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Foreword

This handbook serves as a contract and strives to communicate the philosophy and goals of our Christ-centered preschool and to set forth standards, rules and procedures that will foster self-discovery and facilitate a learning environment.  It will change and grow as our school changes and grows.  This handbook/contract is designed to foster mutual understanding.  

Our board members, administrators, faculty and staff are intent on providing a program that is purposeful and effective.  As parents, you are our partners.  Our handbook assists us in accepting the responsibility of ministering to children.  It is dedicated to the glory and honor of the Lord as we work together in His kingdom.

Mission and Ministry Statement

St. John’s Preschool (Lamb’s Lot) is a ministry of St. John’s Lutheran Church that seeks to partnership with parents to nurture young children in the Lord.  It is to be a place and program that will provide teachers, lessons and even play activities that bring Jesus Christ into the lives of children.  Jesus is our Lord and Savior.  He is the Lamb of God.  Our preschool is built on Him.  Just as He took children into His arms and blessed them, so does Lamb’s Lot.  Our preschool personnel stand in His place, dedicated to be as warm, gentle, wise and caring as He is with all of us.  Our preschool is an additional way in which St. John’s shepherds the young of our parish and community families.  It is a building and program with structure and care that is designed to meet the needs of today’s children.

St. John’s Lutheran Church will strive to meet the challenge of the Great Commission, reaching out to the community and the world with the Gospel of the Lord Jesus Christ, and will provide a center for spiritual growth for all its people.  Empowered by the Holy Spirit, we will follow Jesus’ command to love one another, showing care and concern by individual needs and will encourage each other to grow in faith through worship, the study of God’s Word and prayer.

Worship Opportunities

We encourage you to take part in weekly worship, Sunday School and Adult Bible Studies.  If you are seeking a church home, we invite you to consider the St. John’s Lutheran family.  In addition, baptism is offered to all Lamb’s Lot families.  Please feel free to contact the church office for additional information.

Worship opportunities on Sunday mornings include 8:00 am, 9:30 am (traditional and contemporary), 11:00 am, and 6:30 pm (contemporary) services along with Sunday School/Bible Studies at 9:30 am and 11:00 am.  A Saturday evening service is also available at 6:30 pm.  Nursery care is provided during each Sunday service.  Additional programs and activities will be noted in the church newsletter.  Further information about the church is available through the church office at 288-4400.

Purpose Statement

St. John’s Lamb’s Lot Preschool has been established to assist parents in their task of parenting.  We seek to serve the parents of the congregation and community by offering a wide variety of growth experiences in an atmosphere of Christian love for an acceptance of children of every race and creed.  We offer preschool classes, as well as full time preschool care for working parents.

St. John's Lutheran Church is committed to a Christ-centered and excellent preschool as the best preparation for kindergarten and elementary school.  Efforts focus on the whole child with emphasis on the spiritual, physical, social, emotional and cognitive development of young children in a safe and nurturing environment.  St. John’s Preschool is an available arm of a Bible-based congregation that worships, equips and reaches out to all people in our community and does so in an atmosphere of healing and care.

Philosophy Statement

All who have a faith relationship of trust in Jesus Christ are commissioned by Him to preserve and extend the Kingdom of God.  This becomes the whole church’s responsibility when Christians gather as a congregation.  So it is with St. John’s Lutheran Church, which has designated itself as a “Spiritual Growth Center”.  Its preschool is considered a full part of St. John’s ministry and mission.  As an important childhood and family ministry of the congregation the preschool helps fulfill each of St. John's Lutheran Church’s main functions:  education, worship, evangelism, fellowship and service.  Its classrooms and play areas are all spiritual growth centers.  Each person’s uniqueness is recognized and individuals are helped to achieve their full potential.  Each knows that he or she is a valued, accepted and respected part of the school community.  Children are helped to grow in their prayer lives, learning to pray privately and corporately whenever needs or opportunities arise.

