended Care, the Extended Care Staff mu
be notified of these plangf a child is going to watch an after school activity he/she mirsive a

note/email from his/her parents. Children nohaving this written'electronic permission will not be

allowed to leave the Extended Care room until their parent picks them up. The student should display
Christian conduct at all times while he/she is attending any afterschool activity. Any other behaviay

result in the loss of these privileges. Parents please be aware that the cost to get into the game is $1.00
per student. When your child leaves Extended Care we are not responsible for tfarents are asked to

keep Extended Care staff informed oich RNBy Q& & OKSRdzZ Sa o

AFTER 6:00m. LATE FEE

There will be a late fee of $5.00 per child for evigrg minute increment that a parent is late beyond 6:00 PM
closing time (i.e. 6:0¢ 6:10 incurs a $5.00 fee, 6:%36:20 would be an additional $5.00 etc.). Parents it makes

it very difficult for your child(ren) and for the staff that have children at homéimgfor them if you are not on
time to pick up your child. In the event that you cannot pick up your child(ren) call the Extended Care room at
7085327140 ext. 268 or 70812-3529.
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A small snack is provided for the childiarExtended Care. They may bring an extra snack with them to eat
during snack time only. If they are going to a later practice or game they may eat their extra snaéddates.
alert the Extended Care staff of any food allergies.

9. ¢9b5989PBfWwWHI

1 Thee is a registration fee of $5.00 per child, which is to be paid at registration in August.

1 Thecostfor the Extended Care program is $4.00 an hour per child, $11.00 an hour for families of three
or more children in the program.

M Any child not registered in August, will be charged a fee of $5.00 the first time Extended Care is
needed: this fee will be paid on that day.

9 Children not picked up after school B®:50pm will be sent to the Extended Care room. Parents will be
responsible for the reqgistration fee of $5.00 and the hourly fee of $4.00 per hour.

9 Students arriving earlier than 7:30.@. must enroll for the Extended Care Program. Any children
arriving earler than 7:45 am.and_are not under the care of Extended Care are not the responsibility
of the faculty or staff of Trinity Lutheran Church and School.

1 Parents are asked to brirfixtended Care paymeirt on FridayA late fee of $5.00 per week will be
addedto all Extended Care billaot paid by the following Wednesdawf your child(ren) are not in
Extended Care on Friday, you will receive a phone call on Monday.

1 Ifthe Extended Care bhlas not been paid after 2 weeks parents could be asked to leave the program.
All payments may be sent to the school offiBéease marlattention Extended Care outside the
envelope with your name on the envelope.

9 All parents receive a receipt for paymémveekly. Hease keep these receipts for tax purposésde do
not provide end of the year statements.

9 Current fees will be listed on the enroliment form at the beginning of each school year.

Please remember Extended Care is still part of the school alay
all rules in the handbook are followed.

SCHOOL CLOSINGS

School closings for any reaswill be announced on major radio and television statiotisough RenWebh an
automated voice messagingethod and e-mail system, and a text message wveilso be sent.Unscheduled
closings due to equipment failure or other reasons may occur. Each child should know where to go if al
emergency arises and school is dismissed early.

The winter weather in the Midwest often presents interesting situations. Often
during the school year, a decision whether to hold classes for the school day or
cancel classes due to weather has to be made. When the weather is inclement
and school is in session for the day, it is the parent(s) or guardian(s) who must
decide the best sitation for the family in regards to traveling to school for the
day. Any student naih attendance will receive an absence for the day.

Please be aware roads may be slippery and traffic may move at a slower pace.
Be sure to allow additional time to arriw school There may béimes where the administration may declare a
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MESSAGES AND OTHER ITEMS FROM PARENTS

With a student body of over 250 students, the school office becomes a veryplams: Please use discretion
when placing a call to the office for the purpose of leaving a message with your son or daughter. Please arran
for homework or ridehome arrangements prior to school beginning for the day. Parents bringing items for their
student(s) are asked to leave them on the table outside the school office. Lunches, P.E. clothes, etc. are to |
labeled and left on the table. As time allows, the student may come to the table andipibls or her labeled

item. Parents and guardians aretrto be in the school hallways between 8 am and 2:40 pm, and are to remain
outside while waiting for their children at the end of the day.

