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PURPOSE AND PHILOSOPHY 
 

First Presbyterian Preschool is an outreach program of the church, 

supervised by its Christian Education Committee. It is developed in 

the realization that there is a need for a planned program of learning 

for children 18 months to 5 years of age.  The church provides an 

excellent climate for each child to grow in the fullness of their 

potential as a child of God. 

 

The program is based on the knowledge that these early years are 

ones of phenomenal development - physical, mental, emotional, 

social, and spiritual.  The curriculum challenges the child to develop 

through experiences with language, numbers, nature, art, music, 

and the community itself.  It provides an atmosphere of love and 

acceptance for each child.  First Presbyterian Preschool admits 

students of any race, color, and national or ethnic origin. 

 

 
 
 
 
 
 

 



PRESCHOOL  ADMINISTRATION 2013-2014 

 
The Preschool Committee is a sub-committee of the Christian Education 

Committee of First Presbyterian Church and helps in the administration of 

the school.  Members meet once a month and whenever else the need 

arises.  We are always in need of volunteers for this subcommittee.  All 

parents are welcome to join.  If you are interested, please contact the 

individuals listed below. 

 

Ashley Houk 

Director 

239.262.8315  

ashleyh@fpcnaples.org   

 

Elizabeth (Liz) Psota  

Administrative Assistant to the Director 

239.262.8315 

elizabethp@fpcnaples.org 

 

(Vacant) 

Preschool Committee Chairperson 
 

 
 
 
 
 
 



2013-2014 STAFF 

 

We are here to serve the children and be of help to parents.  Staff 

meetings are held at least once a month to discuss our program 

and future plans.  Teachers are available for  conferences any time 

a parent feels there is a need.  Please speak to your child’s teacher 

in regards to any questions or concerns you may have. 

 

4'S TEACHER Mrs. Carmen Dunwiddie   

 

4’S TEACHER Mrs. Colleen Kennedy    

 

4’S TEACHER Mrs. Bernie Shields   

 

3’S TEACHER Ms. Claudia Schembri  

 

3’S TEACHER Ms. Erin Abougzir 

 

3’S TEACHER Ms. Jennifer Ramirez 

 

2’S TEACHER Mrs. Christie Bandit 

 

 

 

(Staff subject to change without prior notice) 
 
 

 



FIRST PRESBYTERIAN PRESCHOOL  

2013-2014 CALENDAR 

 
 

August 19   First Day of School 

September 2   No School (Labor Day) 

October 18   No School (Teacher Planning Day) 

November 27-29  Fall Break/Thanksgiving Holidays  

December 23   Christmas Holiday begins (No School) 

January 8   School Resumes 

January  20          No School (Martin Luther King Day) 

February 17   No School (President’s Day) 

March 24-31   Spring Break (No School) 

April 18            No School (Good Friday) 

May 26    No School (Memorial Day) 

June 4    Last Day of School 

 

Please note that we follow the Collier County Public School  

calendar and inclement weather directives.  
 
 

  
 
 
 
 

 



CLASSES AVAILABLE 

 

18-24 Month Class 

Child must be 18 months by September 1  

Class meets two days per week (Tuesday and Thursday) 

Drop off from 8:45 - 9:00 a.m.   

Pick up from 12:30 - 1:00 p.m.  

 

Two year old Class 

Child must be two by September 1 

Class meets either:  

  - Two days per week (Tuesday and Thursday) 

  - Three days per week (Monday, Wednesday and Friday) 

  - Five days per week (by signing up for the above 2 classes)  

Drop off from 8:45 - 9:00 a.m.   

Pick up from 12:30 - 1:00 p.m. 

 

 

Potty Training 

Children at this age are frequently beginning to potty train. We are 

happy to assist your child in developing this set of skills. We will 

work with you and your child in whatever way is more comforta-

ble to you and your family. Please consult with your teacher re-

garding potty training.   

While children develop at different paces, we do ask that children 

be potty trained before entering our three year old program.   

 

   



CLASSES AVAILABLE 
 

3 year old class 

Child must be 3 by September 1 and potty trained 

Class meets either:  

  - Two days per week (Tuesday and Thursday) 

  - Three days per week (Monday, Wednesday and Friday) 

  - Five days per week  

Drop off from 8:30 - 9:00 a.m.   

Pick up from 12:30 - 1:00 p.m.  

