How To Format Your Resume

· If most of your work history has nothing to do with the type of job you are seeking (worked as a cook at Burger King but seeking a lab tech job), or you have no work history, use a functional resume to highlight your demonstrated skills. 

· If most of your employment was/is related to the job you are seeking (was a customer representative and applying for sales manager) you highlight demonstrated skills as well as work history displaying relevant skills related to each job.