At the preschool, children always come first – before planned curriculum, before rules and before adult convenience.  The goal of the program is to work with each and every child’s natural development and to support the emerging self within.  We believe that learning happens in relationships and that this happens best in relationships which are characterized by personal respect and caring responsiveness in a Christian environment.  Thus respect is carried throughout relations between staff and children, staff and parents, and staff’s relations with each other.  We believe children learn in an environment that motivates them to want to learn. We strongly believe that curriculum is all that happens to the child while he/she is at preschool every moment of the day, including curriculum, play with a purpose, and all that is generated from all people – staff, parents and other children.  Play with purpose is the primary vehicle for curriculum for our three year old programs. It is the child’s most valuable learning tool and is the means to self-awareness, interactions, problem solving, acquired mastery and learning. In addition, the preschool strives to strengthen parents’ skills and their desire to have strong families.

I. ST. JOHN’S LUTHERAN SCHOOL ORGANIZATION

Council of Trustees (Church Council)

The Church Council is the governing body of the school.  This board is comprised of members of St. John’s Lutheran Church and selected by the voters’ assembly to facilitate the operation of the church and its ministries.

Council of School Ministries (School Board)

The School Board is the governing body of the school.  This board is comprised of members of St. John’s Lutheran Church and selected by the voters’ assembly to facilitate the operation of the school.

Administration

As one of our church’s programs for children, the preschool is under the general supervision of the Principal of the St. John’s Lutheran Elementary School.  The Director, however, is responsible for the day-to-day operation of St. John’s Preschool.

Faculty

The teachers are employed by St. John’s Lutheran Church and accountable to the Council of School Ministries.  They are teaching ministers of the church.  All faculty members have earned or are working toward either Bachelor of Arts degrees with early childhood units, Associate of Arts degrees or certificates in Human Development Early Childhood Education. They strive to continue their knowledge of early childhood education through workshops, seminars, and other hands on training. 
Our teachers are the main strength of the school.  Their Christian instruction and guidance is a ministry to children and parents.  They teach and evaluate, plan and prepare, relate and counsel, pray and care.  Their communications with parents are keys to effective education.  We pray for them, support their decisions and give them our respect, love and encouragement.

Auxiliary

Parents or guardians of St. John’s students are automatically members of the school auxiliary.  Many hours are donated by the auxiliary members toward making St. John’s Lutheran School and Preschool the best possible school for our children.  During the year, parents volunteer for many things:  lunch duty, library duty, classroom work, driving on field trips, etc.  Some are able to assist more than others, but it is hoped all will give of their time and talents.  

[image: image2.wmf]The auxiliary is extensively involved in raising funds for school needs.  They have provided equipment, furnishing and supplies.  Parents can feel very good about their well-organized efforts.

II.
ADMISSION AND FINANCIAL REQUIREMENTS

Admission Requirements

Our school is open to all who desire a Christian preschool education for their children.  There is no discrimination on the basis of race, color, national or ethnic origin or religion, however first consideration is given to those who are members of St. John's Lutheran Church.

St. John’s Preschool Admission Procedure

Requests for information about Lamb’s Lot Preschool should be addressed to the director or the director’s administrative assistant. Children must be three years old prior to August 31st of the school year, and potty trained.
Priority registration for returning students, siblings, and St. John’s church members will be scheduled in late winter prior to the school year in which your child will be enrolled. The registration process for priority enrollment can be found in our school policy. To register, completed applications must be turned in with the non-refundable registration fee. Once registered, you will receive an enrollment packet that must be completed and returned by the appointed time.  All forms must be filled out completely and medical immunizations up to date to begin school.  Returning students’ files must be reviewed by the parent to make sure all information is current.  

Please keep all names and phone numbers and addresses current throughout the year.  Notify the director of any changes.

Children are accepted at St. John’s Lutheran Preschool for one year.  Re-enrollment procedures must be completed each year for placement to the following year.