We realize that emergencies do arisen it is necessary for your child to receiveimportant messageand

every effort will be made to get the message to the student as quickly as posShidents are advised to
communicate clearly ahead of time with parents and guardians to avoid unnecessarylfcali&. you for your
cooperation.

Please recognize that dedicatéghching ministers commit to many curricular and extraricular activities for

the benefit of the students. Their personal time is valuable. Trinity encourages you, as parents and guardians,
respect the private life of each professional by limitin@piS O f £ & GKIFG FNB YIRS
regarding the spiritual, educational, emotional or physical welfare of any child are always welcomed anc
stronglyencouraged. In addition, parents may choose to contact the teaching ministers via voiar maiail.
Messages may be left during the day or evening hours.

USE OF SCHOOL PHONES / FAX MACHINE

Often children need to contact their parents during the school day for various reaBansg the school day,
students may use the phone in tlibassroom, with their teacher's permission, to contact home if it is necessary.
Students may use a school phone, with permission, to call home if they are ill, have forgotten their lunch, or
schoolsponsored activity has been canceled or announced. Afthool hours, children may use a school phone
with permission of a member of the faculty or staff or their coach, director, or advisor. Parents and students are
prohibited from using the school fax machine except in the case of an emergency.

PARENT AND GUEST VISITORS

Arrangements may be made for parents, guardians and visitors to observe the classrooms, with permission frol
the teacher and the administratioALL PARENTS AND VISITORS MUST REPORT TO THE SCHOOL OFFIC
SIGN IN IF THEY WILL BE IN THEDBNBLThis procedure is to provide additional security for students and
staff and to allow for an optimum learning environme#tLL VISITORS AND GUESTS WILL BE REQUIRED -
WEAR A TAG IDENTIFYING THEM AS SuUaHdition, while in the building, please dotropen any entrance
doors or admit anyone in the building. We thank you for your cooperation in this matter.

ILLNESS / INJURIES

If your child is ill before the start of the school day, please keep the child at home. In
a schoolsituation, germs spread quickly to fellow students and staffstudent is

not to be attending classes if he or she had a fever or vomiting within 24 hours
prior to the school sessionYour childmust be fever free or without the signs of a
fever, devoid of the use of fevereducing medications for at least 24 hours after

an iliness, before returning to school.
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Trinity Lutheran School is not responsible for injuries to children engaged in normal sciplay activities. The
treatment for these is the responsibility of the parents. Minor injuries, cuts and bruises, are a part of childhood,
and while we provide excellent supervision and adequate safety rules, nevertheless, the creative minds an
active bodies of children do, on occasion, cause minor accidents.

Students unable to participate in Physical Education class due to illness or injury are expected to bring a note
explanation from a parent or guardian. If a child is to be excused for amaed period of time, the child will
need to bring a note from a physician with a start date and end date. If the note does not have an end date, th
child will need a second note from the physician with their return to activity date. If no communication i
received, students will be expected to participate in class.

MEDICATION (Self-Administration)

If a child is not feeling well, or is just recovering from an iliness, parents must caref .
consider many factors before allowing the child teerger the classroom. There are time (*
however, when a child is well enough to attend school while still umaedication. When
this happens, the medicine must be brought to the school office by a parent or guardi: §f
and aPhysician / Parental Authorization for School Medicine Sétiministration Form S 6/%
needs to be completedMedication must be in the original labled prescription bottle (or ”

in the original packaging in the case of over the counter medicatiomgpropriately labeled by the pharmacist,
clearly marked with the child's name, prescription humber, and description of medication andAtzsptable
mediations are to be brought to the office by the parent not by students. Should the prescription or the dosage
change the school must be notified immediately in writing. Additional forms are available in the office.

