
Francis Marion University 
Fixed Price Bid 

 

Solicitation Number: FPB-1983 
Date Issued: 03/04/08 
Procurement Officer: Ronald P. Flowers 
Phone: 843.661.1161 
E-Mail Address: Rflowers@fmarion.edu 

DESCRIPTION: Provide phlebotomists services for Francis Marion University. 
SUBMIT OFFER BY: MARCH 21, 2008 2:00 p.m. local time.            
NUMBER OF COPIES TO BE SUBMITTED: One original. 
QUESTIONS MUST BE RECEIVED BY: FIVE DAYS PRIOR TO OPENING 

 
SUBMIT YOUR OFFER TO EITHER OF THE FOLLOWING ADDRESSES: (FAXED REPLIES WILL NOT BE ACCEPTED) 

 
MAILING ADDRESS:    PHYSICAL ADDRESS:  
 

FRANCIS MARION UNIVERSITY  FRANCIS MARION UNIVERSITY 
P.O. BOX 100547    CENTRAL RECEIVING DEPARTMENT 
FLORENCE, S.C. 29501-0547   4822 E. PALMETTO STREET 
      FLORENCE, S.C. 29506 

 
AWARD & 
AMENDMENTS 

This solicitation, any amendments, and award will be posted at our website 
www.fmarion.edu/about/solicitationsandawards on or about 03/25/08.  

 
You must submit a signed copy of this form with Your Offer.  By submitting a bid or proposal,  You agree to be bound by  
the terms of the Solicitation.  
NAME OF OFFEROR                                      (Full legal name of business submitting the offer) 
 
 
AUTHORIZED SIGNATURE 
 
(Person signing must be authorized to submit binding offer to enter contract on behalf of Offeror named abov

TITLE                                                                           (Business title of person signing above) 
 

PRINTED NAME                                 (Printed name of person signing above) 
 
 

DATE 

               OFFEROR’S TYPE OF ENTITY: 
                                   (Check one) 
� Sole Proprietorship 
� Partnership 
� Corporation (tax-exempt) 
� Corporate entity (not tax-exempt) 
� Government entity (federal, state, or local)
 
� Other_____________________________ 
                          
                    (See provision entitled “Signing Your Offer.”)  
 

 
OFFEROR’S HOME OFFICE ADDRESS                                                                              (Address for the offeror’s principle place of business) 
 
 
CITY 
 

STATE ZIPCODE 

PHONE 
 

FACSIMILE E-MAIL 

STATE OF INCORPORATION                                                                                     (If offeror is a corporation, identify the state of Incorporation.) 
 
TAXPAYER IDENTIFICATION NO.                                                                                    (See provision entitled Taxpayer Identification Number)
 

 
 
By signature above, and return of this page and other requested information, you affirm that you wish to be added to the 
list of providers we might contact for services, in accordance with terms and conditions stated in this document. 
 

1. Furnish an overview of your company that would help us become familiar with your services and capabilities. 
 

2. Provide, with your response, a copy of your insurance coverage showing coverage, limits of liabilities, etc. 
 
If you have questions concerning the scope of work portion of this bid, please contact Paul DeMarco, MD 
at 843.661.1845. For procedural issues, contact Ron Flowers at 843.661.1161. 
 
 

http://www.fmarion.edu/about/solicitationsandawards
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SECTION I: INTRODUCTION 
 
Authorized as a state-supported institution of higher learning by the State of South Carolina in 1969, 
Francis Marion College was officially established on July 1, 1970. Francis Marion University is located on 
a 400-acre tract of land adjacent to U.S. Highways 301/76, seven miles east of Florence, South Carolina.  
 
SECTION II: SCOPE OF WORK 

 
Francis Marion University’s Advancing Rural Community Health (ARCH) program is seeking contract 
phlebotomy services.  Phlebotomy service provider would be responsible for: 
 
1) Providing one or more certified phlebotomists for ARCH Health Screenings.  These screenings occur 
once or twice weekly in the Pee Dee Region (primarily in Marion, Marlboro and Williamsburg counties).  
The screenings are usually held in churches or community centers and typically last four hours on a 
weekday afternoon.   
 
Screening census is a maximum of 50 patients (12.5 phlebotomies/hour).  An ARCH student worker does 
all paperwork.  The phlebotomist would be responsible for drawing blood only.  The phlebotomist would be 
responsible for his/her own transportation to and from the screening site. 
 
