Jacqueline Scott

32 Main Street

Florence, SC 29501

(843) 665-6876

JacqueScott@aol.com
Objective


Seeking a position as an accountant, which will utilize my skills.

Education


B.S. Accounting





May 2007


Minor: Computer Science


GPA: 3.6


Francis Marion University, Florence, SC

Honors


Dean’s List-Three semesters


Member Phi Kappa

Professional Skills


Accounting

· Successfully completed a two-semester internship at AccuCount, Inc.   

· Prepared accounts payable, accounts receivable, and payroll.

· Processed all current accounts

Customer Relations  

· Interpreted corporate as well as small business clients needs

· Collaborated in client meetings

· Coordinated office mailbox

Computer Skills

· Demonstrates proficiency in Excel, Lotus, WordPerfect, and other word processing programs

· Developed familiarity with PC and Mac environments

· Formulated spread sheets for all accounts

Employment History


Accounting Intern, AccuCount, Inc., Hometown, SC, 9/95-5/97


Waitress, Benton’s Restaurant, Nexttown, SC, 7/90-8/95

References


Available upon request