 

4 year old class (VPK)  

Child must be 4 by September 1 

Class meets five days per week 

Drop off from 8:30 - 9:00 a.m. (for VPK wrap around)  

Pick up from 12:30 - 1:00 p.m. (for VPK wrap around) 

VPK instruction from 9:00 am to 12:00 pm 

 
 
 
 
 
 

 



Aftercare 
 

 

 

 

 

 

 

 

 

 

 

Aftercare is available from 1:00 p.m.- 3:00 p.m. on a first come, first 

serve basis.  The charge is $12 per day.  If you wish to prepay for 

an entire month of aftercare for your preschool age child (ages 3 or 

4), you will receive a 20% discount.  In order to prepay, you must 

notify the Director and remit payment by or on the first day of the 

month.  You may also prepay by the week (no discount available).  

Prepaying aftercare fees secures your child’s spot on the aftercare 

roster.  If paying daily, payment MUST be remitted prior to after-

care being provided.  Payment for aftercare can be remitted in the 

office.  A charge of $1.00 per minute will be charged for any child 

still present in aftercare after 3:00 pm.  These fees are paid directly 

to the teacher.       

Two year old aftercare is provided on a limited basis. 

There must be at least five children signed up in order to continue 

providing aftercare for all ages.    



TUITION POLICY 

Registration Fee:  $125  Supply Fee:  $50 (for each class) 

Tuition for 3’s and 4’s   VPK Wraparound  Tuition for 18-24 months and 2’s 

5 days-$400     5 days-$145   3 days-$300 

3 days-$275         2 days-$250 

2 days-$225         

 

Our very reasonable tuition schedule is made possible by full enrollment, operating efficiency and predicta-

ble monthly income.  You can help us maintain this favorable tuition structure by observing a few simple 

requirements: 

 

 1.  At the time of registration, the Preschool will collect a $125 non-refundable registration fee, a $50 

supply fee (for each class) and the first month’s tuition.  If you should elect to withdraw from the 

Preschool prior to the beginning of the school year, you must notify the school in writing by 7/1/13 

in order to receive a refund of your tuition and supply fee.  A five day 2 year old spot requires pay-

ment of two supply fees as these enrollments are only available by using a two day spot in addition 

to a three day spot.   

2.  Each month’s tuition is due on the first business day of the month and is past due on the 8th day of 

the month.  You are welcome to prepay tuition for the entire year if you wish.  The following pay-

ment options are available: 

A.  A box inside the Director’s office is available for you to drop your payment.  If paying by 

cash, please see the Director or Assistant for a receipt before placing your payment in the 

box. 

B.  You can mail your payment to:  First Presbyterian Church, Preschool Program, 250 Sixth St 

South, Naples, FL 34102. 

C.  You can have your monthly tuition automatically transferred from your back account.  Please 

ask the Director or Assistant for the appropriate form. 

3.  Make checks payable to “First Presbyterian Church” or “FPC” and on the memo line, please note the 

child’s name. 

4.  A child’s absence from school does not reduce tuition payments.  As you can appreciate, our expens-

es continue just the same.  Parents are responsible for the entire year’s tuition even if they withdraw 

from the school.  Exceptions may be made in cases of a family’s move out of state or in cases where a 

child is asked to the leave the program.  In the case of a move out of state, 30 days written notice is 

required prior to withdrawal. 

5.  Similarly, tuition is not reduced for those months containing holidays.  The overall tuition schedule 

has taken days out of school into account. 

 Your account is past due on the 8th day of the month and a $10 late fee will be applied to your ac-

count.  You will receive an invoice for any outstanding balances if not paid by the appropriate due 

date.  You will have until the 15th to make payment or schedule a meeting with the Preschool Fi-

nance Committee.  If payment is not received by the 15th or by the agreed upon terms, your child 

may not be permitted to return to school until payment is received.   

 We trust that you will love the care and experiences your child will receive while at First Presbyteri-

an Preschool, but if you should need to withdraw your child after 7/1/2013, we do require a written 

notice at least 60 days in advance of your child’s last day of school.  You will be responsible for mak-

ing tuition payments for the full two months following receipt of your 60 day notice.  



REFERRAL PROGRAM 

 
 Parents can receive credit towards their child’s tuition by participating 

in the referral program.  For each new student that you refer to First Pres-

byterian, you will receive a $50 tuition credit in the month after the new 

student begins.   

 In order to receive the tuition credit, the following conditions must 

 apply: 

 The parents of the new student must indicate on their registration form 

that they were referred by a preschool parent by writing that person’s 

name on the form.   

 The new student must still be enrolled in the program at the time the 

credit is given.  

 

 The preschool reserves the right to discontinue the referral program if 

 necessary.   
 

 
  

 



CURRICULUM (18 months—3 years old) 

 
Math - We will be exploring spatial relations such as far and near, big and 

small.  We will be familiarizing children with the numbers 1-10 by 

counting in our songs and play.  Through the use of toys and projects, 

we will be familiarizing children with many shapes. 