2) Providing phlebotomists that have at least 2 years work experience 
 
3) Providing phlebotomists that have current certification by the American Society for Clinical Pathology 
 
4) Providing or ensuring that phlebotomists have liability insurance that meets or exceeds the standards of 
Francis Marion University. 
 
SECTION III: PURPOSE 
 
The purpose of this solicitation is to establish a list of qualified contractors through a Fixed Price Bid. The purpose is to 
provide multiple sources of supply for specific services based on a pre-set maximum price the university is willing to 
pay. This solicitation may result in a purchase order (contract) being issued to more than one contractor.  
 
An award must be made to all responsible vendors replying to this solicitation. The university will pay up to, but not 
more than the amount stated for services described. Interested contractors should respond by returning pages one and 
three properly completed to indicate their interest, willingness, and agreement to abide by the terms of this solicitation. 
 
Bidders not responding to the initial deadline may be added to the list of awarded vendors list provided the bidder 
furnishes evidence of responsibility and responsiveness as authorized by the solicitation. The failure of a specific 
contractor to receive business once it has been added to the awarded vendor list shall not be grounds for a contract 
controversy under Section 11-35-4230 of the Consolidated Procurement code. 

 
The university seeks to establish a pool of companies that will be responsive to immediate need, whether it is sign 
placement, consultation, or providing recommendations. Contracts issued will be for one year with two one-year options 
to extend. A purchase order will be issued at the end of each contract period. If a provider wishes to be deleted from this 
list, they should notify the procurement officer in writing. 

 
Maximum pricing the university will commit to, per hour, is $20.00 to include all costs; insurance, travel, meals, 
incidentals, etc. 
 
Reminder: The value listed above is the maximum price the university can assign to this project. The university expects 
that discussions with providers may result in prices which are lower than that listed above. 

 
After your affirmation that your firm wishes to become a partner with the university, a purchase order will be issued to 
all companies responding. There is no guarantee of any contract(s) for any amount to any provider is stated or inferred. 
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IV: INSTRUCTIONS TO OFFERORS – GENERAL AND SPECIAL
 