St. John’s Elementary School Admission

Students who are enrolled in the Lamb’s Lot have an opportunity for priority enrollment.  During the priority enrollment period, applications for admission may be submitted to the school office.  Applications will be processed in the order in which they are received.  Applicants will be notified if further requirements (i.e. readiness screening) are necessary before acceptance.  Following the priority enrollment period, applications will be processed from those who are not enrolled in Lamb’s Lot or are not members of St. John’s Lutheran Church.

Withdrawals

[image: image3.wmf]Parents may withdraw a child from the program by giving a two-week notice.  A child will be considered enrolled for the remainder of the year after April 1 and will be responsible for the remaining tuition.  Withdrawal and subsequent re-enrollment will entail an additional registration fee.

Class Enrollment

A two-day per week class for young three year olds meets Tuesdays and Thursdays from 8:15am to 11:00am.  Children must be 3 years of age prior to August 31st of the school year enrolled.

A three-day per week class for older threes and four year olds meet Monday, Wednesday, and Friday from 8:15am to 11:00am.  Children must be 4 years of age as of March 1 of the school year enrolled.  An afternoon class for young and old 3 year olds meets Monday, Wednesday, and Friday from 12:15 to 3:00pm.  Children must be 3 years of age prior to August 31st of the school year enrolled.

A five-day per week PreK class for fours and fives meets Monday through Friday from 8:15am to 11:00am or 12:15pm to 3:00pm.  Children must be 4 years of age prior to September 1 of the school year enrolled.  A full-time All Day PreK class for fours and fives meets Monday through Friday from 7:00am to 3:00pm.  Children must be 4 years of age prior to September 1 of the school year enrolled. 

After-school options include staying two or three afternoons a week from 11:00am – 3:00pm and/or 2,3,5 afternoons a week from 3:00pm – 6:00pm.
Registration Fees

A registration fee of $175.00 is payable at the time of registration. This covers the cost of registration, materials, supplies, classroom set up costs and insurance.  This fee is non-refundable.

Tuition Fees

The school year’s total is broken into 10 parts and paid annually, semi-annually or monthly by electronic funds transfer one month in advance from August – April (for September – May)    Payment for the PreK  Summer Camp will be due one month in advance and can be made by cash, check or charge.  Tuition payments that are 15 days late are considered delinquent.  

THREE (3) PAYMENT PLANS ARE AVAILABLE:

1. ANNUAL PAYMENT PLAN: Full payment of yearly tuition is payable on or before August 1, 2009. A $100.00 late fee will

apply after August 5, 2009 or if a check is returned by the bank for non-payment. VISA and MASTERCARD are accepted.

2. SEMESTER PAYMENT PLAN: Payment of tuition twice a year. A $50.00 late fee will apply to each semester tuition payment

after August 5, 2009 and January 5, 2010 or if a check is returned by the bank for non-payment.

VISA AND MASTERCARD are accepted.

3. MONTLY EFT PAYMENT PLAN: Tuition is paid monthly by Electronic Funds Transfer (EFT) over a 10-month period, which

begins in August and ends in May. A $30.00 service fee will apply to each monthly tuition payment returned by the bank for nonpayment.

Full tuition will be due and payable when two (2) or more EFT’s are returned by the bank for non-payment.
Any bank charges incurred for returned checks need to be reimbursed to the preschool by the family involved.

A child enrolls for a full term.  If he/she must be withdrawn for a valid reason, we require a two-week notice.  Tuition continues to be paid during any absence in order to retain preschool placement.  A child will be considered enrolled for the remainder of the year after April 1 and will be responsible for the remaining tuition.

Because our program and licensing requirements force us to engage staff based on the number of children enrolled, tuition dollars will not be refunded for holidays, illness, absences, vacations or any other absences.

III.   
PARENT PARTICIPATION, CONFERENCES,

       SCHOOL CALENDAR, & PLANNING

Parent Participation

Lamb’s Lot Preschool has been established to aid parents.  Each parent is requested to become involved in our school and take part in activities.  Keep in close communication with your child’s teacher, read the notices sent home, the newsletter and watch the notes on the clipboards.  In this way you will be aware of upcoming events.

