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INDEX 
 
 
 
Academic administrators, selection, evaluation, and retention of, 1, 14, 48-50 
Academic dishonesty involving students, 44-45 
Academic divisions, 2 

representation of academic divisions in Faculty Senate, 87-90 
Academic freedom, 18, 20, 23, 26, 25, 29-33 

Academic Freedom and Tenure Grievance Committee, 26, 29, 32-42 
Policy and Procedures concerning Academic Freedom and Tenure, 29-35 
See grievance procedures. 

Academic functions, attendance at, 51 
Affirmative action, 2, 10, 36, 80-82 
Annual goals (portfolio), 15-16 
Annual performance rating, 14 
Annual reports by faculty, 11, 17, 21-22, 28 

inclusion of student evaluation data, 11-12 
Annual review of faculty by chairs 11, 21,  22, 27-29  
Annuities, 67 
Anti-discrimination and affirmative-action legislation, 10, 80-82 
Artist and Lecture Series, no charge for faculty and staff attending, 77 
Athletic events, no charge for faculty and staff attending, 77 
Board of Trustees 

Bylaws of the Board of Trustees, 117-125 
faculty appeal to, 87 
minutes of meetings of, placed on reserve for faculty, 90 

Bookstore, faculty discount at, 67 
Chairs of departments 

duties of, 2, 6, 8, 13-18, 21-29, 43-44, 54, 63-64, 69 
election of, 1 
evaluation of, 1, 48-49 
term of office of, 1 
voting rights of, 85, 105 

Check cashing, 67 
Class attendance policy, 43 
Classroom observation, 14 
College of Liberal Arts, Bylaws of, 105-107 

amendments, 107 
committees, 106-107 
meetings, 105-106 
membership, 105 
privilege of the floor, 105 
voting rights, 105 

Confidentiality, 50 
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Constitution of the Faculty, 83-92 
amendments to, 83 
officers of the faculty, contracts and workloads of, 85 
officers of the faculty, duties of, 1, 4, 85-86 
privilege of the floor in faculty meetings, 84 
responsibilities of faculty, 84 
voting methods in faculty meetings, 86 
voting rights of faculty, 84-85 
See Bylaws of the Faculty Senate. 

Continuing education (See teaching.) 
Contracts (See employment, terms of.) 
Copyright regulations, 45 
Courses, required, 7-8 
Deans of schools 

duties of, 4, 6, 8, 13-18, 21-29, 43-44, 54, 63-64, 69 
election of, 1 
evaluation of, 1, 48-49 
term of office of, 1 
voting rights of, 107 

Definitions of Termination, Nonrenewal, Nonreappointment, and Dismissal, 31 
Driver safety courses, 82 
Dual (or outside) employment, 5-6, 51 
E-mail usage and privacy issues, 77 
Emergency notification procedures, 43 
Emeritus/Emerita status, 8-9 
Employee Assistance Program Policy, 50 
Employee Fee Advance Program, 67 
Employment, terms of 

appointments with continuous tenure, 31 
contracts, 4 
conversion of temporary appointments into tenure-track appointments, 30 
dual (or outside), 5-6, 51 
nepotism, 11 
part-time appointments, 31 
pay periods and checks, 5 
probationary (tenure-track) appointments, 30 
research, sponsored, 5 
summer sessions, compensation for, 5 
temporary appointments, 30 

Equal employment opportunity, 10 
Equipment and supplies 

personally owned, security of, 77-78 
State-owned, use of, 51, 77 

Evaluation 
of academic administrators, 1, 14, 48-50 
of faculty, 11-17 
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of library faculty, 18-20 
See grievance procedures, post-tenure review, promotion, student evaluations of faculty,  
 tenure, third-year review. 

Evening classes (See teaching.) 
Facilities, faculty use of, 51, 77 
Faculty 

affirmative action and, 10 
annual performance rating of, 14 
availability to students, 42 
classroom observation of, 14 
degree requirements, 3-4, 21-22  
equal employment opportunity of, 10 
evaluation of, 11-18 
graduate, 3 
meeting classes, 42-43 
meetings of, 2-3, 86-87 
membership of, 2, 84-85 
officers of, 85 
part-time, 4 
performance review of, 11-17 
recruitment of, 4, 10 
responsibilities of, 84 
role in cases of alleged academic dishonesty involving students, 44-45 
romantic or sexual relations with students, 42 
voting rights of, 3, 31, 84-85 
See Bylaws of the Francis Marion College of Liberal Arts, Bylaws of the School of Business, 
 Bylaws of the School of Education, Bylaws of the Library, and Constitution of the 
 Faculty. 
See Policy on Teaching Responsibility and Sexual Harassment Policy and Procedures. 