DEFINITIONS (JANUARY 2006) EXCEPT AS OTHERWISE PROVIDED HEREIN, THE FOLLOWING DEFINITIONS ARE 
APPLICABLE TO ALL PARTS OF THE SOLICITATION. 
CHANGE ORDER - means any written alteration in specifications, delivery point, rate of delivery, period of performance, price, 
quantity, or other provisions of any contract accomplished by mutual agreement of the parties to the contract.  
CONTRACT MODIFICATION – means a written order signed by the Procurement Officer, directing the contractor to make 
changes which the changes clause of the contract authorizes the Procurement Officer to order without the consent of the contractor. 
CONTRACTOR - means the Offeror receiving an award as a result of this solicitation. 
OFFER – means the bid or proposal submitted in response this solicitation. The terms “Bid” and “Proposal” are used 
interchangeably with the term “Offer.” 
OFFEROR – means the single legal entity submitting the offer. The term “Bidder” is used interchangeably with the term “Offeror.” 
See bidding provisions entitled “Signing Your Offer” and “Bid/Proposal As Offer To Contract.”  
SOLICITATION – means this document, including all its parts, attachments, and any Amendments. 
SUBCONTRACTOR – means any person having a contract to perform work or render service to Contractor as a part of the 
Contractor’s agreement arising from this solicitation. 
AMENDMENTS TO SOLICITATION (JANUARY 2006)The Solicitation may be amended at any time prior to opening. Offerors 
shall acknowledge receipt of any amendment to this solicitation (1) by signing and returning the amendment, (2) by identifying the 
amendment number and date in the space provided for this purpose on Page Two, (3) by letter, or (4) by submitting a bid that 
indicates in some way that the bidder received the amendment.  
AWARD NOTIFICATION (JUNE 2006) Notice regarding any award or cancellation of award will be posted at the location 
specified on the Cover Page. The date and location of posting will be announced at opening. If the contract resulting from this 
Solicitation has a total or potential value of fifty thousand dollars or more, such notice will be sent to all Offerors responding to the 
Solicitation. Should the contract resulting from this Solicitation have a potential value of one hundred thousand dollars or more, 
such notice will be sent to all Offerors responding to the Solicitation and any award will not be effective until the eleventh day after 
such notice is given. 
BID / PROPOSAL AS OFFER TO CONTRACT (JANUARY 2006) By submitting Your Bid or Proposal, You are offering to enter 
into a contract with the Using Governmental Unit(s). Without further action by either party, a binding contract shall result upon 
final award. Any award issued will be issued to, and the contract will be formed with, the entity identified as the Offeror on the 
Cover Page. An Offer may be submitted by only one legal entity; “joint bids” are not allowed. 
CODE OF LAWS AVAILABLE (JANUARY 2006): The South Carolina Code of Laws, including the Consolidated Procurement 
Code, is available at http://www.scstatehouse.net/code/statmast.htm. The South Carolina Regulations are available at: 
http://www.scstatehouse.net/coderegs/statmast.htm. 
COMPLETION OF FORMS / CORRECTION OF ERRORS (JANUARY 2006): All prices and notations should be printed in ink 
or typewritten.  Errors should be crossed out, corrections entered and initialed by the person signing the bid. Do not modify the 
solicitation document itself (including bid schedule). (Applicable only to offers submitted on paper.) 
DRUG FREE WORK PLACE CERTIFICATION (JANUARY 2006) By submitting an Offer, Contractor certifies that, if awarded a 
contract, Contractor will comply with all applicable provisions of The Drug-free Workplace Act, Title 44, Chapter 107 of the South 
Carolina Code of Laws, as amended 
DUTY TO INQUIRE (JANUARY 2006) Offeror, by submitting an Offer, represents that it has read and understands the 
Solicitation and that its Offer is made in compliance with the Solicitation. Offerors are expected to examine the Solicitation 
thoroughly and should request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the 
Solicitation. Failure to do so will be at the Offeror’s risk. Offeror assumes responsibility for any patent ambiguity in the Solicitation 
that Offeror does not bring to the State’s attention.  
ETHICS ACT (JANUARY 2006) By submitting an Offer, You certify that You are in compliance with South Carolina’s Ethics, 
Government Accountability, and Campaign Reform Act of 1991, as amended. The following statutes require special attention: (a) 
Offering, giving, soliciting, or receiving anything of value to influence action of public employee – Section 8-13-790, (b) Recovery 
of kickbacks – Section 8-13-790, (c) Offering, soliciting, or receiving money for advice or assistance of public official – Section 8-
13-720, (d) Use or disclosure of confidential information – Section 8-13-725, and (e) Persons hired to assist in the preparation of 
specifications or evaluation of bids – Section 8-13-1150. 
PROTESTS (JUNE 2006) Any prospective bidder, offeror, contractor, or subcontractor who is aggrieved in connection with the 
solicitation of a contract shall protest within fifteen days of the date of issuance of the applicable solicitation document at issue. 
Any actual bidder, offeror, contractor, or subcontractor who is aggrieved in connection with the intended award or award of a 
contract shall protest within ten days of the date notification of award is posted in accordance with this code. A protest shall be in 
writing, shall set forth the grounds of the protest and the relief requested with enough particularity to give notice of the issues to be 
decided, and must be received by the appropriate Chief Procurement Officer within the time provided. See clause entitled "Protest-
CPO". [§ 11-35-4210] 
PUBLIC OPENING (JANUARY 2006) Offers will be publicly opened at the date / time and at the location identified on the Cover 
Page, or last Amendment, whichever is applicable 
REJECTION/CANCELLATION (JANUARY 2006) The State may cancel this solicitation in whole or in part. The State may reject 
any or all proposals in whole or in part. [SC Code Section 11-35-1710 & R.19-445.2065.] 
TAXPAYER IDENTIFICATION NUMBER (JANUARY 2006): (a) If Offeror is owned or controlled by a common parent as 
defined in paragraph (b) of this provision, Offeror shall submit with its Offer the name and TIN of common parent. 
(b) Definitions: "Common parent," as used in this provision, means that corporate entity that owns or controls an affiliated group of 
corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.  
"Taxpayer Identification Number (TIN)," as used in this provision, means the number required by the Internal Revenue Service 
(IRS) to be used by the offeror in reporting income tax and other returns. The TIN may be either a Social Security Number or an 
Employer Identification Number. 

