
How to Give Online 

1) Click the Online Giving link on the left side of our website, www.allsoulsdc.org, 

which will take you to a page that looks like this: 

 

 

 

2) Once logged in, you will be taken directly to the Give Now page of the website. If 

you click away to Directories or another section of the website, you simply need to 

click the “Home” button and then the blue “Give Now” button to return to this page. 

 

 

If you do not already have an online 

account, click here to create one. This will 

create a guest account that will not contain 

previous giving history or other information 

from our database – this is ideal for visitors 

and one-time givers. If you believe you are 

in our member database but do not yet 

have an online account, go instead to the 

“Member Login” link at the bottom of 

www.allsoulsdc.org, and click the “How to 

Create a Login” button, which will walk you 

through creating an account. 

If you already have a log-in for the online 

system, enter the associated email address 

or user name here and the password in the 

box below and click “Sign In.” 

http://www.allsoulsdc.org/
http://www.allsoulsdc.org/


For ONE TIME GIFTS: 

 

 

For RECURRING GIFTS:  

 

 

 

 

This is the only step that is different for one-time and recurring gifts – all other steps 

look the same. Note, however, that the amount referred to in subsequent steps is for 

each occurrence, and is not the total amount you are giving (unless it is a one-time gift). 

This is the total amount you intend to give. 

Enter the date on which you’d like to make 

your one-time gift, either in MM/DD/YYYY 

format, or by clicking the calendar icon to 

select the date. Unless changed, this 

defaults to the current date.  

This is the amount you intend to give on 

each occurrence. In this example, you 

would be giving $50 per week. 

Select how often you would like to give the 

amount you entered above. Note: you will 

be asked for different information below 

depending on which option you choose. 

Here, depending on which option you chose 

above, you will select the day(s) of the 

week/month on which you wish to give. 

Here, you set when you would 

like to stop giving, either by 

entering a number of occurences 

(i.e. if you want to give monthly 

for a year and have selected 

“monthly” above, enter “12”) or 

clicking “End by” and entering or 

selecting the date on which you’d 

like to cease giving 



3) Clicking CONTINUE will take you on to Step 2, where you can allocate your 

donation to various funds: 

  

 

4) Clicking Continue will bring you to Step 3: Payment Method. Here you can select 

which of your saved payment methods you would like to use for this contribution. If 

you have not previously saved any payment information to your account, you will 

need to click Add New Payment Method: 

 

 

 

In the box next to each fund, enter the 

amount of you wish to allocate to that fund. 

These must add up to the amount you 

entered in Step 1 (in this example, $50) for 

you to move on to the next step. 

At the bottom of the page, you can see how 

much of that total amount you have left to 

allocate. 

An optional description box will appear 

next to any fund to which you’ve allocated 

your contribution. This is the equivalent of 

the “memo” field on a check. 



 

                 

 

 

 

 

 

 

 

Here, enter the 

billing address 

that corresponds 

to the method of 

payment you 

intend to use. 

Selecting a credit card opens up 

fields for your credit card number 

and expiration date. 

Selecting the check icon 

allows you to set up 

direct debit from your 

bank account (ACH). Here 

you want to enter the 

routing number and 

account number you can 

find on the bottom of one 

of your checks. 

 



5) Click SUBMIT CHANGES to continue to Step 4: Review & Process: 

 

 

 

 

5) Once you’ve clicked Process Gift, the site will display a receipt for your donation, 

which you can print. It will also send your receipt to the email address associated with 

your account.  

To change or delete upcoming or recurring gifts, you can log in at any time and go to the home 

page, where you want to select “Managed Scheduled Giving” from the Giving drop-down menu 

or under “My Giving Summary.”  

 

On this page you can review your payment 

information, save your payment method for 

future use, and enter a nickname for that 

payment method. It will also allow you to 

review the amount and frequency of your 

contribution, and the fund(s) to which it is 

allocated. 

CLICKING “PROCESS GIFT” WILL FINALIZE YOUR CONTRIBUTION.  

If you’re giving immediately, YOUR BANK ACCOUNT WILL BE 

CHARGED. If you are setting up a transaction for a later date, this 

will save your transaction to process on that date. 

 

This will display a list of 

upcoming and/or recurring gifts, 

which you can then edit or 

delete by clicking the 

appropriate icons: 

 EDIT 

   DELETE 

 