Each class offers the opportunity for parents to volunteer in the classroom for the day.  Parents may volunteer as often as they wish.  Talk to your child’s teacher to set up days you wish to volunteer.

Other volunteer opportunities include assisting in fundraisers (Fall Festival booths, See’s Candy Sell), or becoming a room parent.  If you have a special talent – puppetry, musical instrument, singing, cooking, etc., if you work in a field that interests children (fire fighter, doctor, veterinarian, dentist, police officer, etc.) please share it with the children by letting the teacher know.  We encourage parents to share their heritage and cultural background with the children (special foods, dress/costumes, songs languages, stories, pictures).  We feel it is important that we use parents as resource people.

Conferences and Home Visits

Children will receive a home visit from their teacher in August, prior to school starting.  We have found that the home visits help children adjust to the beginning of school by knowing there will be at least one familiar, friendly face there at school on that first day.

Parents attend a private conference regarding their child’s learning progress, and are an ideal ways for parents and teachers to work together to help the child.  Conferences are annually and are mandatory.  Children are not tested at the preschool level.  The teachers note the progress and development of each child through observational notes, authentic assessment and portfolios including Ages/Stages.  

Both teachers for each class are considered the teacher of all children and can answer questions regarding your child or class program.

Parent Initiated Inquiries

Teachers are willing to meet with parents at any time mutually agreed upon to discuss the progress of their children.  

Telephone messages will be given to teachers by the director requesting teachers to call in the evening.  Parents wishing to drop in before or after school to talk to a teacher unannounced should realize that the teacher’s time may already be spoken for with other commitments.

Parent and Child Back to School Open House

An open house will be held prior to the start of school for both the child and parent to come to school.  The open house lasts approximately an hour and a half and will allow both children and their parents to experience the preschool environment.

Class schedules, updated yearly calendars, room parent sign-ups, and volunteer lists will be distributed and any questions you may have will be answered.

Calendar

The school year usually begins September 1 and ends the last day in May.  Exact dates will be announced annually.  Preschool classes will closely coincide with the calendar of St. John’s Lutheran School, i.e. holidays, conferences, in-service days, Christmas and Easter vacations.  Summer and holiday care will be offered for an additional cost to those who need it.  Please contact the preschool office for exact holiday care dates, prices and closed days.

Monthly Planning and Highlights

Monthly newsletters will be sent home with children via their cubby, along with periodical classroom highlights.  Parents are encouraged to use the highlights to recall and discuss past experiences in the classroom.

Field Trips/On Campus Visitors
During the school year your child will have the opportunity to have on campus field trips. In addition to this they will also have the opportunity to have on campus visitors. When these events occur you will be asked to donate $5 for each of your children towards the cost of the visitor. If you have any questions please see the director. You will also have a note sent home as a reminder of the special trips and guests.
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IV.  
HEALTH

Health Policy

Good health is important.  The preschool child should be in good mental and physical health.  A child with psychological disabilities requiring undue time by the teachers will not be allowed to continue.

Sometimes you may be uncertain as to whether or not your child should attend school because he/she is in poor health.  Here are a few guidelines.  Your child should stay home from school if he/she has:


Runny nose or cough


Swollen neck glands


Fever


Nausea or vomiting


Red or discharging eyes

Acts listless, drowsy, has flushed face, lack of appetite, or shows any behavior that is  

 noticeably out of the ordinary 


A rash


Vomited within 24 hours previous to school time

Any communicable disease should be reported immediately so that the other parents can be informed.  After an illness, your child needs to be without fever or illness for 24 hours before returning to school.  Check with your physician for specified recommendations.  Should your child be allergic, please have the physician certify him/her as such.  Please notify the teacher in writing about such allergies.  

A child who has had a virus with symptoms of vomiting/diarrhea should not return until symptoms have been gone for 24 hours.  The director or teacher should clear all children who are returning to school after having a communicable disease before joining other children.  This includes such diseases as chicken pox, measles, mumps, conjunctivitis, strep infections, impetigo, pinworms, and viral infections.  If a child becomes ill during the day, he/she will be placed away from the other children and the parents will be contacted with the request to take the child home.  Parents should exercise every caution and keep their children home should other unusual symptoms occur.  