http://www.scstatehouse.net/coderegs/statmast.htm
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(c) If Offeror does not have a TIN, Offeror shall indicate if either a TIN has been applied for or a TIN is not required. If a TIN is 
not required, indicate whether (i) Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have 
income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of 
business or a fiscal paying agent in the United States; (ii) Offeror is an agency or instrumentality of a state or local government; (iii) 
Offeror is an agency or instrumentality of a foreign government; or (iv) Offeror is an agency or instrumentality of the Federal 
Government. 
WITHDRAWAL OR CORRECTION OF OFFER (JANUARY 2006) Offers may be withdrawn by written notice received at any 
time before the exact time set for opening. If the Solicitation authorizes facsimile offers, offers may be withdrawn via facsimile 
received at any time before the exact time set for opening. A bid may be withdrawn in person by a bidder or its authorized 
representative if, before the exact time set for opening, the identity of the person requesting withdrawal is established and the 
person signs a receipt for the bid. The withdrawal and correction of Offers is governed by S.C. Code Section 11-35-1520 and 
Regulation 19-445.2085.  
PROTEST – CPO - MMO ADDRESS (JUNE 2006): Any protest must be addressed to the Chief Procurement Officer, Materials 
Management Office, and submitted in writing (a) by email to protest-mmo@mmo.state.sc.us, (b) by facsimile at 803-737-0639, or 
(c) by post or delivery to 1201 Main Street, Suite 600, Columbia, SC  29201. 
 
V: Terms and Conditions / General and Special
 
ASSIGNMENT (JANUARY 2006):  No contract or its provisions may be assigned, sublet, or transferred without the written 
consent of the Procurement Officer. 
CHOICE-OF-LAW (JANUARY 2006): The Agreement, any dispute, claim, or controversy relating to the Agreement, and all the 
rights and obligations of the parties shall, in all respects, be interpreted, construed, enforced and governed by and under the laws of 
the State of South Carolina, except its choice of law rules. As used in this paragraph, the term "Agreement" means any transaction 
or agreement arising out of, relating to, or contemplated by the solicitation.   
EQUAL OPPORTUNITY (JANUARY 2006). Contractor is referred to and shall comply with all applicable provisions, if any, of 
Title 41, Part 60 of the Code of Federal Regulations, including but not limited to Sections 60-1.4, 60-4.2, 60-4.3, 60-250.5(a), and 
60-741.5(a), which are hereby incorporated by reference. 
NON-INDEMNIFICATION (JANUARY 2006): Any term or condition is void to the extent it requires the State to indemnify 
anyone. 
PAYMENT (JANUARY 2006): (a) The Using Governmental Unit shall pay the Contractor, after the submission of proper invoices 
or vouchers, the prices stipulated in this contract for supplies delivered and accepted or services rendered and accepted, less any 
deductions provided in this contract. Unless otherwise specified in this contract, including the purchase order, payment shall not be 
made on partial deliveries accepted by the Government. (b) Unless the purchase order specifies another method of payment, 
payment will be made by check. (c) Payment and interest shall be made in accordance with S.C. Code Section 11-35-45. Contractor 
waives imposition of an interest penalty unless the invoice submitted specifies that the late penalty is applicable. 
PUBLICITY (JANUARY 2006): Contractor shall not publish any comments or quotes by State employees, or include the State in 
either news releases or a published list of customers, without the prior written approval of the Procurement Officer. 
SURVIVAL OF OBLIGATIONS (JANUARY 2006): The Parties' rights and obligations which, by their nature, would continue 
beyond the termination, cancellation, rejection, or expiration of this contract shall survive such termination, cancellation, rejection, 
or expiration, including, but not limited to, the rights and obligations created by the following clauses: Indemnification - Third 
Party Claims, Intellectual Property Indemnification, and any provisions regarding warranty or audit. 
TERMINATION DUE TO UNAVAILABILITY OF FUNDS (JANUARY 2006) Payment and performance obligations for 
succeeding fiscal periods shall be subject to the availability and appropriation of funds therefore. When funds are not appropriated 
or otherwise made available to support continuation of performance in a subsequent fiscal period, the contract shall be canceled. In 
the event of a cancellation pursuant to this paragraph, contractor will be reimbursed the resulting unamortized, reasonably incurred, 
nonrecurring costs. Contractor will not be reimbursed any costs amortized beyond the initial contract term. 
CONTRACTOR PERSONNEL (JANUARY 2006): The Contractor shall enforce strict discipline and good order among the 
Contractor's employees and other persons carrying out the Contract. The Contractor shall not permit employment of unfit persons 
or persons not skilled in tasks assigned to them. 
CONTRACTOR'S OBLIGATION – GENERAL (JANUARY 2006): The contractor shall provide and pay for all materials, tools, 
equipment, labor and professional and non-professional services, and shall perform all other acts and supply all other things 
necessary, to fully and properly perform and complete the work. The contractor must act as the prime contractor and assume full 
responsibility for any subcontractor’s performance.  The contractor will be considered the sole point of contact with regard to all 
situations, including payment of all charges and the meeting of all other requirements. 
INDEMNIFICATION - THIRD PARTY CLAIMS: Notwithstanding any limitation in this agreement, Contractor shall defend and 
indemnify the State of South Carolina, its instrumentalities, agencies, departments, boards, political subdivisions and all their 
respective officers, agents and employees against all suits or claims of any nature (and all damages, settlement payments, attorneys' 
fees, costs, expenses, losses or liabilities attributable thereto) by any third party which arise out of, or result in any way from, any 
defect in the goods or services acquired hereunder or from any act or omission of Contractor, its subcontractors, their employees, 
workmen, servants or agents.  
TERMINATION FOR CONVENIENCE: The Procurement Officer may terminate this contract in whole or in part, for the 
convenience of the State. The Procurement Officer shall give thirty (30) days written notice of the termination to the contractor. 
 