 

Science - We will be exploring the world around us.  In this area we will 

follow the children’s interests.  The most fundamental part of science is 

the desire for discovery which all young children seem to have.  We will 

be talking about the five senses and naming our body parts. 

 

Language - We will encourage the use of language through songs, story 

time, and circle time.  We will be familiarizing with the alphabet 

through projects and songs.  Early language skills are very individual.  

We realize that different children learn in different ways and at different 

paces.  We will try to mold our language programs around the skills 

and interests of the child. 

 

Daily Skills - We feel that learning simple daily skills boosts children’s self

-esteem and dexterity.  We will be teaching skills such as hand washing 

and pouring.  We feel it helps to give young children a sense of inde-

pendence. 

 

Social - We feel children learn so many different things through socializa-

tion and play.  Our concentration will be on implementing good values 

and character building traits such as sharing and being kind to others.  

Our goal is to give the children a warm and nurturing environment 

where they will feel safe interacting with us and each other.  We also 

hope to teach good manners such as “please”, “thank you”, and “excuse 

me”. 

 



CURRICULUM (3-5 year olds) 

 
Areas of interest are presented to the children at their own level.  Activities 

are directed toward the child's own rate of development. 

 

Creative activities - Crayons, paint, paste, scissors, clay, etc.  provide the 

child an opportunity for self-expression and give the satisfaction of creat-

ing on her/his own. 

 

Music - Recorded music, singing, band instruments, games, and exercises 

are all a part of the appreciation of music, rhythm, and group participa-

tion. 

 

Language and numbers - Appreciation of language is developed by listening 

to stories, telling experiences, dramatic play, and “show and tell”.  Num-

bers become a part of the many concepts the children learn, as well as 

counting, recognizing numerals, quantitative, ordinal and positional con-

cepts, and use of the calendar and the clock. 

 

Physical activity- Developing large and small muscles is accomplished with 

indoor and outdoor play.  The use of balls, climbing apparatus, as well as 

running, skipping, hopping, jumping, zipping, tying shoes, and buttoning 

help the child develop these muscles. 

 

Interest centers - Dramatic play, unit blocks, vehicles, table toys and games, 

floor and table puzzles, and traditional and “Big” books all provide op-

portunities for the child to develop imagination and to play and share 

with other children. 

 

Enrichment for 4-5 year olds - Once a week the four year old classes rotate 

among the three (3) four year old teachers to have special classes devoted 

to Spanish, yoga and cooking/science/nutrition.  Doing rotations prepares 

the students for kindergarten when they will rotate among related arts 

classes. 



CURRICULUM (continued) 
 

Worship - Habits of prayer and praise will be a natural part of each day's 

experience and will acknowledge God's love and care for all of us. We 

will have chapel worship once a week and on special occasions during 

the year. All chapel services are ecumenical (non-denominational). 

Assessment - Each child’s progress is assessed twice a year using observa-

tion, planned activities and comparisons to developmental norms.  If, at 

any time, there are concerns about your child's progress, we will bring 

those concerns to you.  While we are happy to discuss your child’s pro-

gress at any time, special attention is made to his/her progress during 

the spring parent/teacher conference.  We also reserve the right to use 

the Ages and Stages Questionnaire to assess your child’s development.    

The 3 year old classes will stress socialization, sharing, and getting along 

with friends. 

The 4 year old classes will continue to build on this and help to develop 

pre-kindergarten skills such as: following directions, increased attention 

span, completing tasks, etc.  During the 4 year old year the teachers utilize 

the Handwriting Without Tears Curriculum to develop the writing skills 

necessary for success in kindergarten.   

 

 
 
 
 



POLICY FOR DISCIPLINE 
  
 Our goals of discipline at First Presbyterian Preschool are to teach children to 

evaluate and make choices, to be considerate and fair in solving problems with others.  