School personnel are not allowed to disgenany medication. Parents may choose to come in and administer
the medicine personally. All medication must be kept in the school office witkexbheption of asthma inhalers.
Students who suffer from asthma must have an Asthma Action Plan and a signedl for selfmedication on

file in the school office Students are encouraged to keep their inhalers with them at all times.

ISOLATION / EXCLUSION (ILLNESS) GUIDELINES

Infectious diseases need three things to spread: a host, an agent, and environmdmeaRing this chain, a
cure can be establishetf.a child exhibits any of the following symptoms, Trinity Lutheran will notify the parents
or their designee, and the student needs to be removed from the building as soon as po&s&task, for your
childa al ¥Sdez GKFG it SFF2NI Aa YFERS G2 KFE@GS | OK
of a fever or other illness when medication is necessary. Furthernioieity Lutheran reserves the right to
reqdzS a (0 k NB |j dzA NB chbdBIdfforé fedardihg adpofeédtialicontagious illness that could endanger
fellow students or staff.

1) Fever Temperature of 100° or above
2) Diarrhea One episode in a day
3) Vomiting One episode in a day
4) Rash On face, extremities or trunikleeds an evaluation by physician.
5) Conjunctivitis Needs evaluation by physician. It is viral, so treatniemeeded. Child should
(Pink Eye) remain out of school for24 hoard ! R2O0O0G2NRa y20S Aa vy

return to school. Symptoms are red eyes, yellow sticky mucus, itching.
6) Excessive lrritabilityTeacher discretion
or Listlessness

Children who have the following symptoms should remain at home and not attend school until these symptoms
have beergone for at least 24 hounsithout the assistanceof medication, or until a doctor sends a note that
states the condition is not contagious and it is acceptable for your student to attend school. These guideline
were developed by the local health authees requiring exclusion for contagious diseases that could be spread
at school, and must benforcedfor the comfort and safety of bbur students.
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If a student becomes ill with one of the following diseases, he or she should remain at honsaicimtil
time as the child is no longer contagious to others. Communicable diseases must be reported to the
local health authorities.

Viral Respiratory: Student may return when fever free; however, parents please use discretion if your child is still at
a pont where being in school would be harmful to him/her or others.

Skin Infections: Child may return to school with note from physician.

Impetigo: Student may return twentfour hours after start of antibiotic.

Mumps: Child may return with permigsn from a physician.

Chicken Pox: Student may return when all lesions have formed crusts (exiprately 6 days after onset).

Ringworm Pinworm, Child may return after treatment is initiated (at least 24 hrs).

Or Scabies

Head Lice: Contactthed OK22f 2FFAOS AYYSRAIFIGSt&d / KAfRQA KI A

attendance in the classroom can be resumed. The student may be checked for nits upon
returning to school.

VOLUNTEERS

Volunteers are utilized in a school setting to asiisthe Christian education process. Volunteerism provides a
means by which parents and others can participate in the entire educational setting of the students. Our schoc
program is strengthened by such a partnership, and the students will benefit hs wel

Volunteerism provides opportunities for individuals to use their @oen talents to help
others. Those who benefit from volunteer help will come to understand the blessings God

IIOWNTEER showers upon them through the loving, generous efforts of others.
OFPORTUNITIES

Theservice provided by our volunteers complements our educational program while keeping
costs at a more reasonable level. We simply could not afforddmtain our present levedf
school programming without volunteer help.

Volunteerism strengthens relatiships as the school staff and volunteers work together. Our hope and prayer is
that our volunteers and our staff members will learn to know and understand one another better.

We ask for the help of volunteers because we hope that through their servidaltiren and to the school their
support for our ministry will grow. Our hope and prayer is that our volunteers will gain a greater understanding
of and a greater appreciation for the objectives of our school. All of our school programs and activitiés need
be conducted in adherence to the mission of our school. It is imperative, then, that all volunteer helpers carry
out their responsibilities in a manner consistent with our school mis&aoming school hours, we ask all
volunteers to sign in at the affe before entering any classrooms. We also ask all volunteers to dress
appropriately and to wear a name tag.

