Position:

Accountable to:

Purpose:

Preferred Skills:

Primary Duties:

St. Timothy’s Episcopal Church
P.O. Box 1527
Wilson, NC 27894

Director of Religious Education

Rector and Christian Education Commission (CEC) and work with
Youth Minister.

To work with the Rector, CEC, and Youth Minister in all phases of
a comprehensive Christian Ed. Ministry for all ages birth through
adulthood.

Prior Religious Education experience
College graduate
Confirmed Episcopalian (preferred)

To recruit Sunday school teachers and have them in place before
Sunday school begins in the fall, including First Communion class,
Confirmation class etc. Provide orientation and training for
teachers.

Plan with Rector and CEC to choose curriculum for all age groups
before Sunday school begins in the fall.

Decorate and stock classrooms before classes begin and create
engaging bulletin boards.

Call and send written invitations announcing the beginning of
Sunday school for all ages.

Track attendance and follow up with re-invitations if attendance is
low.

Give parents a master schedule of teachers for the year so they will
know who will be with their children and publicize in a timely
manner CE events through the order of service, Epistle and bulletin
boards.

Plan with CEC for youth and family events—Feast of Lights,
Youth Sunday, Parish Picnic, VBS, Parish Retreat, Christmas Eve
Service, Advent Wreathing making, etc.

Plan 6 week Lenten program for Pre K-5 grades.

Work with CEC to come up with annual budget for CE



Maintain data for all children—date of birth, grade, phone
numbers, addresses etc. Send birthday card to each child from the
Church.

Attend 10:30 am Church service on a regular basis.

Have Children’s Church at least once a month during 10:30 am
service.



Position:

Accountable to:

Purpose:

Preferred Skills:

Primary Duties:

St. Timothy’s Episcopal Church
Wilson, NC

Youth Minister

Rector and Christian Education commission (CEC) and work with
the Director of Religious Education (DRE).

To coordinate and maintain programs which engage the youth of
the 6™-12" grades and guide them to live a Christ-centered life in
the Episcopal tradition while supporting them through their
spiritual journey.

Prior Youth work/volunteer experience with grades 6-12.
College graduate

Confirmed Episcopalian or willing to minister in the Episcopal
tradition.

Coordinate youth program for weekly Sunday evenings which
include a program, meal, and “fun time”. Recruit and schedule
parent volunteers to provide meals. Promote and increase
participation in the Youth Group. Goal is to have 10-12 youth
attend weekly within 1% year. Encourage and coordinate special
events with other local churches and nearby Episcopal churches.

Maintain effective communication with youth, parents, CEC, DRE,
and Rector. Use all necessary means of communication to keep
youth and parents informed of events—telephone, texting, email,
bulletin boards, newsletters, and mail.

Maintain and promote youth involvement in all Diocese of North
Carolina and Province IV youth events. Attend these events with
the youth.

Encourage and plan mission work with the youth

Partner with youth on annual fund-raisers for expenses not covered
in annual budget.

Attend CEC meetings and staff meetings and help prepare annual
budget for Youth work.