Our aim is to convey, through the disciplinary methods we use, such basic human val-

ues as respect, trust, honesty, and caring for others.  This is done by the staff, with the 

cooperation and knowledge of the children, setting explicit understandable limits and 

rules for personal and group conduct.  We will reinforce and repeat these rules often, 

until the children have a reasonable understanding of their limits.  The list below out-

lines the things we do to help the children stay within their limits.   
 1. Anticipate trouble 

 2. Give gentle reminders 

 3. Distract to a positive model 

 4. Offer choices 

 5. Give praise or compliments 

 6. Offer encouragement 

 7. Clarify messages 

 8. Point out natural or logical consequences 

 9. Provide renewal time 

 10. Give hugs and caring 

 11. Provide discussion with the Director. 

 It is also important to remember that this is the first time in a social setting for 

many children.  In these age groups it is not uncommon to have some aggressive be-

havior.  We will be using a more assertive discipline with this type of behavior.  For 

actions that hurt other children and/or are violent in nature such as hitting, biting, 

pinching, etc., there will be a very clear plan of discipline.  The child gets one warning 

at which time he/she will be told what they did was wrong, explained why it was not 

appropriate behavior, and warned that the next offense will result in some time apart 

from others.  The next offense, within a small time range, will result in time apart.  It 

is our hope that this discipline in conjunction with our other discipline strategies will 

help children learn appropriate ways to behave.   

 If a child becomes too disruptive to the other children over a period of time and 

does not seem to be improving using various disciplinary strategies and parent con-

ferences, then the child may be asked to leave the program until he/she is more ready 

to be in a group setting. 

 



YOUR CHILD 
 

HEALTH - We are required by the state of Florida to have on file your child's current 

medical record that includes immunization records and a physical by a doctor on Florida 

forms.  If you do not comply with our requests for current medical records, your child will 

be unable to attend school.  Parents are required to inform the school about any illness that 

prevents a child from attending school or any contagious diseases at home.  Please call the 

school on the day of the absence.  Children are required to be fever-free for 24 hours before 

returning to school.  Please keep your child at home if he/she has vomited within 24 hours 

of the beginning of the school day.  Likewise, children with green runny noses should be 

kept at home.  For questions about other medical conditions, please consult the director.   A 

teacher may send a child home if she feels the child's ill health could affect other children. 

In addition, all children entering the classroom will be required to wash their hands 

immediately upon arrival to limit the introduction of germs into the classroom.   

CLOTHES - While we attempt to minimize the mess, preschool activities often result in 

children becoming dirty.  Have children wear comfortable clothes that they are allowed to 

get messy.  For their safety, children are requested to wear close-toed shoes.   

THINGS TO BRING - Each child should bring the following items to school. They 

should all be well marked with their name: 

1.  Lunch (please use plastic food containers as opposed to plastic baggies) 

 A change of clothes (underpants, shirt, shorts/pants, and socks in case of spills or 

accidents) labeled with child’s name. 

 Morning snack (please send plastic food containers as opposed to plastic baggies) 

TOYS - Children are requested not to bring toys from home (except when designated by 

the teacher).  Books and CDs that can be shared by all are acceptable occasionally.  NO 

GUNS or weapons of any kind. 

BIRTHDAY - Your child may share his/her birthday with the class during their regular 

snack time or after lunch. Please make arrangements with the teacher in advance and KEEP 

IT SIMPLE.  We request that NO party favors be sent; instead a book may be donated to the 

classroom in your child's name.  We ask also that treats with lots of sugar be kept to a 

minimum if done at snack time.  Be creative and imaginative!!!! Suggestions include 

cupcakes, popsicles, muffins, single-serve ice cream treats, etc.  We do best if the items are 

single-serve only.  Please no cakes.  The only exception is a cookie cake as it is easy to cut 

and serve without a huge mess.  Please be mindful of any food allergy concerns in your 

child’s class.  Food items provided for class activities should either be store bought and 

provided in their original container, or if homemade, a detailed list of all ingredients 

should be provided for review by the classroom teacher.   

 

 

 



LUNCHES 
 

A SIMPLE NUTRITIOUS lunch is best.  Do not send more than your child 

would eat at home.  (Maybe 1/2 a sandwich is enough?)  Please omit candy 

and sweets. We do not force children to eat but encourage them to eat a little 

of everything. We do not have room to refrigerate everyone’s lunch, so 

please use an ice pack for their lunches.  Due to time constraints, we are not 

able to microwave your child’s lunch so please send only those items that 

can be eaten as is.  Please be aware of any food allergies that your child’s 

classmates may have.  In particular, please do not send any tree nuts or 

peanut butter should there be a child with a peanut allergy in your child’s 

class.  In support of a healthier environment, we ask that you refrain from 

using plastic baggies and instead, use plastic containers.  Plastic bowls with 

lids or compartmentalized containers are perfect and can even make lunch 

time and snack time smoother for children and staff.    

Due to the increasing effort to ensure our children are eating healthy, we ask 

that you consult the nutritional meal guidelines provided for you in this 

handbook.   

 
 
 
 
 
 
 
 
 
 
 
 





YOU, THE PARENT 
 

 The process of learning for these children is much more important than the prod-

uct.  Please do not expect your child to bring something home every day.  Some-

times your child will learn more on days when he/she listens, plays, pretends, acts, 

sings, and shares in group projects rather than making something to bring home.  