In some instances, there are more volunteers available than there are positions to fill. We hope that the
volunteer understands that we are grdité for his or her willingness to serve, and is not offended when not
called upon for a particular task. As educators we must continue to seek people willing to serve as a volunteer.

General Qualificationsvolunteers need to be friendly toward children, to listen to them, and to give them
attention, encouragement, and praise whenever possible. Volunteers must respect both the privacy of childrer
and school policiesAny volunteer responsible for the supersion of students, i.e. roonmparent, field trip
chaperone, picnic helper, lunch monitor, etc. at any time during the school year must complete a yearly
application for a background check through the school office.

Selection of Volunteers/olunteers are needed by many of the auxiliary groups at Trinity. The names of those
serving in an administrative capacity (PTL Board, Head Room Mom, etc.) will be presented to the administratio
At the final PTL meeting of the year and again at redistman August, these volunteers seek others who will
assist them in their responsibilities.
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Teachers shall discuss with the principal any situation that may require the use of a volunteer aide. The scho
principal in coordination with the classroomaeher(s) will select those individuals who will spend their time
volunteering in the classroom.

Confidentiality Classroom volunteers sometimes have access to privileged information. They have opportunity
to observe individual students, or interaction angpstudents, or between students and teachers, or to hear
comments made by children. Information of this sort needs to be treated as confidential. Volunteers sbbuld
discuss a child's apparent behavior problems or academic needs with the child's-paceoertainly not with

other parents. Volunteers who have concerns about what they've observed should discuss their concern witl
the teacher or the administrator. Contact with the home should come from the professional staff.

BACKGROUND CHECKS

As part of Trinity Lutheran School's commitment to the protection and security of our students, background
checks are required for all volunteers, employees and staff. Forms are provided in the end of year school
packets/new student packets in June. Fomlms also available at registration and orientation each August for

the current school yearField trips and class activities begin soon after the school year begins, therefore all
volunteers must have their background check submitted to the school offigeSeptember 36. Any forms
submitted after September 30 will incur a $10 processing fee to cover the cost of the background chédk.
volunteers MUST have a current background check on file to participate in any school activity. Please remembe
that only immediate family members (i.e. mom, dad, grandma, grandpa, and adult siblings over 18 years of age
are eligible to participate. In addition, your background information is verified with federal agencies to
authenticate and insure the safest possil@nvironment for our students. This process takes, at a minimum,
seven to ten business days.

LUNCH SUPERVISORS

Trinity is fortunate to have a group of parents who very generously give of their time to supervise the children
on days when Hot Lunch is aehie. This allows the teaching ministers the opportunity to eat lunch with each
other and aides in the planning for activities related to the classroom experience.

Listed here are the basic rules to be followed during the time when Hot Lunch Supearsaesponsible for
the children. Lunch supervisors shall remind the student(s) of these rules and encourage them to be on the!
best behavior at this time and always.

Students must stay in their seats until dismissed by teachers. This includes notidniemay lunch.
Students must raise their hands for permission to use the restrooms or get tutioBeats.
GLY&aARS +2A0Sa¢ aKzdzZ R lfglé&a 0S dzaSRd b2 &St
Teacher approved books may be read or videos shown, but no gagasing children to be out of
their seats should be played.
5. A supervisor should contact the school office immediately if there is a severe problem. Any discipline
concerns should be reported to the teacher as soon as possible.
6. No candy, treats, etc. ate be distributed to the students by the Hot Lunch Supervisor.
Tz
¥
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ROOM PARENT RESPONSIBILITIES

Thank you for volunteering to be a Rodtarentfor Trinity Lutheran School. The task of being a RBamentis
a big responsibility. Listed below are the minim requirements that must be met.

PR

1. Attend Room Parent meeting (at the beginning of the year) in Al8eptember

2. Be present for all room parties. Always be sure to check with the teacher regarding their preferences
for the patrties:
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1 Christmas Partyfoung children like to give their own gift to the teacher so we do not have a
class Christmas gift. We, at Trinity, also do not encourage grab bag gifts.