When your child returns, he/she must be able to function in the normal classroom environment.

Also please keep in mind that all children must me potty trained. If you have any questions please see the director. Our license does not include the diapering/or wearing  of  including, but not limited to diapers, and pull ups.
Biting Policy
Bites can and sometimes do happen. We treat each situation individually and appropriately. Biting can cause Infectious disease and is not tolerated, however your child’s teacher will work closely with you on this matter but keep in mind; there is a three bite policy. At that point the other children at the center become endangered, and after the third bite your child will be asked to leave the center.
Immunizations

All immunizations must be complete and up to date before entering preschool.  Children two years of age and older must have 3 polio, 4 DTaP doses and a 3 dose series of Hepatitis B.  Children need 1 MMR (measles, mumps, rubella) on or after the first birthday,1 Hib given on or after the first birthday, regardless of any doses given before the first birthday, and 1 Varicella (chickenpox).

HEALTH OFFICE
A registered nurse is on duty from 10 a.m. - 3p.m. during the regular school day for preschool and grades K - 8.
A.  ALL PRESCRIPTION MEDICATIONS must be administered by the school nurse or

         other designated  school personnel.
B.  According to California Educational Code and state licensing regulations, medication can

        be given at school only under the following conditions:
1)     Medication must be prescribed by a physician.
2)     A written statement from the physician must be on file                               
        at school stating:
a.      method of administration
b.     amount of medication
c. time schedule for administration

3)    Written statement from the parent/guardian requesting assistance in administering

                                                  medications per doctor’s orders. 
4) Medications will be kept in the nurse’s office or the nurses station in the preschool – 

       no medications will be permitted to remain in a student’s possession.  
5)     Physician/dentist forms are available in the school office.
6)    The above regulations apply to over-the-counter medications such as aspirin, Tylenol, 

       cough syrup, etc.
     C.     A student choosing to take NON-PRESCRIPTION
              medication by himself/herself with or without parent 
              permission will be doing so at his/her own risk, and the
              school assumes no liability for possible complications, which may arise.
   D.    AT NO TIME is a student or unauthorized faculty or staff member permitted to provide or
           administer prescription or non-prescription medication to a student.
 E.      A student needing to leave the premises during the school day due to illness shall FIRST    
 report to the nurse or school office, which will then contact the parent/guardian for     

 clearance or permission to leave.
Injuries

The teacher or director will handle minor injuries sustained at the preschool.  Water, Band-Aids and ice will be the extent of first aid rendered.  Minor injuries such as scrapes, cuts bruises and bumps are regularly reported to parents.  An incident report will be filled out in duplicate for the preschool file and one for the parent to notify of any injury that requires attention and care at home.  Parents will be notified in the case of severe bumps, cuts, bites, etc.

In the case of a serious injury to a child, the parent will be notified immediately and/or the paramedics will be called.  Each child must have an Emergency Consent Form signed by the parent on file in the office.  Your authorization for the Lamb’s Lot to contact your family physician and to take whatever emergency medical procedures are deemed necessary is part of this agreement.  

In addition, St. John’s Lutheran Elementary School has a registered nurse on duty and can be utilized by the preschool if necessary.

IV. CURRICULUM, GOALS, PLANS TO ACHIEVE GOALS

About Curriculum

The activities for children are developmentally appropriate and promote success for the child because they are geared to developmental stage and individual ability and interest.

Children need years of play with real objects and events before they are ready to understand the meaning of symbols such as letters and numbers.  Learning takes place as children touch, manipulate and experiment with things and interact with people.  