When your child does bring something home encourage her/him to talk about it, 

display it, and give it praise.  

 

2.  Be sure your child arrives on time and is picked up promptly.  Arrival time is 8:30 -

9:00 a.m. and dismissal at 1:00 p.m.  Any child present after 1:00 pm will be placed 

in aftercare, if available, and aftercare fees will be charged.  If aftercare isn’t availa-

ble, a charge of $1.00 per minute will be due to the staff present. 

 

3.  Notify the school in writing if someone other than the parent or car-pool driver is 

picking up your child or if they are going home with another child.  We must know 

this; we cannot take the child's word for it. 

 

4.  PLEASE READ CAREFULLY ANY NOTES OR NEWSLETTERS SENT HOME 

WITH YOUR CHILD. We will also communicate heavily by email. Please make 

sure the office has your best email address.  

 

5.  Parents are welcome to visit the classroom any time, but it is best to check with the 

teacher first to be sure they are not going on any field trips or working on special 

projects.  Appointments for conferences may be made with your child's teacher 

any time.  A scheduled conference is usually held in early spring. The preschool 

does have an open door policy and parents are always welcome to visit their 

child’s classroom, to talk with the director or to participate in activities at the 

school.  

 

6.  Keep your teacher informed of any problems or unusual situations that could affect 

your child's emotional well being, and we will do likewise.  It is important that we 

have good "open" communication between home and school. 

 

 



(continued) 

7. We love and encourage parent participation and involvement.  If you 

are able to assist on field trips or for special projects in the classroom, 

please let your teacher know.  Also, if you have a special talent or hobby 

(or know anyone who does) that could be shared with the children, let 

us know. 

 

8. Parents are responsible for providing morning snacks for only their 

child each day. Please send a small nutritious snack in your child’s 

lunch everyday that they attend.  We ask that you provide healthy 

snacks. We provide the drink.  Suggestions include cheese and crack-

ers, fruit, yogurt, muffins, granola bars, pretzels, etc.   

 

We are pleased to have your child at First Presbyterian Preschool.  We 

look forward to a school year filled with learning and growth experiences 

as together we seek to enrich your child’s development during these 

formative years. 



Voluntary Pre-Kindergarten (VPK) Policies 
 

The VPK program is offered for all children who turn 4 years of age by 

September 1.  The state subsidizes the cost of school for these children, ena-

bling us to offer the program at a reduced cost.  For all parents who wish 

their children to participate in the VPK program, there are certain policies 

that govern participation in the program—some from the state and some 

from the preschool.  Violations of these policies may forfeit your child’s 

ability to participate in the VPK program.   

  All parents must comply with all requirements set forward by the 

state which are subject to change at any time. 

 Parents are required to sign-in and sign-out their children on a daily 

basis.  In addition, each parent must verify their child’s attendance on a 

monthly basis by signing a state approved form.  These forms must be 

signed on or after the last VPK day month of the month. 

 It is imperative that your child attend regularly in order to fully bene-

fit from the VPK program.  Children are allowed to miss a total  of 20% of 

the annual VPK hours without penalty.  Parents should call the school to 

inform us of a child’s absence and the reason for that absence.   

  If parents violate the attendance policy or exceed the allowable ab-

sences (36 days per year), the state will not pay the preschool for the child’s 

care.  For each day that is not reimbursed by the state, the parent will owe 

$15, to be billed at the end of each month.   

 Students must pay full tuition ($400) each month that they are not in 

attendance in order to retain the spot.  At registration they must pay the 

registration and supply fee which will be credited towards the VPK Wrapa-

round tuition when they begin to attend.  

 Students needing VPK wrap around services (8:30 am to 1:00 pm) are 

provided priority status for enrollment over children only needing VPK in-

struction (9:00 am to 12:00 pm).    



Acknowledgement of Receipt of Handbook 

 

Please tear out this page and return to your teacher, 

making sure to sign in the appropriate space below. 

 

I/We,  _____________________________, as parents/ 

guardians of __________________________________ 

(one receipt per family) who is enrolled in First 

Presbyterian Preschool, acknowledge receipt of the 

Preschool handbook.  I/We understand that the 

policies of the preschool are set forth in this 

handbook and will apply to the child /children 

named above.  The Preschool Committee reserves 

the right to alter these policies at any time with the 

understanding that all parents will be duly notified. 

 

_________________________ __________________ 

Signature of parent Date 

 

 

_________________________ __________________ 

Signature of parent Date 