9 Teacher's Birthday Partylake sure to include the Teacher Aide in a celebration. Cost for the
teacha's and the teacher's aide gifts will be determined by the number of
students enrolled each year.

1 Valentine's Day Parignd School Picnic

Go on any and all class field trips with the responsibility of supervising the stud JEREEULEICIUES.
assigned to you by the classroom teacher. For safety reasons, younger childre lofo

not allowed to accompany room parents on any field trips; however, if necess
younger children may accompany the room parent to a classroom function.

In addition, chaperones and Room Parents are not allowed to purchase drinks, souvenirs, food, etc., fc
the individual students in the group for which they are responsible.

Help atthe annual WalkA-Thon and Earth Day celebrations as needed.

Make any phone calls deemed necessary by the PTL Bbar@érincipal, or Head Room Mother.

Contact class parents for refreshments if assigneafternoon faculty meeting oPTL meeting and be
prepared to assist the night of tHeTLmeeting.

Help out at the annual Thanksgivifgast: Y R DNJ Y RLISNBE 2y aQ 6 { LISOALf t S

If, for some reason, you are unable to attend a particular function, you must notify the teackiex
replacanent needs tobe found; however, Room Parents are expected to be the primary helpers for the
classroom.

Seventh grade Room Parents and seventh grade parents are responsible for"tH@raBle
Celebration/Recognition nighin consultation with theadministration and 8 grade teacher(s).

10. An individual may serve as Room Parent for only one class during a school year.

OUTDOOR RECESS

For health reasons, it is extremely important that our students are given the opportunity to gedif-alators
duringthe day. Parents, please consider the value of "free time" outside during the school day. It is a designe
part of the school curriculum for the children to be outside. During the winter months, please dress your
children appropriately. If the weather @ich as to pose a health hazard to the students (wind chill below zero
degrees Fahrenheit), the administration will make the decision for the students to remain indoors for recess

activities.
OUTDOOR RULES -
A. NO walking or running up the slide. &
B. Throwing or kicking pebbles or removing them from the playground area is not allowed.
C. NO jumping off the swings.
D. NO sideways or double (two people on one swing) swinging.
E. NO twisting chains or standing on swings.
F. Standing on @lyground equipment that is not built for that purpose is not allowed.
G. STUDENTS MAY PLAY on the driveways adjacent to the playground; however, STUDENTS MAY NOT

by classroom windows, utility boxes, or in the parking lots by the church.

STUDENTS MAY NOT GO INTO THE CEMETERY (to retrieve balls, etc.), unless they have permissiol
so.

NO carrying other students at any time! Q
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J. NO TACKLINGn games or otherwise.

K. NO FIGHTING of any kind, includisgdiwball fidnts." Any student brought to the office for fighting will
receive either an irsschool or an oubf-school suspension.

L. Throwing snowballs is never permitted
NO SITTING or STANDING on the stone walls located in front of the west doorsdiaablebuilding.

N. NO food or drink is to be taken outside after the noon lunch hour, unless directed to do so by a teachel
or staff member.

O. NO playing on the grass parkways south of the parking lots near 159th Street.
P Students are not to lpy beyond the bBrnlocated at the far west end of the school property or past the
end of the soccer field on the south end.

Q. Students who are unable to participate in P.E. cannot participatelidioor recess

Children will be permitted to remairindoors during recess and noon hour only with written permission from a

parent on a daily basis; however, once a child has been excused from outdoor recess for five consecutive
days, a physician's excuse is needed for him or her to remain inside aftertinat. Based on the specifics af
the original excuse from recess, rrote from the doctor may be needed for the child to return to outdoar
recess

TRINITY LUTHERAN SCHOOL
TINLEY PARK, ILLINOIS
WELLNESS POLICY

BELIEF STATEMENT

Trinity Lutheran School of Tinley Park, IL is committed to providing a learning environment that supports ant
promotes wellness, good nutrition, and an active lifestyle. It recognizes the positive relationship between gooc
nutrition, physical activity anthe capacity of students to develop and learn. The school environment shall be
Ff AdySR 6AGK KSIFIftdkKe aoOKz2f 3J2rfa (2 LRardArdgSte |
wellness, good nutrition and regular physical activity. In addjtezhool staff shall be encouraged to model
healthy eating and physical activity as a valuable part of daily life.