At Lamb’s Lot Preschool, children’s growth (spiritually, emotionally, and socially) and play is the essential component of our curriculum.  The curriculum considers the process of learning and the product depending on the activity. The main goal of the activities is always the relationship building and skills learned through participation.
Goals

Developmentally appropriate goals for young children are:

To build healthy and positive self concepts


To provide opportunities to enhance social skills


To encourage children to think and reason, question, experiment


To promote language development


To encourage and demonstrate sound health, safety and nutrition habits


To respect cultural diversity


To develop initiative and decision making skills


To provide opportunities for physical development

Plan to Achieve Program Goals

The Lamb’s Lot curriculum is based on the assumption that the development of a positive self-image and of academic and social skills. It is essential for a child to live an effective, creative and contributing life. 

The program is built around a web framework of developmental themes that follow the children’s interests or are apart of their daily world (Dinosaurs, Construction, Community Helpers, Gardening, etc.) and daily Christian learning.  From this point, experiences emerge from the development and interests of the individual children in the group.

Our belief is that what happens to the child, as a result of his experiences, is what is significant. We also believe that when children have some control over their own activities and experience a sense of trust, autonomy and initiative can grow.  However there are times in the classroom where the child/class will engage in teacher directed activities and group time. This also helps prompt and promote listening skills and developmentally appropriate practices. Our program uses assessment portfolios and the individual assessment process described to note current developmental levels and plan accordingly.  The program offerings are free flow with areas of planned activities available for the children to choose.  We base our curriculum on the need to explore, experiment, make choices, problem solve and to think independently.  

Our overall goals for language are to help children learn to speak spontaneously and with fluency and to help children learn to listen and then make use of what they hear.  Language is always an integral part of the program – part of every action and function.  It is supported by encouraging self-initiated play and informal spontaneous conversations, giving children something real to think and talk about, using questions to generate language and in general using language in ways rather than limiting it to directions, commands, and requests.  For language minority children, all teachers make a special effort to use gestures and body language to help children understand, speak clearly and simply, respect the child’s language and help the child to preserve his/her own language and culture.

Basic concepts of good nutrition are interwoven into the lesson planning throughout the year.  The children participate in food preparation activities that include good nutritional information as well as other educational concepts.

VI.
DISCIPLINE

Teachers at St. John’s Lamb’s Lot Preschool view discipline as a plan involving a combination of alternatives that will teach a child how to live usefully and happily with him/herself and others.  The goal is to help children discipline their own lives through the good decisions they learn to make.  Following Christ as His disciples is taught as an outgrowth of faith in Jesus as Lord and Savior.  Our children’s growth in this discipleship in Christ is the result of the Holy Spirit working through God’s Word.

Teacher-Child Interaction

A. We respond quickly and directly to children’s needs, desires and messages.  We adapt our responses to children’s differing styles and abilities.  The response should be warm and soothing.

B. We facilitate a child’s successful completing of tasks by providing support, focused attention, physical proximity, and verbal encouragement.

C. We are aware, alert of signs of undue stress in children’s behavior, and aware of appropriate stress-reducing activities and techniques.

D. We facilitate the development of self-esteem by respecting, accepting and comforting children, regardless of the child’s behavior.

E. We facilitate the development of self-control in children.  We use techniques such as:

1. Guiding children by setting clear, consistent, fair limits.

2. Valuing mistakes as learning opportunities.

3. Redirecting children to more acceptable behavior or activity.

4. Listening to children talk about their feelings and frustrations.

5. Guiding children to resolve conflicts and modeling skills that help children to solve their own problems; and

6. Patiently, and in a soft voice, reminding children of rules and limits and their rationale as needed.

F. We cannot allow a child to remain in school if lack of self-control makes the child dangerous to him/herself or others.

“Children need love,

especially when they do not deserve it.”
- Harold Hulbert

VII.
EDUCATIONAL ENVIRONMENT

Parent Guide

Most children look forward with pleasant anticipation to the beginning of school.  However, some are accepting but not enthusiastic about it.  At the other extreme, some children may actually be fearful.

Tell your child what he/she may expect and give him/her accurate information concerning familiar factors:  other children for playmates, toys and equipment that he/she will enjoy.  Be casual, not too superlative; high expectations may be followed by disillusionment and disappointment.