Faculty meetings, 2 
minutes of, placed on reserve for faculty, 90 
privilege of the floor, 85 
quorum for, 86 
voting methods in, 86-87 
voting rights of faculty, 3, 31 
See Bylaws of the Francis Marion College of Liberal Arts, Bylaws of the School of Business,  
 Bylaws of the School of Education, Bylaws of the Library, and Constitution of the  
 Faculty. 

Faculty Performance Review System, 11-17 
Faculty Senate 

ad hoc committees of, 86, 92 
amendments to the Bylaws of the Faculty Senate, 92-93 
composition of, 87-88 
election of faculty senators, 88-89 
Executive Committee of, 48, 85, 91, 96 
funding and expenditures, 92, 104 
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meetings of, 86-87, 95 
minutes of, placed on reserve for faculty, 90 
officers of, contracts and workloads of, 89 
officers of, duties of, 84, 87-92, 95-96 
officers of, election of, 85 
privilege of the floor, 90-92 
quorum for, 90 
representation of academic divisions in, 87-88 
standing committees of, 91-92, 96-105 
terms, length of, 85 
voting, methods of, 95 

Firearms, 50 
FMU card, 78 
Freedom of Information Act (FOIA), 82 
Fund raising, sales, and solicitations, 50-51 
Gifts, receiving of, 51 
Grade Appeals Policy, 43-44 
Grievance procedures 

appeal of chair's annual evaluation, 16, 40-41 
appeal of dismissal of tenured faculty for cause, 35 
appeal of dismissal on grounds of financial exigency, 34-36 
appeal of faculty on probationary (tenure-track) appointments who believe their non-  
 reappointment is in violation of their academic freedom, 32-35 
appeal of faculty who believe they have been terminated unfairly because of discontinuance 
of a program or department not mandated by financial exigency, 33-35, 37 
appeal of faculty who believe they have been terminated unfairly for medical reasons, 38 
appeal of faculty who believe they have been victims of discrimination in nonreappointment,  
 34-36, 38 
appeal of faculty who have not been terminated but who believe that their academic freedom  
 has been abridged, 34-36 
appeal of post-tenure review decisions, 28-29, 40-42 
appeal of promotion decisions, 23-26, 40-42 
appeal of tenure decisions, 23, 33-35 
Faculty Grievance Committee, 26, 28, 32-33, 40-42 
Mediation Committee, 32, 37-38 
See Policy and Procedures concerning Academic Freedom and Tenure, Procedures for 
Faculty Grievance Cases Not Covered by the Policy on Academic Freedom and Tenure. 

Holidays, 64 
Honor Council, 45 
Human Resource records, 78 
Insurance benefits, 65-66 
Intellectual Property Policy, 6-7 
Keys, loss and replacement of, 78 
Leave policies, 53-64 

annual leave, 61-63 
class, absence from, 42-43, 52-53 
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court leave, 58 
death in immediate family, 58 
Family and Medical Leave Act (FMLA), 56-57, 81 
holidays, 64 
leave of absence without pay, 53-58, 63-64 
Leave Transfer Program, 64 
military leave, 58 
reassigned time, 59 
sabbatical leave, 59-61 
sick leave 53-58 
Workers' Compensation, 57-58 

Library, Bylaws of, 116 
   amendments, 117 
   committees, 116-117 
   election of faculty senators, 116 
   meetings, 116-117 
   membership, 116 
   voting rights, 116 
Library faculty 

evaluation of, 18-20 
membership of the faculty, 2 
voting rights of, 3, 84-85 

Lost and found, 78 
Merit raises 

annual performance rating, 14 
evaluation data for, 11-13 
See Policy on Teaching Responsibility. 