INTENT
The purpose of this policy is to ensure a school environment that promotes and supports student health anc
wellness and meets the gairements of the Child Nutrition and WIC Reauthorization Act of 2004 and the lllinois
School Code. In developing this plan, Trinity Lutheran School invparedts, students, school food service
providers,members of Trinity Lutheran Churahdschool adninistrator.

RATIONALE

A disturbing number of children are inactive and do not eat well. The result is an alarming 16 percent of childrel
and adolescents are overweighta threefold increase since 1980. Congress passed the Child Nutrition and WIC
Reautlorization Act of 2004 on June 30, 200Recognizing the role schools can play in health promotion; this
law requires local education agencies participaiim@ program authorized by the National School Lunch Act or
the Child Nutrition Act of 1966 dewelop a local wellness policy. The objectives of the wellness policy are to
improve the school nutrition environment, promote student health, and reduce childhood obé&sigddition,
Public Act 099199 amends the lllinois School Code, requiring theidliGtate Board of Education to establish a
state goal thagll districtshave a wellness policy.
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The link between nutrition and learning is well documented. Healthy eating patterns are essential for students
to achieve their full academic potential, full physical and mental growth, and lifelong health anteive]l
Healthy eating is demonstrably ked to reduced risk for mortality and development of many chronic diseases.
Schools and school communities have a responsibility to help students acquire the knowledge and skil
necessary to establish and maintain lifelong healthy eating patterns.-Méglhed and wellmplemented
gStfySaa LINPINIYa KI@FS 0SSy akKzegy (2 LRarxbGAgSte A

Schools also have a responsibility to help students establish and maintain lifelong habits of being physical
active. According to the U.S. Surgeoen€ral, regular physical activity is one of the most important things
people can do to maintain and improve their physical health, mental health, and overabeimd. Regular
physical activity reduces the risk of premature death in general and of dessése, high blood pressure, colon
cancer, and diabetes.

Research by the wellness committee indicated a need for improved wellness in the areas of nutrition anc
physical fitness. The records of dltinity students during the 200% 2006 school year, frongrades Pre
Kindergarten through eight were examineglK S& gSNBE aaSaaSR | OO2NRAyYy3 (2
and age. These results were compared to a body mass index for norms on a national level. The committe
sought to determine how many dhe students fell into the normal range of weight for their age, height, and
sex. The study indicated that 32.3% of 20P806 student bodyvas determined to be overweight and that only
3.2% of the students were determined to be underwig

GOALS FOR NBITION EDUCATION

9 Students in preschool through grade 8 shall receive nutrition education as part of a sequential anc
interdisciplinary program. The program shall be designed to provide students with knowledge and skKills
to adopt healthy eating behaviorandl A YSR |G Ay Ff dzSyOAy3d &aidzRSy G ac
habits.

T ¢2 YFLEAYATS OfFaaNe2yY GAYS FyR (2 | OKAS@GS LR4
education may be integrated into the lesson plans of other school subjects.

1 Sdool health education curriculum standards and guidelines include both nutrition and physical
education.

1 Nutrition education is offered in the school as well as in the classroom, with coordination between
foodservice staff, teachers, and parents. A PTleting should be dedicated to this need on a yearly
basis.

1 Special Parties are exceptions from following strict nutrition guidelines as they are treats and only take
place 34 times per school year.

GOALS FOR PHYSICAL ACTIVITY

1 Students in preschoahrough grade 8 shall participate in physical education that enables them to
achieve and maintain a level of personal fitness.