On the first day, allow plenty of time for dressing, eating and other morning routines to permit you and your child to arrive at school feeling relaxed and secure.  If your child is having difficulty with the initial adjustment, you may stay in the class or building for a period of time to ease his/her adjustment.  If your child is doing fine, you are encouraged to say “goodbye” and go about your day.  You are encouraged to visit at any time.  Refrain from telling your child that he/she “must be good”.  If your child shows fear in any way, let him/her know that you understand and then follow the teacher’s suggestions for your situation.

Arrival and Departure

Sign-in at arrival with your full name and time of arrival on your child’s sign-in sheet.  Be sure your child is left in the care of his/her program’s teachers.  Do not leave your child on the playground unattended or inside the preschool without notifying the teacher that your child is at school.  Unattended siblings should not be left in vehicles at any time.

Sign your child out every day using your full signature and make sure the teachers know you are taking your child.

Persons other than the child’s parent must be 18 years of age or older to sign children in and out of the preschool.  Siblings under the age of 18 are not permitted to have children released to them. This is not only for the safety of your child, but for all parties involved.
If someone other than the normal person is to pick up your child, call the preschool office and send a note for the teachers so they can be aware at dismissal time.  Persons other than parents may be asked to show I.D.  Children will be released only to those persons listed on the child’s Identification and Emergency Form.  A note must be signed by the parent to authorize an individual to pick up the child if not on the list.

School opens at 7:00am for all day childcare only. Class begins at 8:15am for the morning classes and 12:15pm for the afternoon classes. The classroom doors will open at 8:05 for the morning, and at 12:05 for the afternoon classes. Please wait outside until the classroom door has opened.

Pick up times for the morning classes is 11:00am and 3:00pm or 6:00pm for the afternoon or all day classes.  $1.00 per minute charge will be collected for every minute after a 15-minute grace period.

While we understand that emergencies do arise, we request that parents keep in mind the pick up times and closing times.  Our staff is hired until that your and continuous tardiness to pick up a child on the part of a parent will necessitate our requesting that the child be withdrawn from the center.

Please call to inform the director if your child will not be in school due to sickness or other plans.

Parking is available on the west side of the Center Street.  Please do not park in the drop-off/pick-up zones on the east side of Center Street from 7:30am – 8:30am and 2:30pm – 3:30pm.

Snack

The preschool incorporates the preparation and cooking of food into the curriculum.  The children will sometimes prepare their own snack which provides learning opportunities in nutrition, health, self-help, math, science, sensory, language and large/small motor skills.

The preschool strives to serve only healthy snacks.  Snacks must include two food groups to be complete.

 Due to severe allergies within the preschool we want to remind you that we are a nut free facility. We ask that you do not send food that contains peanut/or other tree nut products. Please see the director or office administrators for alternative solutions.
Birthdays and Parties
The preschool will designate a special day to recognize students’ and teachers’ birthdays.  We will celebrate birthdays with singing, a special birthday crown, and a special healthy snack.  Because we are a licensed childcare provider, we must supply healthy and nutritious snacks.  Encouraging and demonstrating sound health, safety and nutrition habits are also a developmentally appropriate goal for young children that we strive to achieve everyday.  Therefore, below you will find a list of healthy snacks to bring. You may choose to bring one or two snacks as well as a drink for the classroom. Summer birthdays will be recognized the last week of school. Unfortunately all birthday snacks must be store bought. Home made goods will not be served and will be sent back home at the end of the day. Please also remember to purchase snacks that are nut free so that all children in the class can enjoy your child’s special day. 
Birthday Snacks

Yogurt

Cheese pizza/bagel bites

Fruit/vegetables

Mini pancakes/waffles

Other suggestions please see director/administrative assistant

No one is permitted to distribute to classmates or other students any invitations, party favors, candy or other materials for birthdays, holidays, or any other occasion without the direct knowledge and consent of the director.

Room moms or teachers will provide snack sign-up sheets for special occasions and Christian holidays periodically throughout the year.  These snacks must follow the same guidelines as the birthday snacks.  

