
Online Registration Instructions 
 

1. After clicking on “Register for this event” you will see a screen similar to the one below 

 
If you are a new user and have never used the system to register for an event in the past, 
fill out the information on the left hand side and click “Create” **Please note that the 
verification of age is for the person entering the information, not necessarily the 
person whose information is being entered.  Also note that the security field exercise 
is CASE SENSITIVE, so enter the characters exactly as they appear** 
 
If you have used the system before and already have log-in information, fill in the fields 
on the right side and click “Login” 
 



 
2. Next you will see a screen like the one below 

 
Please read all the bolded text carefully before continuing.  After reading all the 
bolded text, click “Next” 

 

3. You will then see a screen similar to the one below 
 
If you are matched to an existing database profile, you will see members of your family 
as well as your name on this page.  You may register multiple people simultaneously by 
selecting a registration type from the drop down menu for each person.  Once you have 
done so for all those you want to register for the event, click “Next” 



 
4. You will then see a screen that will look similar to the one below 

 
You will see a set of questions for each person you chose to register.  Fill out all 
necessary or required fields.  Once complete, click “Next.” 

 
5. Next you will see a screen summarizing your registration including the name of each 

registrant, the type of registration for each, and the price for each with a total at the 
bottom.  If all the information is correct on this page, click “Next.”  If something is 
incorrect, click “Back” until you arrive at the page you need to make changes on and 
make all necessary changes. 



 
6. Next you will see the payment screen which will look like the one below 

 
You can pay with Visa, Mastercard, or with Electronic check.  Fill in the necessary 
information and click the “Submit Payment” button.  If you do not see this button, you 
may need to change the text size on your browser.  Check the help section for your 
browser to find out how to do this. 

 
7. After Submitting your payment, you will see a confirmation page containing 

confirmation numbers for each registrant.  There is also an option to print a receipt if you 
would like a receipt for the charge.  Please be sure to examine this page carefully.  If 
there are any documents or resources needed for the event, there will be a link on this 
page for each of those resources.  Be sure to download all documents and save or print 
them for your records.  Once you have done so, your registration is complete.  You 
should receive an e-mail informing you that you are registered for the event as well as 
giving you the confirmation numbers for the individuals you registered. 

 
If you have any difficulty with the registration process, feel free to contact the Diocesan 
Office at (919) 834-7474 or by e-mail at scott.welborn@episdionc.org.  
 