1 Physical education classes shall have a student to teacher ratio comparable to those in other curricule
areas.

1 Students will begiven opportunities for physical activity during the school day through physical
education (PE) classes, daily recess periods for the students, and the integration of physical activity int
the academic curriculum.

1 The school will provide opportunitiesrf@rofessional training and development for faculty and staff in
the areas of nutrition and physical education.

1 Students shall be provided opportunities for physical activity through a range ofsaiteol programs
including intramurals when possible, aimderscholastic athletics.

1 Because students should engage in a minimum of 60 minutes of physical activity a day, the physic
education program shall engage families as partners in encouraging physical activity beyond the scho
day.

1 The school encouragegarents and guardians to support their children's participation in physical
activity, to be physically active role models, and to include physical activity in family events

9 Physical activity facilities and equipment on school grounds shall be safe.
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GQOALS FOR OTHER SCHBABED ACTIVITIES DESIGNED TO
PROMOTE STUDENT WELLNESS

Parent Partnership
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children. This support shall begin in elementagiool and continue through middle school.

Parents shall be provided information to help them incorporate healthy eating and physical activity into
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Consistent School Activities and Environmadealthy Eating
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For the safety andecurity of food, access to any area involved in storage, preparation or service of food
on the school campus shall be limited to authorized personnel.

The school will ensure an adequate time for students to enjoy eating healthy foods with friends in
schod.

The school will schedule lunch time as near the middle of the school day as possible.

School meals shall be served in clean, safe, and pleasant settings with adequate time provided fc
students to eat.

The school provides enough space and servingsat@@nsure all students have access to school meals
with minimum wait time.

The school makes drinking fountains available, so that students can get water at meals and throughot
the day.

To reduce competition with nutritionally balanced school meals antiance student safety, it is
recommended that, to the extent practicable, students are not permitted to lessleol grounds to
purchase foor beverages.

Trinity Lutheran School shall take efforts to promote nutritious food and beverage choices the&ing
school day.

Guidelines for Food Providers

1

Food providers shall work with suppliers to obtain foods and beverages that attempt to meet the
nutrition requirements of school meals and nutrition standards for those sold individually.

Guidelines for $ool Personnel

1

The physical education program shall be coordinated with the other components of the overall school
health program. Physical education topics shall be integrated within other curricular areas.

NUTRITION GUIDELINES FOR ALL FOODS AND BEVBRAGEBLE ON SCHOOL

1

CAMPUSES DURING THE SCHOOL DAY

School meals shall attempt to be consistent with the recommendations of the Dietary Guidelines for
Americans.

MEASURING IMPLEMENTATION & COMMUNITY INVOLVEMENT

Monitoring and Evaluation
Trinity LutheranAdministrationshall be charged with the operational responsibility for ensuring Trinity
Lutheran School meets the wellness policy requirements.
Trinity LutheranAdministration shall appoint a school wellness committee that includes pien
students, aChristian Day School Advisory Board membaerd aschool administrator to oversee
development andmplementationof the wellness policy.
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9 The school administration shall evaluate policy implementation and identify areas for improvement. The
school administration shall report their findings to thenity Lutheran Day SchoAdvisory Boardnd
develop withAdvisoryBoard members a plan of ash for improvement, as needed.

1 The school makes decisions on these guidelines based on nutrition goals, not on profit making.
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The faculty, staff, administration, arhristian DayschoolAdvisoryBoard Memberf Trinity Lutheran Church
and Schoaothank you for trusting us with your children. As your representatives at school wendezavoringo
instruct your children in the nurture and admonition of the Lord. In ordler us to do this, we need the
continued support of the homeTogether,home and schoolwe can be extremely effectivaswe parallel our
continued effortsto teach the students about our awesome God, help them to be witnesses of their faith, and
rejoice in the saving Gospel of His Son, Jesus Christ.

May our almighty Lordontinue to be witheachof usduring the school year and always.

Serving the Mastefeacher,

Trinity Lutheran School Faculty, Stafid Administration
Trinity Lutheran Christian Day Schéalvisory Board

TO GOD ALONE THE GLORY
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