 
 
 
 

 

mailto:protest-mmo@mmo.state.sc.us
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IMPORTANT TAX NOTICE - NONRESIDENTS ONLY 
 
Withholding Requirements for Payments to Nonresidents: Section 12-8-550 of the South 
Carolina Code of Laws requires persons hiring or contracting with a nonresident conducting a 
business or performing personal services of a temporary nature within South Carolina to 
withhold 2% of each payment made to the nonresident. The withholding requirement does not 
apply to (1) payments on purchase orders for tangible personal property when the payments 
are not accompanied by services to be performed in South Carolina, (2) nonresidents who are 
not conducting business in South Carolina, (3) nonresidents for contracts that do not exceed 
$10,000 in a calendar year, or (4) payments to a nonresident who (a) registers with either the 
S.C. Department of Revenue or the S.C. Secretary of State and (b) submits a Nonresident 
Taxpayer Registration Affidavit - Income Tax Withholding, Form I-312 to the person letting 
the contract. 
 
The withholding requirement applies to every governmental entity that uses a contract ("Using 
Entity"). Nonresidents should submit a separate copy of the Nonresident Taxpayer 
Registration Affidavit - Income Tax Withholding, Form I-312 to every Using Entity that 
makes payment to the nonresident pursuant to this solicitation. Once submitted, an affidavit is 
valid for all contracts between the nonresident and the Using Entity, unless the Using Entity 
receives notice from the Department of Revenue that the exemption from withholding has 
been revoked. 

----------------------- 
Section 12-8-540 requires persons making payment to a nonresident taxpayer of rentals or 
royalties at a rate of $1,200.00 or more a year for the use of or for the privilege of using 
property in South Carolina to withhold 7% of the total of each payment made to a nonresident 
taxpayer who is not a corporation and 5% if the payment is made to a corporation. Contact the 
Department of Revenue for any applicable exceptions. 

----------------------- 
For information about other withholding requirements (e.g., employee withholding), contact 
the Withholding Section at the South Carolina Department of Revenue at 803-898-5383 or 
visit the Department’s website at www.sctax.org. 

----------------------- 
This notice is for informational purposes only. This agency does not administer and has no 
authority over tax issues. All registration questions should be directed to the License and 
Registration Section at 803-898-5872 or to the South Carolina Department of Revenue, 
Registration Unit, Columbia, S.C. 29214-0140. All withholding questions should be directed 
to the Withholding Section at 803-898-5383.  
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	Francis Marion University
	Authorized as a state-supported institution of higher learning by the State of South Carolina in 1969, Francis Marion College was officially established on July 1, 1970. Francis Marion University is located on a 400-acre tract of land adjacent to U.S. Highways 301/76, seven miles east of Florence, South Carolina. 