Moral turpitude, definition of, 31 
Nepotism policy, 11 
Nonrenewal of Appointment, Notice of, 15 
Occupational Safety and Health Administration (OSHA) guidelines, 82 
Parking regulations, 79 
Payroll deductions, 5, 67-68 
Peer review, 14 

See Policy and Procedures for Post-Tenure Review of Faculty, third-year peer review. 
Political activity of faculty, 52 
Post-Tenure Review of Faculty, Policy and Procedures for, 26-29 

See grievance procedures. 
President 

duties of, 1, 4, 22-23, 24-26, 34-35, 39-41, 62, 86-87, 90; see Bylaws of the Board  
 of Trustees. 
evaluation of, 48-50 
selection of, communication of faculty views to the Board of Trustees, 1 
term of office of, 1 

President's Senior Staff, 1 
Privacy issues concerning e-mail, 77 



 2007 Faculty Handbook, revised 7/15/07 132

Professor Emeritus/Emerita status, 8-9 
Promotion 

classroom observation for, 14 
Criteria and Procedures for Promotion in Academic Rank, 23-24 
during sabbatical leave, 57-58 
evaluation data for, 11 
tenure and promotion committees of the College, the Schools, and the Library role in 
promotion process of, 106-107, 109-110, 115-116  
See grievance procedures, Policy on Teaching Responsibility. 

Provost 
duties of, 1-2, 6-7, 13, 21-23, 44, 49, 51, 59, 61, 69, 86-87 
evaluation of, 1, 49 
term of office of, 1 

Reappointment, notice of, 15 
Reassigned time, 46, 59 

Professional Development Committee, 46, 59-61 
Required courses, 7-8 
Retirement plans, 71-76 

Service credit, purchase of, 74 
TERI (Teacher and Employment Retention Incentive), 75-76 

Rogers Library, faculty and staff use of, 78 
Sabbaticals, 46, 59-60 

Professional Development Committee, 46, 59-61 
Scholarly activity, policies concerning 

copyright regulations, 45 
grant application, 46 
integrity in research and scholarship, 45-46 
professional development, 46 
reassigned time, 59 
sabbatical leave, 59-61 
sponsored research, 5 

School of Business, Bylaws of, 107-111 
amendments, 111 
committees, 109-110  
election of faculty senators, 109 
meetings, 111 
membership, 107-108  
voting rights, 107-108  

School of Education, Bylaws of, 111-115  
amendments, 115 
committees, 114-115 
functions and responsibilities, 112 
meetings, 113-114  
membership, 111 
privilege of the floor, 113 
quorum, 113 
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voting rights, 112 
Sexual Harassment Policy and Procedures, 47 
Smoking policy, 52 
Solicitation of donations, 50-51 
State Employees Association, 68 
Student evaluation of faculty 

Student Rating Form, 11-13, 126  
utilization of data from student evaluations, 13, 22, 25 

Substance Abuse Compliance Policy, 47-48 
Summer sessions 

contracts for, 4-6, 29-31 
sick leave during, 53-5 

Suspension during termination procedures, 59 
Teaching 

academic dishonesty involving students, faculty role in, 44-45 
assignments, 4 
availability of faculty to students, 42-43 
class attendance policy, 43 
classroom observation of, 14  
continuing education, 4 
course requirements, 42 
evening classes, 4, 12 
examinations and grading, 43-44 
loads, 4 
meeting classes, 42-43 
off-campus classes, 12 
Policy on Teaching Responsibility, 42 
student evaluation of, 10-12 
See Grade Appeals Policy, summer sessions. 

Tenure 
classroom observation for, 11-13 
continuous tenure, appointments with, 31 
conversion of temporary appointments into tenure-track appointments, 30 
evaluation data for, 11 
Policy and Procedure on Tenure, 21-23 
probationary (tenure-track) appointments, 30-31 
tenure and promotion committees of the College, the Schools, and the Library, role in tenure 
process of, 106-107, 109-110, 115-116  
TERI retirement program, retention of tenure under, 75-76 
See grievance procedures, Policy and Procedures concerning Academic Freedom and 
Tenure, Policy on Teaching Responsibility, third-year peer review. 

TERI (Teacher and Employment Retention Incentive), 75-76 
Termination of appointment 

for cause, 29-31, 35-37, 47 
moral turpitude, 31 
of administrative personnel with academic rank, 32 
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suspension during termination proceedings, 39 
terminal notice of salary, 15, 32, 37, 39 
voluntary, by a faculty member, 32 
See Policies and Procedures concerning Academic Freedom and Tenure, Procedures for  
 Faculty Grievance Cases Not Covered by the Policy on Academic Freedom and Tenure. 

Third-year peer review, 16-18 
Traffic regulations, 79 
Travel 

funding for, 45-46 
regulations, 52 

Tuition (General University Fees) Assistance Policy, 68-69 
University Center, faculty and staff use of, 78 
Workers' Compensation, 57-58 
 
 
 
 
 
 
 
 