Clothing

Children should wear appropriate clothing, keeping safety and comfort in mind.

Avoid long skirts that can be dangerous when a child is going up and down steps, climbing or using playground equipment.

Open-toed sandals cause children to trip and stub their toes.  Therefore, they may not be worn to school.  Shoes must be worn at all times.  Boots may be worn only if they are the right size for the child’s foot.

The cords on jacket hoods must be removed so as not to cause a neck injury or choking.

Children should come to school in play clothes, ready to “get dirty”.  Children are encouraged, but not forced, to wear smocks.  Therefore, OLD play clothes are highly recommended.  The children’s clothes should not inhibit their ability to participate in all of the activities at school.  Label your children’s coats, sweaters and jackets with their names.

Lost and Found

It is strongly urged that parents mark all children’s clothing and property with the child’s name.  Articles found will be placed in the lobby in the basket labeled “Lost and Found.”

Other

All class areas, restrooms, play areas, hallways, and meeting areas in the preschool meet the requirements of the Department of Social Services of the State of California.  Annual inspections include fire and health.

[image: image6.wmf]The State of California requires that all members of child care institutions be on the lookout for and report to the State any and all causes of suspected abuse to a child.  St. John’s Lamb’s Lot Preschool is, therefore, mandated to report to the State any suspected cases of child abuse and or neglect.

VIII. EMERGENCY PROCEDURES

Emergency Drills

Fire and earthquake drills are held regularly.  Teachers discuss exit procedures with their classes the first week of school and regularly thereafter throughout the school year.

The preschool’s emergency care and disaster action plan are posted on the licensing bulletin board in the lobby, preschool classrooms, and the preschool office.

Earthquake Kits

The school provides an earthquake kit for each child.  The kit is designed to maintain the student on a minimal level of nutrition and safety until picked up by the parent.  The preschool supplies the earthquake kit as part of the emergency preparedness requirements for the preschool, elementary school and church.

Disaster Information

If a major disaster occurs during preschool hours, the preschool children will be consolidated with St. John’s Lutheran elementary children in the large field on the other side of Shaffer Street.  Mandated procedures will be followed for dismissal of the children.
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“We have to reach their hearts

before we teach their minds.”

- Priscilla Vail
IX.
COMMUNICATIONS

Communications

Each month there is a newsletter of information, available for pick-up in the preschool lobby, or available of our website at www.stjohnsorange.org. The information will assist in being aware of activities planned for the following week at St. John’s Lutheran School and Preschool.

Information will be sent home as needed which covers preschool information, calendar of events, and other pertinent information for parents.

Periodically the teachers will write and send home Classroom Highlights that lists activities and projects that your child’s class participated in.

Please check the bulletin boards regularly for news, calendar items, notices, sign-ups, etc.

School Directory

Every family will be given a school directory listing the officers of the auxiliary, schedule of meetings, school calendar, names, addresses and phone numbers of school families and teachers.  You should receive this directory in early October.  This directory is not for business use.  It is not the desire of our families to be approached for promotional or sales presentation through the use of this directory.

How To Bring A Concern

During a school year, there may be times when a parent wishes to register a concern about a particular topic or happening.  It is important that any concern be heard.  A parent having a concern about a teacher, staff member or other person is asked to speak to that individual first.  If, after that conference, an understanding is not reached, a conference may be needed with the director who may be able to propose a solution.

Bring concerns to those who can resolve them.  (Matthew 18:15-17)  Discussing them in “open forum” with anyone will not promote a solution but does promote misunderstanding, misrepresentation and gossip.  

Distribution of Promotional Literature

No one is permitted to distribute to classmates or other students any promotional literature, advertising, various pamphlets, invitations, or other materials without the direct knowledge and consent of the director.

Photographs and Publicity

Photographs of the children participating in our programs may be taken from time to time and may appear in newspapers, magazines, brochures or other publicity materials.  Your permission for photographs including your child to be used without compensation is part of this agreement.
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